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FOREWARD 


A Guide for Pursers on Merchant Vessels has been prepared to 
serve as an aid to young men being trained as Assistant Purs¬ 
er-Hospital Corps men for American Merchant vessels a and is 
the result of many years experience in the American Merchant 
Marine. 

I have concentrated on all problems,, except those in connec¬ 
tion with passenger mat,terSj that a Purser on a Merchant ves¬ 
sel will encounter commencing with the shipping of the crew 
at the beginning of the voyage to signing off at its termina¬ 
tion. An effort has been made to present each phase of the 
work in its general application to the Maritime industryj 
rather than any one company system. It must be borne in mind 
that the war is constantly changing certain phases of ship‘s 
business; this is especially true of war bonus and tax cal- 
culations. 

Grateful acknowledgment is made to the staff of the Training 
Division for their willing assistance. To Frank W. Kerwinj 
Y 2Cj U.S.N.R.j goes the credit of editing this book. His 
assistance was particularly helpful in arranging the work in 
its logical theoretical sequencej and combining the theory 
with the practicalj thus enabling our young men to assimilate 
the knowledge easily and quickly. 


Joseph W. Scheuchj 
Lieutenantj U.S.N.R. 




DIVISION OF ASSISTANT PURSER TRAINING 


The aims and purpose of the Assistant Purser Schoolj or Clerk- 
Typist Division as it was formerly designatedj during the 
forthcoming period is to teach you and make you thoroughly fa¬ 
miliar with various ship's documents and theii usage, as well 
as some of the fundamentals of the Mali time Industry. The 
time alloted for this program., due to the urgency of the war 
effortj is limited., so the training wi.ll involve only the 
handling of documents on freight carriers. The curriculum 
has been so prepared., that you will be instructedj step by 
stepj in the duties of a ship's clerk as they occur from the 
time the ship is taken over from her builders and starts to 
prepare for her first voyage., until she returns to an Ameri¬ 
can port. 

In normal times most of the clerical work on freighter:? has 
been handled by the shipmasters. The amount of clerical work 
required by the various departments of the government., and 
the calculations required by recent tax developments make it 
obvious that the Master has not the time to do any of this 
work without sacrificing the performance of his dutyj the 
safety of his ship., his cargo, and the ciew. Tor the suc¬ 
cessful prosecution of the war, American vessels must carry 
supplies., munitions, and men to fighting fronts., and the re¬ 
sponsibility towards this end has been placed on the Master. 

The constant vigilance required of him involves long hours. 
and places him under a tremendous strain. Every one on board 
shares the responsibi1ity-of getting the ship with its cargo 
safely to destination - there must be complete co-ordination. 

You will be charged with the responsibility of preparing 
various documents and manifests. You will be charged with 
the duty of assisting the Master in whatever your capacity as 
Ship's Clerk qllows. You will be charged with the responsi¬ 
bility to "lend a hand" to other department heads so as to 
maintain successfully and efficiently the smooth operation of 
the vessel. 

At the present time it is the policy of the War Shipping Ad¬ 
ministration to place the ship's funds under the care of the 
Master. The Master may advance a small fund to you for ad¬ 
vances to the crew, or for petty expenses. This fund must be 
accounted for in an honest and businesslike manner. 
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Accuracy and speed are important factors,, so that a minimum 
of time only can be involved in the performance of your 
duties. The ships must be kept movingj and time and tide 
will not wait while you ponder over the preparation of some 
document. A delay of minutes might r esul t in the missing by 
many hours of a tide or an arrival at a port before sundown. 
Do not Procrastinate . 

There is perhaps no industry that involves more governmental 
regulation than that of merchant shipping. All of the 
government departments concerned will ha Tr e their own desig¬ 
nated representativesj and it is their duty to administer 
the law. Upon boarding your vesselj these officials merit 
attention and certain courtesiesj and it will be part of 
your jobj as the owner's and Master's representative., to see 
that they are received with the respect due them. Do this 
with efficiency and tact. These officials demand that vari¬ 
ous documents be prepared and ready for inspection when 
they come on boardj and as their business involves other 
ships as well as yourSj they are eager to get their in¬ 
spection over with as quickly as possible. Do not quibble 
with them. Show a willingness to co-operate and you will 
find that it pays to do so in the long run. Rememberj these 
officials are charged with the enforcement of the law - it 
is your duty to obey these laws and regulations. 

You will sail to ports and places where you have never been 
before. Arriving at a foreign portj you as the Captain's 
representative will receive the boarding party of Port 
Officials. These officials are proud of the government they 
represent and take their job seriously. Be courteous to 
themj and respectful to the government they represent., and 
show them the same attention you would any American offi¬ 
cial . 

Each foreign nation has its own Customs Departmentj Immi¬ 
gration Departmentj Quarantine Regulations., etc. These laws 
are based on the same principles in every land though ad¬ 
ministered in various ways. Adhere to the law of the landj 
and the regulations of whatever port you are in - "give 
graciously" - and if asked to follow the established pro¬ 
cedure of the port you are inj do so. Don't remonstrate. 
Never criticize the procedure or express your opinion that 
in America or in some other port there is a better way of 
doing things. In your capacity as Ship's Clerk it is your 
place to follow the local regulations., and not to question 
them or criticize. Nothing will rile an official more. 
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Your job will not be an easy one., and on occasions will call 
for tact and good judgment , Your first duty is to your 
Captain- Respect his wishes and obey his orders. Your 
success will depend on your intelligence j loyaltyj and good 
judgment. Never be a quitted or in an emergency,, yellow. 
You will come in close contact with various temperamentSj 
and long and hazaidous voyages try the temper of men. Rise 
above the occasion and keep yours. 

In outlining this couise of trainingj lessons have been pre¬ 
pared so as to present for study the essential documents and 
other papers covering foreign and domestic voyagesj and 
basic principles of the Maritime Industry. In additionj we 
have endeavored to provide the trainee with a complete un¬ 
derstanding of each document,, its instrumentality and its 
relation to various laws and regulations,, rather than just 
the mechanical preparation of such papers. It is our aim 
that when your training period is completed,, you will have 
assimilated,, in practice and in theory,, the principles upon 
which the Maritime Industry is founded and its ships oper¬ 
ated. When you have joined your vessel you will be expected 
to apply this knowledge to your actual duties - we cannot 
advise then - the responsibility for your success depends 
upon your industry and attention while training. 

Suggested Procedure After Going Aboard 

You have received your appoinrment as Ship's Clerk. You will 
be ordered to go on board and report to the Captain. In or¬ 
der to enter any wharves or any area along the waterfronts it 
is necessary to be in possession of a Coast Guard Identifi¬ 
cation Card. 

Let us assume that you are coming aboard the vessel for the 
firsi: time. At the gangway you should inquire as to the lo¬ 
cation of the Chief Officer's quarters. Report to him,, state 
who you are and that you wish to present yourself to the Mas¬ 
ter. In case the Master of the vessel is not on board ask 
the Chief Officer., or his representative, to show you to your 
quarters. 

The various off. of the vessel are pretty well occupied 
and do not have time to answer any questions that are not in 
line with ship's activities. Look smart and act smait, and 
as soon as you have surveyed your own quarters, make your 
rounds of che vessel and get acquainted with the various 


3 


heads of departments, avoiding any unnecessary conversation. 
Always keep the business ot the day in hand and stick to the 
point. 


-As—soon as possible make it youi business to m ee t th e Master 
and when entering his quarters stand at attention and dc not 
be seated until asked to do soj and by all means always re¬ 
move your hat or cap when in the presence ot the Master or 
any superior officers. Find out exactly what the activities 
and movements of the vessel will be while in port when she 
is to be moved from dock to dockj and if the Master has any 
immediate orders. 

Remember to bring your gear on board, providing yourself with 
uniformsj if so required, and enough clothing suitable for al¬ 
most any climate, bearing in mind, however, to keep this down 
to a bare minimum. If you are ordered to a vessel which is 
sailing immediately, report with your gear and be prepared to 
remain on board. During the present emergency the vessel's 
sailing time is a military secret. When iftie vessel is load¬ 
ed and ready for sea, shore liberty will be stopped prepara¬ 
tory to sailing. Always be prepared for this and have your 
personal affairs attended to well in advance before the ship 
has completed her loading. In the course of your conver¬ 
sation with the Master, be brief when inquiring of him any¬ 
thing in connection with the ship's business, bearing in mind 
that the Master may not have time to go into much detail. It 
might be well to have with you a note book and jot down im- 
portan + information that you will want to remember and not 
trust to your memory. When you are ready to leave, ask the 

Master for permission to do so or in his absence obtain this 
permission from the Chief Officer or the Officer in Charge. 
If time permits, it will be to your advantage and should be 
one of your first duties to visit the office of the steam¬ 
ship operator and make yourself acquainted with that part of 
the Operating Department or the Accounting Department with 
which your dealings will be concerned. 

You will find that life aboard ship is quite different from 
the routine you have been accustomed to ashore, and you will 
undoubtedly contact many men who have spent years at sea. 
Try to mould yourself to their ways and try to make it part 
of your business to get along with the officers and men. 
During the voyage occasions will arise where your shipmates 
can greatly assist you, and it will pay to have them as 
friends. 
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Many foreign ports are under military laWj so do not be dis¬ 
appointed if youj as well as the other members of the creWj 
are denied shore liberty. Whether or not liberty is granted 
depends largely upon the decision of the civil or military 
authorities in the area in which your ship is. It also de¬ 
pends on whether or not your absence from the vessel will in¬ 
terfere with your duties. Most Captains will allow officers 
and crew shore liberty and time for relaxation after a sea 
voyage; it is good for the men's morale. However, in case 
you are returning to the vessel from a night's celebrationj 
don't wander around the decks visiting officers Ux crew quai- 
ters and make an ass of yourself. Try to remember in your 
befogged mind to go to your quarters and turn in. When the 
vessel is in port be sure that everything of value is under 
lock and key, and especially if the ship is in a shipyard. 

After the vessel has sailed, one of your first duties is to 
consult with the Master as to any duties he has outlined for 
you. Survey the kind of work and the amount of work that has 
to be accomplished before arriving at the next port and es¬ 
tablish a routine. In planning your work you should arrange 
to have as much as possible started at the beginning of the 
voyage. In other wordSj "keep your work up to date". You 
will find that before the voyage endSj the unexpected always 
happens. The reason is very obvious - the arrival and dis¬ 
patch of a vessel depends largely on the completion of cer¬ 
tain documentSj and the delay in the preparation of these 
documents hinders the vessel's prompt docking on arrivalj or 
leaving after having discharged cargo or passengers. Don't 
get the banana habit, and let things slide. A day or so prior 
to arrival at any port, check your papers, and check with the 
Master and make certain that nothing has been left undone. 

In all ports throughout the world the principal papers you 
must have for presentation to the port authorities are these: 
a Clearance from the Last Port of Callj Bills of Healthj 
Manifests, Crew Lists, Store ListSj and in some pcrt3 lists 
of the officers' and crews' personal effects. Place .hese in 
ship-shape order on your desk, or before the Masterj so that 
when these papers are called for they are available. You may 
be assigned to a vessel under a Master who has done much of 
this work himself. If sOj show a willingness and initiative 
to take as much of this work off his hands as possible, and 
don't be afraid to assume responsibility. If, on the other 
hand, the Master has recently been assigned to the vesselj 
and is making his first voyage in that capacity, he w.ill de¬ 
pend on you entirely; therefore assume your responsibilities 
in t el1igently. 
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TONNAGE 


~The various tonnages us'ed in t e-f-eTxincr 1ro~a vessel aTFiany 
and variedj and are in some cases very confusing. These ton¬ 
nages are based on several standards. Some are based on 

weight expressed in terms of 2j 240 pounds to —tire_Lon (long 

ton)j while others are based on measurement expressed in terms 
of lOO cubic feet to the ton. 

Displacement Tonnage: Displacement is the volume of water 
displaced by a vesselj and it is ascertained by calculating 
the weight of the water displaced by the form of the vessel 
when immersed to the load line. This water measured in tons 
eguals the weight of the vessel and is calculated on the ba¬ 
sis of 2j 240 pounds to the ton. A vessel placed in the water 
(loaded or not) is supported by the pressure of the water. 

Light Load Displacement is the weight of the vessel emptyj 
but including boilerSj engmesj auxiliary machineryj etc. 

Load Displacement is the weicfht of the fully loaded vesselj 
including fuelj waterj sea stores and cargoj passengers and 
crew. 

Deadweight Tonnage is the deadweight carrying capacity of the 
vesselj including fuelj waterj storeSj and cargo; in other 
words it is the excess of the load displacement over the light 
load displacement. 

Deadweight Cargo Tonnage is the deadweight tonnage capacityj 
less the weight of fuelj waterj and stores. 

Example - 

Load displacementj weight of fully 
loaded shipj including cargoj water 
stores and fuel- IOjOOO 

Less light loadj including weight 

of empty vessel- BjOOP 

5j OOO 

Less weight of waterj fuel and 

stores-2 j OOO 

Weight of cargo(deadweight cargo 

tonnage capacity)-3 j OOO 
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Gross Registered Tonnage is a measurement tonnage (lOO cubic 
feet to a ton) representing the total internal volume of the 
ship including the under deck space and all the enclosed 
spaces. 

Registered Net Tonnage is arrived at by deducting from the 
gross tonnage certain volumes of non-earning spaces; spaces 
which cannot broadly speaking., be utilized for the carriage 
of cargo and passengers., such as machinery space., storeroom 
spacej crew quartersj and space used for the navigation of 
the vessel. By lawj such spaces deducted must be plainly 
marked to signify their purpose; for examplej ‘'Certified for 
Chart Room"j "Certified for Master's Quarters"., "Certified 
for Storeroom"; etc. 

Bale Capacity is the amount of space available for package 
cargoj such as bales., boxes., bags., bundles., crates., pieces of 
steelj barrels; etc.; calculated on the basis of 40 cubic 
feet to a space ton. 
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SHIP’S PAPERS 


The two mos t importan t documents cm the ship 
cate of Inspection and the Register. 


rfi- 


Certificate of Inspection: When a ship has been built there 
is issued by the Bureau of Marine Inspection and Navigation 
of the Department of Commerce a document known as the "Cer¬ 
tificate of Inspection./' whi«h certifies that the ship at the 
date of certification is in conformity with the laws govern¬ 
ing the Bureau of Marine Inspection and Navigation and the 
iules and regulations of the Board of Supervising Inspectors. 
This Certificate is issued by the Local Inspectors at the 
place or port where the vessel is builtj and certified tOj 
jointlyj by the Local Inspector of Hulls and the Inspector of 
Boilersj and sworn to by a Customs Officer of the District as 
to its authenticity. 


The following information is contained in the Inspection Cer¬ 
tificate: 

1. Name of the vesselj the owner's namej and 
Master* s name. 

2. Date and place of building. 

3. Gross tonnage. 

4 Method of propulsion. 

5. Number of officers and crew required for the 
safe navigation of the vessel. 

6. Number and kind of lifesaving equipment. 

7. Number and kind of fire extinguishing equipment. 

8o Capacity and description of main boilers 

9. Capacity and description of auxiliary boilers. 

The Certificate is valid for one yearj after the expiration 
of which the vessel is again inspected and a new certificate 
issued. An annual inspection is required of all vessels., and 
no vessel will be granted clearance without having on board 
an Inspection Certificate. 
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Any changes other than those originally stipulated in the In¬ 
spection Certificate must be authorized by the Bureau of Ma¬ 
rine Inspection and Navigation through the office of the 
Local Inspectors, Application for changes must be made to 
the Local Inspectors by the owners of the vessel. 

The Register; By law a ship actually owned by a citizen of 
the United States or a corporation of the United States, is a 
United States ship., and she is entitled to protection accord¬ 
ed all American property on the high seas and throughout the 
world. In the case of a corporation organized under the laws 
of the United States or of any State, the members of that 
corporation must be American citizens, and under ordinary 
circumstances the vessel must have been built in the United 
States. 

The Register certifies the ownership of the vessel, the name 
of the Master, official name, number, place where built, and 
the date of building. When a ship is completed, a number 
which never changes is given the vessel by the Department of 
Commerce. Should the vessel be lost or destroyed, the number 
is never used again for any other vessel. The number must be 
burned or deeply carved into the steel in a prominent place, 
usually the main beam in the main hatch. The port in which 
the Register has been issued is known as the Port of Registry 
or Home Port and is marked under the name of the vessel on 
the stern - however, during the present emergency when the 
identities of the vessels are being withheld, no names or 
Ports of Registry appear on the stern plate. Also specified 
in the Registry are the various tonnages, the ship*s capac¬ 
ity, the description of the entire vessel from keel to truck 
in sufficient evidence that the vessel can be immediately 
identified by a Surveyor or, as the case may be, by any in¬ 
terested parties. 

The Register is constantly* used and asked for and is never 
removed from the vessel except when entering an American port 
or in rare instances foreign ports, in which case the Regis¬ 
ter is held by the Collector of Customs until the vessel has 
been lawfully cleared. me withholding of the Register as¬ 
sures the authorities that the vessel cannot and has not 
sailed, as it would be subsequently impossible for the Master 
to enter another port without this Register 

The amount of tonnage dues is paid on the basis of measure¬ 
ments specified in the Register and the receipts for the same 
must be attached thereto. When a vessel arrives in an Ameri¬ 
can port, the Register is presented along with other docu¬ 
ments and retained until the vessel is cleared. 
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FUMIGATION CERTIFICATE AND CERTIFICATE OF DERATIZATION 


TJve.-_s2i±p is nothing more or less than a floating house., and 
visits during its voyages ports and places of various cli¬ 
mates. It loads and discharges cargo in ports where epidem-^ 
ics are prevalent due to the lack of sanitary conditions. Its 
internal structure and cargo are subjected to vermin which 
cause various types of diseases. The members of the crew are 
naturally exposed to these conditions., and the utmost of care 
should be exercised in the prevention of quarantinable or 
communicable diseases. Mosquitoes., bed-bugs., rats, and other 
vermin are a constant menace to health and living conditions 
aboard ship. 

Ship Sanitation is one of the oldest public health services 
of our country and is maintained by the United States Public 
Health Service. Every vessel must be inspected by this Ser¬ 
vice., and there is issued., following satisfactory evidence of 
non-existing vermin a "Deratization Certificate", Deratiza¬ 
tion is a method prescribed by the Public Health Sanitary En¬ 
gineers isolating certain parts of a ship to avcid the breed¬ 
ing of vermin and rodents. 

There are various types of fumigation—hydrocyanic acid gas 
being the one most commonly used. The fumigation of a ves¬ 
sel is a dangerous procedure and the operation is under 
strict surveillance of the United States Public Health Ser¬ 
vice. When fumigation takes place the entire crew is order¬ 
ed off the ship and only the fumigators are on board who 
plan the setting off of the deadly gases. When this has 
been accomplished they also leave the vessel and do not vent¬ 
ure on board until the exposure lias been completed and there 
is no danger. Tests are taken to insure safety. All the 
compartments which have been sealed (usually by the crew) are 
broken and fresh air allowed to permeate through the holds., 
and living compartments. Following an inspection the vessel 
is declared "All Clear" and the crew is allowed to return on 
board. After each fumigation a certificate is issued, and 
this certificate is valid for six months, unless for certain 
reasons another fumigation is ordered. 

A Deratization Certificate takes the place of a Fumigation 
Certificate, though the vessel must be inspected at certain 
intervals, usually six months, to make certain that sanitary 
conditions have been maintained. It is assumed that, if such 
conditions have been sustained, and there is no evidence of 
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rat-life, the vessel will not require fumigation. However, 
there are exceptions to this, and the final decision as to 
whether or not a vessel requires fumigation rests entirely 
with the Quarantine Officer, a representative of the United 
States Public Health Service. The type of cargo, or the ports 
at which the vessel called may require the vessel's fumiga¬ 
tion at the discretion of this officer. This is to safeguard 
our own public health by preventing the carriage of diseases 
which have been eliminated by constant vigilence on the part 
of our health officials. 

Fumigation and Deratization Certificates are valid for six 
months, at which time the Deratization Certificate is renewed 
or the vessel fumigated. These certificates are required by 
law to be displayed in a conspicuous place and are an impor¬ 
tant part of the ship's documents. During the foreign voyage 
of the vessel they will be asked for by the Quarantine Offi¬ 
cials of foreign ports as satisfactory evidence of the ship's 
sanitary condition. Although this document is not required 
for a vessel to enter and clear port, it must be produced 
when asked for. 

Upon the sanitary condition of the vessel depends whether or 
not that vessel.is permitted to discharge cargo or passengers* 

This permission is called a "Pratique" or a "Discharge from 
National Quarantine," and is issued by the Quarantine Offi¬ 
cials. No vessel in the foreign trade is permitted to dis¬ 
charge passengers, crew, or cargo without it. 
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BILLS OF HEALTH 


“A certificate attesting the state of health as to infectious 
diseases of a ship's company and of a port, given to a ship¬ 
master at the time of departure is called a Bill of Health". 
In all ports throughout the world.,, especially those in the 
far and Middle Eastj and in most tropical ports many commu¬ 
nicable diseases existj and sometimes epidemics prevail. In 
certain ports diseases are constant., and at certain seasons 
of the year reach epidemical state due to the geographical 
location and proximity to swamp lands. In other ports the 
local governments., due to neglect and ignorance of modern 
sanitation., have no control over diseases., which are the re¬ 
sult of unclean living conditions. To prevent the spread of 
diseases peculiar to certain localities the governments of 
the various nations issue Bills of Health., stating the kinds 
and number of infectious, communicable, and quarantinable 
diseases prevailing in the ports as well as the resultant 
deaths. All the governments are most co-operative and the 
data indicated on Bills of Health are the result of an honest 
survey of the local conditions. Bills of Health are issued 
by the Port Quarantine Doctor to departing vessels. He is 
usually vested with a good deal of authority. He also in¬ 
spects incoming vessels and demands to review the Bills of 
Health from each port of call. 

It is the duty of the Port Doctor to prevent the introduc¬ 
tion of diseases, and the migration of rodents and pests like¬ 
ly to carry diseases into his country. He can make a physi¬ 
cal inspection of crew and passengers, and of the sanitary 
condition of the vessel itself. He may demand the vaccina¬ 
tion of both crew and passengers. He cannot, however, make 
a physical inspection of the cargo until such has been land¬ 
ed. Therefore., he depends on the integrity of the Port Doc¬ 
tor's report of the last port or ports that the vessel has 
visited. He depends on all the authenticated documents is¬ 
sued by other port officials and his action as to the vac¬ 
cination, innoculation, or detention ofpersons aboard de¬ 
pends to a large extent on previous reports, namely, the Bill 
of Health. 

When a vessel is arriving from a foreign port a yellow flag., 
the international code signal indicating that the ship is i-n 
quarantine, is displayed at the truck on the forward mast. 
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This flag is commonly known as the "Quarantine Flag". The 
vessel is considered in quarantine until the Port Doctor has 
completed hi3 inspection and the flag is not downed until he 
has ordered the vessel released from Quarantine. 

When the Doctor boards the ship he will first of all inspect 
the Bills of Health and inquire of the Master if there is any 
sickness on board. It is considered a serious misdemeanor to 
withhold any information from the Port Doctor. He may also 
ask to review the ship's manifest to satisfy himself that 
there is nothing in the cargo containing vegetable or animal 
matter from countries where germ-carrying insect pests exist. 
If there should be., the cargo may be subjected to further in¬ 
spection before the importation is permitted., or it may be 
barred entirely. Some classes of cargo are fumigated before 
delivery can be effected. Cottonj for instance., imported in¬ 
to the United States from the Orient., must be fumigated by an 
authorized agency under the supervision of the Quarantine Of¬ 
ficials . 

In case the vessel has proceeded from a port where an infec¬ 
tious disease exists., the Port Doctor will make a very minute 
inspection of the crew and passengers. If conditions are 
satisfactory, and there is no evidence of infection he will 
cause the "Yellow Flag" to be hauled down and the vessel is 
released from quarantine. If the vessel has proceeded from a 
non—infected port the inspection is a routine matter before 
the "Yellow Flag" is hauled down. Pratique is then granted., 
and the vessel will proceed to her dock or anchorage and land 
passengers or discharge cargo. 

Ifj on the other hand, there is evidence of disease on board., 
the infected persons will be isolated. To establish better 
control of infected persons, isolation is generally maintain¬ 
ed ashore in what is known as a Quarantine Station. It is 
very uncommon these days to isolate an entire ship's company 
or hold a vessel in quarantine. The quarters occupied by the 
infected persons will be fumigated or, if the Port Doctor 
sees fitj he will order the entire vessel fumigated. During 
this period the vessel will be in quarantine. If there is a 
doctor or hospital corps man regularly attached to the vessel 
or if the Master has exercised wisdom., the infected person or 
persons should have been placed in isolation before the arri¬ 
val of the vessel in port. This procedure will greatly as¬ 
sist the Port Doctor in deciding what action to take in re¬ 
gard to the rest of the crew and/or passengers, and will 
hasten the release of the vessel from quarantine, thereby 
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saving time and money in the general operation of the vessel.- 

Generally speaking we can say there are two kinds of Bills of 
Health: a local Bill of Health and a consular Bill of Health. 


A local Bill of Health is issued by the local Port Doctor for 
a designated area certifying to the health and sanitary con¬ 
ditions in that area. This local Bill of Health together 
with those received from ports previously visited are shown 
to the port doctor at the next port visited but are not turn¬ 
ed over to him. 

The local Bill of Health issued in an American port is called 
a Port Sanitary Statement and is issued by the UnitedStates 
Public Health Service. This document enumerates the kinds of 
contagious diseases and number of deaths resulting therefrom., 
in the designated area. 

A second kind of Bill of Health in general use is a consular 
Bill of Health. This is issued by the consular representative 
of the country to be visited by the ship. It is an attempt to 
secure more accurate information. The consular officer 
usually obtains the data concerning the health and sanitary 
condition from the local health authorities. Sometimes a 
medical officer is a permanent member of the consulate. If 
such is the case, he functions in conjunction with the local 
health authorities. 

This consular Bill of Health procedure is as follows: If a 
vessel is proceeding to Kingston Jamaica, the British consul 
at the port where the voyage originates will issue a consular 
Bill of Health. 

The United States government in order to secure as accurate 
information as possible through their consuls, has set up 
quite an elaborate procedure. Every vessel, whether of for¬ 
eign or American registry, must procure from the American 
consul at the foreign port where the vessel calls., a consular 
Bill of Health. In order to obtain a Bill of Health from an 
American consul., the Master of the vessel or his representa¬ 
tive usually presents himself at the consulate., and furnishes 
the consul with certain memoranda pertaining to health con¬ 
ditions in ports previously visitedj number of passenger and 
crew members taken aboard., source of water supply., etc. The 
Bill is then issued in duplicate. 
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The American Consular Bills of Health are to be kept in chron¬ 
ological order and presented at the first American port of 
call. They should never be relinquished at other than Amer¬ 
ican portSj though they may be reviewed by some local doctors 
in which case they are never removed from the vessel. If 
there is no American Consul at a particular port where the 
vessel callSj the local Bill of Health issued by the Doctor 
at that port will suffice for presentation to the Port Doctor 
at the first American port of call. Howeverj this fact has 
to be sworn to by the Master of the vessel at the American 
Port of arrival. 

Let us look at the procedure involved for a ship that leaves 
New Yorkj visits several South American countries, and returns 
to New York. 

Before Leaving New York 

1. Secure a Port Sanitary Statement from Custom; 

House. 

2. Secure a consular Bill of Health from the consul 
representing every country at which the ship 
will visit. 


Arrival at each port enroute, let us take Barranqui 11a., Col¬ 
umbia, for example: 

1. Present to the Port Doctor the consular Bills 
of Health received from the Colombian consuls 
at every port previously visited including New 
York. 

2. Present to the Port Doctor the local Bill of 
Health from every port in which there was no 
Columbian consul. 


3. Secure a local Bill of Health from the Port 
doctor. 


4. 


Secure a consular Bill of Health from the consuls 
of every country you expect to visit. 


5 . 


Secure a consular Bill of Health in duplicate 
from the American consul. 


Back in New York 


1. Present the original of all the American consular 
Bills of Health received at every port visited., 

—pxus the local Bill of Health from every port in_ 

which there was no American consul. 

2. Present the duplicate copy of all the American 
consular Bill of Health to the Custom, House, 
where the Master swears that there was no Ameri¬ 
can consul in the ports in which he did not receive 
an American consular Bill of Health. 

We have endeavored to outline the basic procedures of obtain¬ 
ing Bills of Health. The routine procedure of obtaining 
American bills of health and their distribution is clearly 
outlined and no difficulties should be encountered. Every 
government which uses the consular Bill of Health has pat¬ 
terned their method after that of the American System. How- 
ever, since there are so many governments in the world there 
are exceptions and a hard and fast rule cannot be included 
in these instructions. Therefore, it will be wise for the 
ship's clerk to find out from the steamer's agent what Bills 
of Health will be required in the countries to be visited. 
Failure to obtain any of the necessary documents reflects on 
the ship's clerk. 
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UNITED STATES OF AMERICA 

PORT SANITARY STATEMENT 


Port of_ 


NEW YORK., 


N.Y. 


Number of cases and deaths from quarantinable diseases reported occurring in this port during the two 
weeks ending!iL9-Y£~?-§--.fLLi. 


QUARANTINABLE 

DISEASES 

NUMBER 

CASES 

NUMBER 

DEATHS 

REMARKS 1 

Plague___ 

0 

0 

No quaranTInabLe diseases in epidemic 

FORM EXIS T iN THis PORT AT PRESENT• 

Cholera ___ ... _ 

0 

0 

Yellow fever. __. 

0 

0 

T yP h„ H fpv.r (Endemic 

) 1 

0 

Smallpox. 

0 

0 





1 State under “ Remarks ” measures taken for protection of port from quarantinable diseases and early detection of infection therewith— i. rat examination and 

extermination, prevalence of stegomyia calopus, character of public water supply and sewage disposal, etc. 


Number of cases and deaths from communicable diseases reported occurring in this port during the two 


weeks ending 


COMMUNICABLE DISEASES 

NUMBER 

CASES 

NUMBER 

DEATHS 

REMARKS* 

Cerebrospinal meningitis (epidemic).... 

16 

6 

NO COMMUNICABLE DISEASES |N EPIDEMIC 

FORM EXiST IN THIS PORT AT PRESENT. 

Diphtheria.—__ 

28 

l 

Chicken pox_ _ 

185 

0 

Encephalitis (epidemic) _.. 

0 

1 

Gastro intestinal enteritis.. 

0 


TnfhienT-.ft 

28 

1 

TienroRy 

l 

0 

L ---- 

Pneumonia.. - 

512 

121 

Poliomyelitis (anterior)_ 

1 

0 

Scarlet fever 

245 

0 

Septic sore throat 

3 

2 

Typhoid fev p r 

5 

1 

Tuberculosis (pulmonary)- 

39® 

1 12 


a State under 44 Remarks ” any condition affecting public health which exists in the port. 


The present officially estimated population of this port is-_ 

Given under my hand and seal to the_ S. S__ 

of_this_day of_, 19- 


[seal] 

16—11888 



Chiej Quarantine Officer, U. S. Public Health Service\ 


o. s. MTiwocnr pbiuttno omc■ 
























































UNITED STATES OF AMERICA 


PORT SANITARY STATEMENT 


Port of 


Name of vessel_ 

Date of issue 


10—11888 















IMMIGRATION 


• P 


The Bureau of Immigration in the United States controls the 
movements of aliens into and out of the country. The Bu¬ 
reau of Immigration functions under the Department of Justice, 
and is administered by an official known as the Commissioner, 
of Immigration and Naturalization. The immigration regula¬ 
tions are created from laws of the United States passed by 
Congress. These regulations cover a vast amount of detail, 
and are changed from time to time to conform with changing 
conditions of world migration. The Bureau of Immigration is 
entirely separate from that of the Customs, Quarantine Super¬ 
vision, or other government agencies. The Immigration Bureau 
is responsible for the admittance of all aliens into the coun¬ 
try, controls their movements after admittance, and upon its 
decision rests the responsibility of whether or not an alien 
applying for American Citizenship is eligible. It has the 
authority to order deportation proceedings for persons likely 
to become public charges, or persons convicted of a crime, 
and in general, persons likely to menace the American code of 
living. 

Alien crew members arriving in the United States for the first 
time are subjected to a rigid examination by the Immigration 
Inspectors, who come aboard following inspection by the Quar¬ 
antine Officials, upon the vessel's arrival from a foreign 
port . 

These inspectors are responsible for the acceptance or re¬ 
jection for any alien passenger or crew member seeking ad¬ 
mission into the United States. However, if there is a doubt¬ 
ful case, and the Inspector does not want to assume the en¬ 
tire responsibility of denying entry to a person, the appli¬ 
cant is held for examination by a Board of Special Inquiry 
composed of three Inspectors. 

In spite of all the privileges extended to him, the alien 
seaman is subject to all regulations in force and there are 
no exceptions; 

1. He must be in good health and not have any con¬ 
tagious or infectious disease. 

2. He must be able to read and write. 
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3. He must never have been deported fr.om the United. 
States. 

4. He cannot have a prison record. 


5. He must never have been convicted of any crime. 

6. He cannot belong to any political party which 
advocates the overthrow by force or violence 
the United States. 

7. He is not a member of any subversive group. 

Immigration Regulations in regard to the immigration status 
of a seaman vary., but an Act of the Bureau definitely provides 
that a bona-fide seaman serving as such on a vessel arriving 
at the United States and seeking to enter the United States 
temporarily., solely in the pursuit of his calling as seaman., 
is a non-immigrant. Defined., this means a person not intend¬ 
ing to live permanently in the United States and one not seek¬ 
ing to become a citizen. An alien seaman who arrives in the 
United States and is discharged from his ship and intends to 
sign on another vessel is extended the courtesy to re-ship 
within a reasonable length of time. 

In shipping alien seamen at foreign ports it cannot be too 
strongly emphasized that the utmost care must be taken to be 
sure of the admissibility of the man into the United States. 
A seaman may be signed on at a foreign port only to replace 
a man who has quit the ship by desertion., by sickness., signed 
off by mutual consent., or by death. 

Transportation companies are held directly responsible for 
accepting passengers and or crew members who would not be ad¬ 
missible. Therefore., it is quite obvious that Masters and 
other Oiiicers of vessels., in signing on alien seamen orctf- 
cepting passengers for transportation to the United States., 
should have some knowledge of the fundamentals of Immigration 
Regulations*- and their application to individual cases. In 
pre-war days the steamer agents., and especially those agents 
booking passengers., were thoroughly acquainted with, the Im¬ 
migration Regulations applicable to each country into which 
the passenger sought admission., and assumed the responsioili ty 
in each case. In the case of accepting crew members these 
agents usually passed on the admissibility of the individual. 
However., this did uot release the Master from any responsibi¬ 
lity. 
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It is the sole responsibility of the Steamship Company to re¬ 
turn aliens who are not admissible to the original port of 
embarkation in the foreign countryj The rule applies to crew 
men and passengers alike. If it should occur that the vessel 
is not returning to this portj all expenses while the alien 
is being detained in the United States and transportation to 
his port is for the account of the Steamship Company. The 
Steamship Operator therefore places such responsibility on 
the Master., who must naturally use discretion in selecting 
seaman at foreign ports. Immigration fines for infraction of 
laws or regulations are imposed quite frequently—such as 
leaving the name of an alien off the manifest., failure to 
produce a seaman., failure to have crew list visaed., mis¬ 
spelled names, etc. 

The only manifest required by the Bureau of Immigration is a 
Form known as "List of Aliens Employed on the Vessel as Mem¬ 
bers of the Crew" - Form 480. All vessels arriving at an 
American port must prepare this list to be in readiness for 
the Immigration Inspector when he comes on board. Although 
this list has been specifically made tor aliens., the Bureau 
demands that all members of the crew be shown on this list., 
whether aliens or American citizens. The purpose of this 
list is to provide the Inspector with a means of controlling 
the entry of all persons on board. Every officer and member 
of the crew must muster before this Inspector. 

In connection with the preparation of this manifest a crew 
landing card is prepared also. Nu member of the crew is per¬ 
mitted ashore unless he has passed the Examining Inspector, 
and this card has been properly stamped or approved by the 
inspector. The entire responsibility for retaining men on 
board for the immigration inspection rests with the vessel, 
therefore there is usually stationed on the gangway a member 
of the crew or a guard employed by the Steamship Operator, 
whose duty it is to collect from the crew these cards and 
verify the fact that they have been rubber-stamped "Passed for 
Landing". 

If any of the crew members are no. passed for landing, and ii 
the opinion of the Inspector are to be detained on board, he 
will issue an order to the Master to detain certain men on 
board for further examination or to deliver them to the Port 
Immigration Station. This notice is signed and acknowledged 
by the Master or his Chief Officer. In case this order is 
violated and the men abscond or no effort is made to retain 
them, there is a fine levied against the vessel, which must 
be paid before her next sailing. 
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It is important to remember that a person should never be 
signed on as a "workaway“j once a common practice. The reason 
for this is obvious as a workaway is generally construed to 
mean a person coming to the United States for the purpose of 
seeking employment or labor. This is prohibited by law. 


Foreign governments have established their own method of con¬ 
trolling immigration., which are more or less patterned on the 
same principles. You will find that upon arrival at a for¬ 
eign portj the immigration officer will function about the 
same as the Immigration Inspector in the United States. A 
landing card will be issued to each crew member., which will 
be compared with the Crew List by an Inspector, and approved 
for permission to land. In Latin countries therd is generally 
an Immigration Guard stationed at the gangway who checks with 
a duplicate list each crew-member when leaving and returning., 
to the ship. 

In the United States and most European countries, attached to 
the Immigration Department is a medical officer. It is this 
Doctor's duty to examine the physical and mental state of 
each alien crew member. The Immigration Doctor should not be 
confused with the Quarantine Doctor whose function is en¬ 
tirely apart, in as much as Quarantine covers communicable 
diseases and the sanitary condition of the vessel as well. 

After the vessel has arrived and either "paid off" or "dis¬ 
charged" her crew, there must be prepared before the sailing 
of the vessel a form known as "Statement of Master of Vessel 
Regarding Changes in Crew Prior to Departure". This form 
must be submitted to the Immigration Department before sail¬ 
ing. The following is the information listed on this form 
f489: (i) Deserting Seamen, (2) Seamen left in hospital., 
(3) Seamen dischargedj (4) Seamen signed on at the port. 
The purpose for this form is to keep the Immigration auth¬ 
orities informed of any changes in the crew and ultimately 
establish control of such men and their whereabouts. For 
instance, should a vessel arrive with ten aliens in her crew 
and only five of them sail again and the remaining five do not ship 
again, the first five should be reported as signed on seamen 
at the port, and the others reported as either deserted or 
discharged. If any new crew members are shipped, they should 
be listed as seamen signed on at this port. Should any fur¬ 
ther changes occur in the crew after this report has been 
submitted, a supplementary list should be prepared and sent 
by mail to the Immigration Department and a copy sent to the 
8hip # s Agents. 
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STATEMENT OF MASTER OF VESSEL REGARDING CHANGES IN CREW 

PRIOR TO DEPARTURE 


Port of_ _ _ 

-- 19- 

I, master of the_S. S-- 

(Nationality) 

from port of_, hereby certify that the following is a complete record of 

all changes in the personnel of the crew of said vessel since arrival at this port: 

Total crew at time of arrival.. Number of seamen deserted.. 

Number of seamen discharged-- Seamen left in hospital (or died).. 

Number of seamen signed on at this port . --Total crew this date ... 

The above-named vessel arrived at this port-, 19 -, consigned to 

_ T _; is now lying at_, and is 

expected to sail_, 19 -, for- 

via United States port of_ First port of call in United States 

this voyage was--- 


Following is a detailed and accurate statement of all changes in crew: 

DESERTING SEAMEN 


Name 

Age 

Nationality 

When and where signed on 
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SEAMEN LEFT IN HOSPITAL 


Name 

Age 

Nationality 

When and where signed on 

Sickness 
































DISCHARGED SEAMEN 


Name 

Age 

Nationality 

When and where signed on 






































































































[continued on next page] 
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DISCHARGED SEAMEN—Continued 


Name 

Age 

Nationality 

When and where signed on 
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SEAMEN SIGNED 

ON AT THIS PORT 

Name 

Age 

Nationality 

Name 

Age 

Nationality 
































































































































I acknowledge this reference to section 36 of the Immigration Act of February 5, 1917, imposing a 
fine of $10 for each change in crew not reported by me. I certify on honor that the foregoing is a com¬ 
plete and accurate report, and that, should any additional changes in crew occur before my vessel sails 
from this port, I will report such changes to the immigration authorities. 


Master . 


EXTRACT FROM IMMIGRATION ACT OF FEBRUARY 5, 1917 


Sec. 36. That upon arrival of any vessel in the United States from any foreign port or place it shall be the duty of 
the owner, agent, consignee, or master thereof to deliver to the principal immigration officer in charge of the port of arrival 
lists containing the names of all aliens employed on such vessel, stating the positions they respectively hold in the ship’s 
company, when and where they were respectively shipped or engaged, and specifying those to be paid off and discharged 
in the port of arrival; or lists containing so much or such information as the Attorney General shall by regulation pre¬ 
scribe ; and after the arrival of any such vessel it shall be the duty of such owner, agent, consignee, or master to report 
to such immigration officer, in writing, as soon as discovered, all cases in which any such alien has illegally landed from 
the vessel, giving a description of such alien, together with any information likely to lead to his apprehension; and before 
the departure of any such vessel it shall be the duty of such owner, agent, consignee, or master to deliver to such immigra¬ 
tion officer a further list containing the names of all alien employees who were not employed thereon at the time of the 
arrival but who will leave port thereon at the time of her departure, and also the names of those, if any, who have been paid 
off and discharged, and of those, if any, who have deserted or landed; and in case of the failure of such owner, agent, con¬ 
signee, or master so to deliver either of the said lists of such aliens arriving and departing, respectively, or so to report 
such cases of desertion or landing, such owner, agent, consignee, or master shall, if required by the Attorney General, 
pay to the collector of customs of the customs district in which the port of arrival is located the sum of $10 for each alien 
concerning whom correct lists are not delivered or a true report is not made as above required; and no such vessel shall be 
granted clearance pending the determination of the question of the liability to the payment of such fine, and, in the event 
such fine is imposed, while it remains unpaid; nor shall such fine be remitted or refunded: Provided, That clearance may 
be granted prior to the determination of such question upon deposit of a sum sufficient to cover such fine. 
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LIST OR MANIFEST OF ALIENS EMPLOYED ON THE VESSEL AS MEMBERS OF CREW 


Required under Act of Con*reee of February 5, 1917, to be delivered to the United Statee immigration officer by the repreeentatlree of any rm**l haring such alien, on board upon arrirel at a 

port of the United State. 



Oi 


Local 


•See liet of recce on beck hereof. 

Non —Failure to funilch full or correct Information b oolumaa (l).(l), (8), and (7) 
U puniakabie by a fine of tea dollar* for each alien. See other aide. 


/mrmpranJ lmptOor. 









































AFFIDAVIT OF THE MASTER OR COMMANDING OFFICER. OR FIRST OR 8ECOND OFFICER 


/ t __ of the ___» 00 uwure 

that the foregoing is a full and true list of all the crew brought in eaid vessel from any port or place during her present voyage. 
I have noted the copy of section 36 of the Act of February 5,1917, extract from subdivision B, rule 7, and copy of sections 19 and 20, 
Act of May 26,1921, which appear below. 


Sworn to before me this 


day of 


Immigrant Inspector 


Matter. First or Second Officer. 
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IMPORTANT NOTICE TO MASTER 

The lilt described below shall be prepared on blank forms approved by the Department and be rrrulp for delivery to the Immigration 
inspector boarding the vessel at the port of arrival, and shall In no instance be taken from the vessel. The list of chances of alien mem¬ 
bers of crews (Form C89) shall not be retained on board, but shall be delivered by the master to the principal immigration "Ulcer at tho 
port. When an arriving seaman is a '‘workaway" a notation to that effect should be made on the manifest. 


LIST OF RACES OR PEOPLES 


EXTRACT FROM ACT OF CONGRESS OF FEBRUARY 5, 1917 

in the United States from any foreign port or place it shall be the duty of the owner, ngent, 


,e principal immigration officer in charge of the port of arrival lists containing the names of all 
positions they reflectively hold m the ship's companc. when and where they were rr>.|>rc lively 
be paid cif and discharged in the port of arrival; or lists containing so much of such mformu- 


Sec. 36. That upon arrival ol ..... - 

consignee, or master thereof to deliver to the . 
aliens employed on such vessel, stating the positit 

shipped or engaged, and specifying those to be pam on anu uiscuargeu m uro you »•»,,■••>, »i»v* ..-.if, .................... 

tion as the Secretary of Labor sha.1 by regulation prescribe: and after the arrival of any such vessel it shall be the duty of such owner, 
agent, consignee, or master to report to such immigration officer, in writing, as soon as discovered, all cases in which any such alien has 
illegally landed from tho vessel, giving a description of such alien, together with any information likely to lead to his apprehension: and 
before the departure of any such vessel it shall be the duty of such owner, agent, consignee, or master to deliver to such immigration 
officer a further list containing the names of all alien employees who were not employed thereon at the time of the arrival but who 
will leave port thereon at the time of her departure, and also the names of those, if any, who have been paid off and discharged, and of 
those, if any, who have deserted or landed; and in case of the failure of such owner, agent, consignee, or master so to deliver either of the 
said lists of such aliens arriving and departing, respectively, or so to report such cases of desertion or landing, such owner, agent, con¬ 
signee. or master shall, If required by the Secretary of Labor, pay to the collector of customs of the customs district in which the port of 
arrival is located the sum of *10 for each alien concerning whom correct lists Are not delivered or a true report is not made as above 
required; and no such vessel shall be granted clearance pending the determination of the question of the liability to the payment of such 
fine, and, in the event such fine is Imposed, while it remains unpaid; nor shall such fine be remitted or refunded: Prevufcif, That clearance 
may be granted prior to tho determination of such question upon deposit of a sum sufficient to cover such fine. 


EXTRACT FROM SUBDIVISION B, RULE 7 

I’ar. fl. Clearance shall not be granted any vessel until the lists required by section 36 of the Act of February 6,1917, have been fur¬ 
nished. and not then unless notice of liability to the administrative fine prescribed by said section or to that prescribed by section 36 of 
said act having been served, the deposit specified in rule 23 has been made. 


EXTRACT FROM ACT OF CONGRESS APPROVED MAY 26. 1924 

ALIEN BEAMEN 

Sec. 19. No alien seaman excluded from admission Into the United States under the immigration laws and employed on board any 
vessel arriving in the United States from any place outside thereof, shall be permitted to land in the United States, except temporarily 
for medical treatment, or pursuant to such regulations as the Secretary of Labor may prescribe for the ultimate departure, removal, or 
deportation of such alien from the United States. 

Sec. 20. (a) The owner, charterer, agent, consignee, or master of any vessel arriving In the United States from any place outside 
thereof who fails to detain on board any alien seaman employed on such vessel until the immigration officer in charge at the port of 
arrival has inspected such seaman (which inspection in all cases shall include a personal physical examination by the medical examiners), 
or who fails to detain such Beaman on board after such inspection or to deport such seaman if required by such Immigration officer or the 
Secretary of Labor to do so, shall pay to tho collector of customs of the customs district in which the port of arrival la lootted the sy 


« for each alien seaman in respect of whom such failure occurs. No vessel shell be granted clearance pending the determination of 
•billty to payment of such fine, or while the fine remains unpaid, except that clearance may be granted prior to the determination 
of auch question upon the deposit of a sum sufficient to cover such fine, or of a bond with sufficient surety to secure tho payment thereof 
approved by the collector of customs. . „ , , 

(b) Proof that an alien seaman did not appear upon the outgoing manifest of the vessel on which he arrived In the United States 
from any place outside thereof, or that he was reported by the master of such vessel as s deserter, shall be prime fade evidence of a fall- 
—e to detain or deport after requirement by the immigration officer or the Secretary of Labor. 

(c) It the Secretary of Labor finds that deportation of t! -— “■- 1 


hardship 


e vessel on which he arrived would c 


rdahip to such seaman 'he may cause him to be Reported on another vessel at the expense of the vessel on which he arrived, and such y<_ 
shall not be granted clearance until such expense has been paid or its payment guaranteed to the satisfaction of the Secretary of Labor. 


Albanian. 

Armenian. 

Bohemian. 

Bosnian. 

Bulgarian. 

Chinese. 

Croatian. 

Cuban. 

Dalmatian. 

Dutch. 

East Indian. 

English. 

Estonian. 

Filipino. 

Finnish. 

Flemish. 

French. 

German. 

Greek. 

Hebrew. 

Hercegovinian. 

Irish. 

Italian. 


Latvian. 

Lithuanian. 

Magyar. 

Manx. 

Montenegrin. 

Moravian. 

Negro. 

Pacific Islander. 

Polish. 

Portuguese. 


Russian. 

Ruthenian (Russniak). 


Scandinavian (Norwegians, 
Danes, and Swedes). 


Serbian. 

Slovak. 


Spanish. 

Spanish-American. 

Syrian. 

Turkish. 

Welsh. 

West Indian (except Cuban). 















Alien Seamen 1 s Passports: Before a seaman is signed on at a 
foreign port he must have in his possession a valid passport 
or travel document. This document is surrendered to the Inv^ 
migration Officer by the seaman at the time of entry., and re¬ 
turned to him on personal application at the time of depar¬ 


ture, If the vessel proceeds to another port or ports in the 
United States before sailing foreign., the travel document or 
passport is forwarded to the Immigration office at the final 
port of call for delivery to the seaman there. Seamen who 
fail to claim such documents will not be permitted to sail . 
At some time before departure the members of the crew are 
generally mustered by an Immigration Inspector and are re¬ 
quired to present their passports. If any member of the crew 
is an alien, or an American citizen not in possesion of a 
passport, difficulties will arise, and the man will not be 
permitted to sail. In the case of an alien seaman, he is 
subject to arrest. 


21 


MANNING LISTS AND SELECTION OF CREW 


During the process of construetion, or while the vessel- is 
nearing completionj the owners as a general rule., appoint the 
Master and heads of departmentsj viz. j the Chief Officerj 
Chief Engineer, and the Chief Steward to familiarize them¬ 
selves with that part of the vessel in which each department 
head is interested. 

The Manning List of the vessel is prepared from the "Certifi¬ 
cate of Inspection" and defines how many men will be required 
to man the vessel. The administration of the vessel is di¬ 
vided into three departmentsj (see attached chart). For the 
purpose of safe navigation one of the essentials is that the 
vessel must be manned by a sufficient number of officers and 
men in accordance with lawful requirements. If the owners or 
operators desire for the purpose of convenience to place more 
than the required number on board, there is no objection 
providedj of course., there is ample lifeboat capacity and 
sufficient life-saving equipment to take care of the excess 
of the crew. 

The Chief Officer or First Mate., as he is sometimes called., 
heads the Deck Deportment. Included in the Deck Department 
are the watch officers., navigators., and seaman. Under the 
supervision of the Chief Officer is tne care and upkeep of 
the outer part of the vessel., cargo holds and cargo gear., the 
stowage of cargo., and the navigation. Under his supervision 
the Second Officer is entrusted with the securing of charts 
and the actual navigation., and the various navigation instru¬ 
ments - compass., chronometers, log books, etc. The Chief 

Officer is next in command after the Master and should the 
Master be disabled or incapacitated, the Chief Officer as¬ 
sumes the responsibilities of Master. On large passenger and 
cargo vessels the Chief Officer is not required to stand a 
watch, but on cargo ships he stands his watch and also ad¬ 
ministers the functioning of the Deck Department, as well. 

The Chief Engineer Heads the Engine Department. The Engine 
Department is chiefly concerned with the propulsion of the 
shipj the main engines, and all its auxiliaries. The care of 
all 'mechanical equipment on the vessel, including the repair 
and upkeep of cargo winches, electrical equipment, refrigera¬ 
tion, sanitary lines, ana the supervision oi tne water sup¬ 
ply are under the jurisdiction of the Chief Engineer. He is 
the second highest paid officer on board. 
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ORGANIZATION CHART FOR LIBERTY SHIPS 

MASTER 










































































T/ze Chief Steward heads the Steward 1 s Department and victuals 
the officers and crew. He sees that quarters are clean and 
made up properly, and is virtually in charge of the galley, 
mess rooms, officers' and crew's quarters, commissary equip¬ 
ment, and food stores. 


All of these department heads report to the Master and are of 
course under his immediate jurisdiction. The Master being 
primarily a navigator and skilled in the handling of ships, 
attains nis position from the ranks of the Deck Department. 
It is, therefore, the custom on ships that the Deck Depart¬ 
ment has precedence, then the Engine Department, followed by 
the Steward Department. The Master is in supreme command 
and is at all times responsible for his ship, cargo, and crew. 
He receives his orders direct from the head of the Operating 
Department or his agents transmitted through the head office, 
with the approval of the U.S. Navy during the present emerg¬ 
ency. 

There are many and varied laws, and regulations promulgated 
thereunder having the force of law, concerning the operation 
of ships, and from the commencement of the voyage until the 
end, the whole operation is under the jurisdiction of the 
maritime laws of the United States. Everything must be done 
according to law, and in order to successfully command a ves¬ 
sel the Master must have a general knowledge of the impor¬ 
tant phases of the law. As the Ship's clerk you will be ex¬ 
pected to understand these laws which relate to the prepara¬ 
tion of papers and handling of crews, so that you can ably 
assist the Master or any department head. 

When the vessel has been deliverea to the operators,the heads 
of departments, through the office of ships 1 personnel a- 
shore, will hire the various members of the crew. During the 
interim from date of delivery to a day or so before sailing 
the crew is not signed on, as will be explained later, but 
hired pro-tern, until the vessel is ready for sea. The indi¬ 
vidual crew members will be sent aboard, reporting to their 
respective heads. Therefore, a method must be set up to re¬ 
cord the men's straight time and also overtime. During thir\ 
period, a port payroll must be prepared, and the time ends 
the day before the crew signs on. Port payrolls are usually 
paid weekly. An accurate record must be kept, and unless 
this is done properly a great deal of confusion will take 
place at the payoff. The heads of departments keep this time, 
but due to the fact that there is so much for the department 
heads to do concerning their own departments, the Clerk will 
serve his own needs much better if he will contact these 
officers daily, seeing that the time of every crew member is 
properly taken up for pay when he comes on board. 
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Port pay is prepared a day or so before the vessel signs on. 
The payroll is prepared from the Time Book, and a day and hour 
set for pay. Although the department heads are responsible 
for each of his crew member's timej the Clerk-Typist or 
Master makes up pay rolls and pays off; you will find that 
you will save time and much extra work if you work in close 
harmony with the ship's departmentSj assisting them to record 
the crew's time. If it occurs that a seaman's time has been 
taken up improperlyj the Department Head will authorize the 
adjustment and the labor of preparing supplementary payrolls 
will be yours. Various operators have inaugurated different 
methods of paying offj but a standard procedure followed by 
most companies is as follows: 

1. A ship's Master or his Clerk prepares the pay¬ 
roll and list of various denominations of money 
required. 

2. The payroll is taken to the Accounting Depart- 
men t for audit. 

3. The Master either goes to the bank with a check 
drawn in his favor to draw the amount required 
to pay the creWj or the money is sent to the 
ship by an armored truck sfervice. 


. 

4. When the crew has been paid and there is a bal¬ 
ance left overj because of the non-appearance 
of some individualj this balance together with 
the signed copy of the payroll is returned to 
the accounting officej with an accompanying 
list of unpaid amounts. 


This is a general procedure and is in no case to 
preted as a hard and fast rule. At the time of 
vessel it would be advisable to inquire as to the 
procedurej thereby avoiding last minute confusion 
labor. 


be inter- 
joining a 
company's 
and extra 
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SIGNING ON OF CREW 


The signing of Ship's Articles for the voyage usually takes 
place a day or so before the vessel sails - sea pay commences 
on this day, and the port payroll is terminated the day be¬ 
fore. Assuming that the vessel's complement is complete., and 
the officers and unlicensed personnel selected and ready to 
sign on, the Personnel Department of the steamship operators 
(or Shipping Masters) will arrange with the office of the 
United States Shipping Commissioner for a Deputy Shipping 
Commissioner to be on board at a specified time for the ship¬ 
ping of the crew. The shipping law covering the employment 
of seaman is very intricate. Volumes have been written about 
it and Congress is continually making amendments to the law. 
It is the basis of many law suits., and should bo well under¬ 
stood by all shipmasters and their officers. Ignorance of 
the rights of seamen., as well as the rights of owners, has 
caused endless controversies and waste of time and money. 

The terms of the Ship's Articles are stated in the law no 
matter what the nature of the voyage may be. The law re¬ 
quires that the crew be signed on before the Shipping Com¬ 
missioner when the voyage is from a port in the United States 
to any toreign country and when the voyage is from a port on 
the Atlantic Coast to a port on the Pacific Coast, or vice- 
versa. These voyages are referred to in practice as foreign 
voyages. The Law does not require that the crew be signed on 
before the Shipping Commissioner when the voyage is coastwise, 
and on voyages from the United States to British North Ameri¬ 
can possessions, Mexico, and West Indies, provided that no 
other foreign countries are touched on such voyages. These 
voyages are referred to in practice as domestic voyages. 
Where the crew is not signed on before the Shipping Commis¬ 
sioner, the law requires that the Master discharge the crew. 
If the seaman does not have a Continuous Discharge Book, the 
Master makes out the Certificate of Discharge in triplicate, 
(Form 718A/j gives the seaman the original, and the duplicate 
and triplicate go to the Shipping Commissioner at the point 
of discharge. Where the seaman has a Continuous Discharge 
Book, the Master makes an entry of the seaman's discharge in 
his book and in addition makes out a form known as "Record of 
Entry in Continuous Discharge Book", (Form 7i8E), in dupli¬ 
cate, which copies go to the Shipping Commissioner at the 
point of discharge. Form 735T, "Record of Personnel Employed 
and Discharged Without Presence of Shipping Commissioner", 
lists all such personnel and is made out in duplicate and 
accompanies the copies given to the Shipping Commissioner of 
the Certificate of Discharge and Record of Entry in Continu¬ 
ous Discharge Book. 
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THE UNITED STATES OF AMERICA 
DEPARTMENT OF COMMERCE 
BUREAU OF MARINE INSPECTION AND NAVIGATION 

SHIPPING SERVICE 


REPORT OF SHIP PERSONNEL NOT SHIPPED OR DISCHARGED BEFORE A 
UNITED STATES SHIPPING COMMISSIONER 
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Persona composing the crew of the S. S- 

Port of_ Date- 


Official number of Ship- 
Description of voyage— 


Voyage No._ 


f(Gr*at Lake.. mitwlM. or noaxbr furalirqj 


Owner or operator anti address. 


Master- 


(Nnm« of mo.irr In full, and Mritl llww munbar) 

Line 

No. 

Christian Names and Surname in Fuel 
op Each Member of toe Crew 

Book ok 
Certificatkof 

IDENTIFICATION 

No. 

Ijcxnoe. 
Certificate of 
Ba am. 
Service, ok 
Efficienct No. 

Ace 

Citizen or 
Subject of— 

Capacity in 
Which Enqaged 

Date and Place of Enqacement 

Date and Place of Discharge 
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Line 

No. 

Christian Names and Surname in Full 
of Each Member of the Crew 

Book cm 
Certificate or 
Identification 
No. 

License, 
Certificate or 
lUllIISTRY on 
Service and 
Efficiency No. 

Ace 

Citizen or 
Subject of— 

Capacity in 
Which Engaged 

Date and Place of Engagement 

Date and Place of Discharge 
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CITIZENSHIP REQUIREMENTS 



Subsidized Passenger 
Vessels 

(90-pcrcent Americans in¬ 
cluding licensed oilicers) 
(Aliens may be employed 
only in steward’s depart¬ 
ment) 

Subsidized Cargo 
Vessels 

(100-percer.t Americans) 

NiiNsinsmiZED 

Vessels 

(TV percent Americans ex¬ 
cluding licensed officers) 

Native-born citizens 

Number 

Numb, r 

.Viiwber 

Naturalized citizens 




First papers 




Admissible aliens 




Percentage American citizens 

v< 

'/ 



Seamen claiming American citizenship but who have not presented documentary evidence of such citizenship and whose con¬ 
tinuous discharge book or certificate of identification shows a question mark with reference to citizenship shall not be employed 
except within the percentage of aliens authorized. 


1. I have entered into an agreement with the crow as required by law. 

2. Not less than 65 percent of the deck crew exclusive of licensed officers are of a rating not less 

than able seaman. 

8. Not less than 75 percent of the crew in each department are able to understand any order given 
by officers of the vessel. 

4. Number of lifeboatmen is in accordance with certificate of inspection; every lifeboatman 
possesses a certificate of efficiency. 

6. Every member of the crew possesses a license, certificate of registry, or certificate of service, for 
the rating in which he is employed. 

I hereby certify that all of the above entries and statements on this form are true to the best of my 
knowledge and belief. 


Note.—The master should strike out the Inapplicable sentences in the above. 


Master. 











































































The Shipping Articles is a contract between the master 
and the seaman. The law requires that the Master 
act and sign the articles as agent for the Company or the 
ship owner. For the purposes of the law everyone on board is 
technically a seaman., including the officers, but excepting 
the Master, who is the sole representative of the owners. 
You should refer to page 588 in your seaman's manual for ex¬ 
tracts from the laws. Briefly, the Shipping Articles contain 
the following terms to which both parties agree by setting 
their signatures in the space provided for that purpose: 

1. Nature and approximate duration of the intended 
voyage, and the port.or country at which the 
voyage is terminated. 

2. The number and description of the crew, speci¬ 
fying their respective employments. 

3. The time at which each seaman is to be on board 
and commence work. 

4. The capacity in which each seaman is to serve 
(his j ob). 

5. The amount of wages or rate of pay which each 
seaman is to receive 

1 i 

6. A scale of Provisions which are to be furnished 
to each seaman. 

7. And any other regulations and/or disciplinary 
measures that may be agreed upon, provided 
these are not in conflict with the law, and 
both parties are willing to adopt them and make 
them part of the agreement. 

8. Any allotment the men wish to make to relatives 
as provided by the Law. 

Before the men are permitted to sign on they must pass a 
physical examination qualifying them for the job, and there 
are few exceptions to the rule. Men with any physical dis¬ 
ability only inflict hardship on other members of the crew. 
These examinations are of a mutual benefit to the individual 
and the shipowner. It protects the individual from injury 
due to his physical weakness and the owner from any unwar¬ 
ranted law suits. Injuries received or sickness acquired gem* 
erally results In law suits and endless litigation. 
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Passports - Every seaman must have in his possession a Sea¬ 
man's Passport. The Shipping Commissioner will not object to 
any seaman signing on who fails to present a passport., as 
this is not part of the jurisdictional duties of the Com¬ 
missioner's Office. A representative of the United States 
Customs Department will muster the entire crew for the pre¬ 
sentation of passports—those not having passports will not 
be allowed to sail. Therefore, in the interests of efficiency 
the Ship's Clerk should not allow any one to sign Articles 
unless he shows proof of having a passport or copy of the ap¬ 
plication filed with the Treasury Department. This applies 
to United States citizens. In the case of aliens, the clerk 
should follow the same procedure — no one should be signed 
on unless in the possession of a valid passport. Aliens with¬ 
out passports should be reported to the office of the steam¬ 
ship operator at once. 

At the signing on, each member of the crew appears before the 
Shipping Commissioner and signs three copies of the Articles, 
in some cases more. He must present a certificate of service, 
and in the cases of officers, his license also, his social 
security card or the number, a 1ifeboatman 1 s certificate and 
a Seaman's Continuous Discharge Book or Identification Cer¬ 
tificate. The latter states fully all the seaman's particu¬ 
lars: his name, age, date of birth, place of birth, his nat¬ 

ionality, physical characteristics, etc. The number of each 
document is entered in a column on the Articles provided for 
this data. Before the men sign on there must be posted in a 
conspicuous place a copy of the shipping agreement which con¬ 
tains all provisions as provided for in the Articles, known 
as a "Forecastle Card", accessible to each member of the crew. 
Failure to post this Forecastle Card makes the Master liable 
to a fine of not less than $iOO. The purpose of this is to 
bring to the attention of each seaman and acquaint him with 
all terms of the voyage before he sets his name to the Ar¬ 
ticles. Any of the terms specified in the Articles other 
than lawful requirements, not agreeable to the seaman, should 
be settled before the seaman signs on, otherwise he will be 
bound by the exact terms of the Articles, provided of course, 
they conform with the Maritime Law. 

When the entire crew have subscribed their signatures to the 
Articles and the Master has subscribed his name, the Shipping 
Commissioner affixes his signature. The Deputy Shipping Com¬ 
missioner retains all three copies until such time as the 
Master is ready to clear. One of the purposes of this is to 
take care of, and sign any delinquent crew members who have 
failed to appear when the crew were signed on. Delinquents 
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UNITED STATES COAST GUARD 


FORECASTLE CARD 


Notice is hereby given that section 4510 of the U. S. Revised Statutes (U. S. O., title 40, sec. 577) makes it obligatory on the part of the master of f 
morchant vessel of the United States, at the commencement of every voyage or engagement, to canso a legible copy of the agreement (omitting signatures 
to bo placed or posted up in such part of the vessel as to be accessible to the crew, under a penalty not exceeding One Hundred Dollars. 

ARTICLES OF AGREEMENT BETWEEN MASTER AND SEAMEN IN THE MERCHANT SERVICE OF THE UNITED STATES 

Required by act of Congress, title LIII, Revised Statutes of the United States (U. S. C., title 7/6, chap. 18) 


€>!fice of tlje II. £s>. j&fjippintj Commissioner for tlje Port of 

IT IS AGREED between the master and seamen, or mariners , of the ... 

. -........... . . . of which ..... .. ...i 

is at present master, or whoever shall do for master, now bound from the port of (,) . 


19. 


and such other ports and places in any part of the world as the master may direct, and bade to a final port of discharge 
in the United States, for a term of time not exceeding ... .. calendar months.™ 

GOING ON SHORE IN FOREIGN PORTS IS PROHIBITED EXCEPT BY PERMISSION OF THE MASTER 

NO DANGEROUS WEAPONS ' 31 OR GROG ALLOWED, AND NONE TO BE BROUGHT ON BOARD BY THE CREW 



SUBSTITUTES 

Ono pound of (lour daily may bo substituted for the daily ration of biscuit cr fresh hread; two ounces of desiccated vegetables for one pound of potatoes cr yams: six ounces of hominy, oatmeal, or r.rackc 
wheat, or two ounces of tapioca, for six ounces of rice; six ounces of canned vegetables for one-half pound of canned tomatoos; one-eighth of an ounce of tea for three-fourths of an ounce of coffee; three-fourtl 
of an ounce of coffee for one-eighth of an ounce of tea; six ounces of canned fruit for three ounces of dried fruit; one-half ounce of liine juice for the daily ration of vinegar; four ounces of oatmeal or crackc 
wheat for one-half pint of rorn meal; two ounces of pickled onions for four ounces of frcsli onions. 

When the vi-ssil i. iri port and it is possible to obtain the same, ono and one-half po.nds of fresh meat shall be substituted for the daily rations of salt and canned meat; one-half pound of green cabba; 
for one ration of canned tomatoes; ono-hatf pound of fresh fruit for cnc ration of dried fruit. Fresh fruit and vegetables shall be served while in port if obtainable. The seamen shall have the option of accep 
Ing the fare the master may provide, hut the right at any time to demand the foregoing scale of provisions. 

The foregoing scale cl provisions shall bo inserted in every article of agreement, and shall not be reduced by any contract, except as above, and a copy of the samo shall be posted in a conspicuous place I 
the galley and in the forecastle of each vessel. 

And the said crew agree to conduct themselves in an orderly, faithful, honest, and sober manner, and to bo at all times diligent in their respective duties, and to be obedient to the lawful commands of tl 
said master, or of any person who shall lawfully succeed him, and of thc.r superior officers, in everything relating to the vessel, and the stores and cargo thereof, whether on board, in boats, or on shore; and i 
consideration of which service to be duly performed the said master hereby agrees to pay to the said crew, as wages, the sums against their names respectively expressed, and to supply them with provfsioi 
according to the foregoing scale. And it Is lieicby agreed that any embezzlement or willful or negligent destruction of any pait of the vessel’s cargo or stoics shall be made good to the owner out of the wag< 
of the person guilty of the same. And If any person enters himself as qualified for a duty which he proves himself incompetent to perform, his wages shall bo reduced In proportion to his incompctency. Ar 
It Is also agreed that if any member of the crew considers himself to be aggrieved by any breach of the agreement or otherwise, he shall represent the same to the master or officer In charge of the ship in a quit 
and orderly manner, who shall thereupon take such steps as the case may require.—U. S. C., title 46, section 713. 


It is also agreed that * 2 3 (4) 


IN WITNESS WHEREOF the said parties have subscribed their names hereto on the days against their respective signatures mentioned. 

___, Master, of _ 

on the ... day of , 19 

The ajithority of the owner or agent for the allotments mentioned in these articles is in my possession. 


(Give address) 


Shipping^Commissioner or Consular Officer. 

_ The Shipping Commis sioner or Consular Officer will sign if such authority has been produced and will strike out in ink if it has not. 

terminate 16 described, and the places named at which the ship is to touch; or, If that cannot be done, the general nature and probable length of the voyage Is to be stated, and the port or country at which the voyage is I 

2. If these words are not necessary they must be stricken out. 

3. Bee 4608, R. 8. (0. 8. C., title 40, sec. 710) prohibits the wearing of sheath knives on shipboard, and the master informs the crew of this law. 

4. Here any other stipulations may be inserted to which the parties agree, and which are not contrary to law. 10— looifi-i u. *. govepnncnt printing orrici 
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UNITED STATES COAST GUARD 


Seaman’s Allotment Note* 

(Act of June 26, 1884, Section 10, as amended—U. S. C., title 46, sec. 599) 


Name or Ship 

Now Bound on Voyage to— 




19 . 


One month after date, pay the sum of. 
dollars, part of the wages of _ 


engaged to serve as _ in the above-named 

ship f to _ his _ 

for ___ and 

continue to make such payments monthly for _ months. 


To _ 

Payable at _ 


Master. 


Seaman. 


Approved after examination of the allotment and of the parties to it as prescribed by law. 

U. S. C. O. Shipping Commissioner. 

• It Bhall be lawful for any seaman to stipnlate In his shipping agreement for an allotment of any portion of the wages he may earn to his grandparents, parents, 
wife, sister, or children, or for deposits to be made in an account opened by him and maintained in his name either at a savings bank or a United States postal savings 
depository subject to the governing regulations thereof. 


U. *. GOVERNMENT PRINTING OFFICE 10-10377-1 


































































are generally sent direct to the Shipping Commissioner with a 
letter of authority from the Master to sign on., provided of 
coursej there is ample time to do so before the vessel sails. 

Before the Sign-Onj most operators provide the seaman with 
Information Slips containing the same information required 
for the preparation of the certified Crew List. As the men 
sign onj these slips are collected from the seaman by the 
Ship's Clerk or a person representing the Personnel Depart¬ 
ment of the steam ship operator. The Crew List is prepared 
from these forms. In instances where questionnaires or what¬ 
ever the form mav be calledj are not furnished., the data for 
the preparation of the Official Crew List can be obtained 
from the Ship's Articles. Caution'.- The information on the 
Official Crew List and Ship's Articles must be identical as 
they are checked for correctness when the Master clears at 
the Custom House. The Ship's Clerk should check the Crew 
List carefully before submitting it at the Custom House to 
avoid inconvenience and delay. 


The certified Crew List contains the following information: 

1. Full name of seaman. 

2. Place of birth. 

3. Citizenship. 

4. Age. 

5. Height 

6. Color of eyes and hair. 

7. Capacity in which employed on the ship. 

8. Name and address of nearest kin. 

This list must be presented in duplicate without erasure or 
interlineationj and the Collector of Customs will certify one 
copy which he retains and returns one to the Masterj who will 
account for the persons named therein to the Collector at the 
first port of call in the United States touched at on the re¬ 
turn voyage. 

Upon returning from the voyage the Master of the vessel must 
exhibit the Crew Listj (Form 7iOA) to the Customs Boarding 
Officer and produce the persons named therein. It is the 
duty of the Boarding Officer to examine the men with such 
listj and report the same to the Collector. The purpose of 
the list is to account for the seaman., and places the re¬ 
sponsibility on the shipmaster to return to an American Port 
or port where the crew was shipped., all such seaman. In most 
American portSj the crew is mustered for inspection by the 
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Customs Boarding Officer.,'and any crew members absent must be 
accounted for. In New York, however, this is not the pro¬ 
cedure, but the Master takes the Crew List to the, Custom 
House when entering and swears to i~t^ correctness and 
ceptions if any. For instance, if a seaman is signed off at 
a foreign port, it must be done before an American Consul. 
This Consul presents the Master with a Certificate stating 
the amount of wages received, when and where signed off, and 
all other pertinent facts. This Certificate accounts for the 
absent member of the crew, one copy of which is attached to 
the Shipping Articles and the other to the Form 710A (Official 
Crew List). There are other Certificates also covering de¬ 
sertion. Daid off on account of sickness, death, etc. The 
procedure covering Consular work will be discussed later. 

In preparing Official Crew Lists a sufficient number of cop¬ 
ies should be made to meet the requirements of steam ship op¬ 
erators. A number of copies are presented to the Naval au¬ 
thorities for their inspection and approval. The vessel will 
not be permitted to sail unless the individuals comprising 
the crew have the Naval authorities' approval. The Navy in¬ 
vestigates each person, and if in its opinion, a person with 
subservient tendencies towards the war effort has been signed 
on, he will be taken off the ship and not allowed to sail. 
The Naval authorities are most diligent in this connection, 
and since the war have a vast amount of authority. At the 
present time., theiT authority exceeds that of all other gov¬ 
ernment departments concerning crews on American vessels. 
They will not replace any men or suggest any, but have the 
right to order any one off a vessel if they see fit. 
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Seaman’s War Risk Policy - Beneficiary Forms 


On the following pages are two forms of instructions to Mas¬ 
ters covering the issuance of "Certificate of Designation of 
Change of Beneficiary. 41 ' Instructions "A" covering vessels 
signing on before Shipping Commissioners (Foreign Voyages) 
and Instructions "B" covering vessels signing on articles 
without a Shipping Commissioner (Domestic Voyages). Read 
them carefully. 
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SUMMARY OF INSTRUCTIONS 


Inasmuch as the issuance of these beneficiary certificates 
has become effective very recently., there will proDably be 
established by the various steamship companies different pro¬ 
cedures. Until a procedure is firmly established, the Ship¬ 
ping Commissioner will furnish the Master with the above 
forms or they will have to be procured from the War Shipping 
Administration at 99 John Street, New York City. While the 
vessel is signing on, it will be your responsibility, unless 
the Steamship Operator designates a member of his personnel 
department to do so, to follow these instructions. Undoubted¬ 
ly the steamship operators will organize tneir own method of 
procedure as to how the filling out of these beneficiary 
forms will be most expediently handled. 

It is important to remember that whether the crew is signed 
on before a Shipping Commissioner or before the Master, the 
ship will be supplied with two Designation Books. One for 
the use of the Commissioner or other designated official, 
which will be used only when the crew signs on. The other 
book will be in custody of the Master for use after the 
vessel has sailed on her voyage in case the crew member 
wishes to change his beneficiary. For instance, if the sea¬ 
man at the time of signing on has designated his mother as 
beneficiary, and wishes to change this to his wife as bene¬ 
ficiary, hei may do so by filling out a new form, “Designation 
of Change of Beneficiary H , which the Master witnesses and 
forwards to the War Shipping Administration, by the first 
mail. Another point to be remembered is this: When the crew 
signs on, that member of the crew is automatically insured by 
the WSA - all the crew member is asked to do is to name a 
beneficiary, and that is primarily the idea of the Desig¬ 
nation Forms. Once a seaman has signed on and designated a 
beneficiary as prescribed in the Forms, the designation re¬ 
mains in force for all future voyages, despite changes in 
vessels or employers, thus obviating the necessity of making 
new desianations every time a man signs on. The beneficiary 
never changes unless the seaman wishes to make this change, 
and the only responsibility of the vessel is to inquire of 
the seaman when he signs new articles, if he wishes to make 
a change, and to see that the forms are properly compiled, 
witnessed, and forwarded to the proper parties. 




Finally; stress must be put on the necessity of informing the 
seaman; that any beneficiaries designatea heretofore or prior 
to March 15; 1943j have no effect with respect to the Second 
Seaman's Policy. Every seaman signing on after March 15; 
1943; must designate a beneficiary or beneficiaries and this 
designation will remain in force t hereafter unless the seaman 
wishes to make a change in beneficiaries. 


INSTRUCTIONS TO MASTERS OF AMERICAN FLAG VESSELS 
WITH RESPECT TO PROCEDURE TO BE FOLLOWED IN THE 
MATTER OF CHANGES OF BENEFICIARIES MADE BY CREW 
MEMBERS COVERED BY THE SECOND SEAMAN'S WAR RISK 

POLICY 


Instructions "A" 

The Maritime War Emergency Board has adopted a new seamen's 
insurance policy called the "Second Seamen's War Risk Policy" 
which becomes effective as to all voyages the Articles for 
which are opened on or after 12:01 AM. of March 15, 19 4%, 
(in those cases in which Articles are not used; the date of 
the commencement of the voyage shall govern). Under this new 
policy seamen are given the right to change beneficiaries 
previously designated by them., provided they make such 
changes on the forms provided by the War Shipping Adminis¬ 
tration. 

There has been placed on board your vessel a book of "Desig¬ 
nation of Beneficiary Certificates. 4 ' These books., bound in 
paper.; are identical except for size, in outward appearance 
and pnysical structure to the booxs used by U.S. Shipping 
Commissioners which contain "Discharge" certificates. These 
books are about 8" in width and 8-3/8" in depth and contain 
50 sets of "Designation of Beneficiary Certificates." Each 
set consists of an original designation form and three copies. 
Each form in a set has a different color—the original is 
white with a greenish tint; the first carbon., blue sulphite; 
the second., pink; the third; yellow. 
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The original or white-green form is for the War Shipping Ad¬ 
min i s trat ionj 99 j ohn Street., New York, New York. The first 
carbon (blue sulphite copy) is also for the War Shipping Ad- 
mini stration, 99 John Street, New Yorkj New York. The second 
carbon (pink copy) is for your vessels operator. The Third 
carbon (yellow copy) is for the insured crew member. Between 
each form is a sheet of carbonj as in the "discharge" cer¬ 
tificate books. 

After your vessel has left the port at which your current 
voyage beganj use this book of forms in all cases in which 
a crew member requests that he be permitted to change the 
beneficiary previously designated by him., provided the Arti¬ 
cles for such voyage were opened on or after 12:01 A.M. of 
March 15, 1943. (in those cases in which the Articles were 
not used, the date of the commencement of the voyage shall 
govern). In using the form, you will adhere strictly to the 
following instructions: 

Print the crew member's name in the space provided in the ex¬ 
treme upper left-hand corner. (Use an indelible pencil, if 
possible, and make sure the copies are legible.) 

Print his Certificate of Identification and Social Security 
numbers in the space provided in the extreme upper right-hand 
corner. 

Ask the crew member the Name, Address, Relationship, and Age 
lor Names, Addresses, Relationship, Ages, and "Shares" if he 
wishes to designate more thanone) of the person he wants to 
receive his life insurance, pointing out to him that such, 
person (orpersons) must be a relative falling within the 
classes specified on the face of the form. Print the in¬ 
formation so obtained in the column (s) which is headed 
"Name" and is opposite the word "Primary ", whi ch appears in 
the margin, working vertically down the page to the last 
item, "Age". If two names are given.* use for the second name 
the column next to and horizontal with the first one used. 
If three names are given, the third column is used. 

When this has been done, ask the crew member if he has pre¬ 
viously designated a contingent beneficiary, that is, someone 
whom he desired to take his insurance in the event the person 
he hcs already named dies before receiving payment of the in¬ 
surance. If his answer is in the affirmative, ask him if he 
also wishes to change this beneficiary. If he does not, com¬ 
plete the form as described in the succeeding paragraphs. 
However, if he desires to name someone to cover this contin- 
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gericyj follow the same procedure outlined immediately above., 
using for this purpose the column (s) headed "Name" which is 
opposite the word "Contingent" appearing in th margin. 


^Af~ter this has been done, osk the crew member if he wants his 
life-insurance paid in installments. Check his answer in the 
box provided therefor immediately above the date line. Then 
fill m the date and place on the next succeeding hne m This 
is very important . 

Nextj a3k the crew member if what you have written is what he 
intended. When this is done, have the crew member Sign his 
name on the line provided therefor in the lower right-hand 
corner of the form. You are to watch the actual signing. On 
the next line, print in the crew member*s rating and the name 
of his vessel; and on the next line, print his address. 

You then sign your name on the line to the left of, but par¬ 
allel with that of, the crew member*s signature. Next print 
your official title and home address. 

These steps complete the filling out of the form. You*are 
then to detach from the book the three carbons and the origi¬ 
nal. The original does not stay in the book . Keep the book 
on board the vessel so that it may be used in similar cases 
in the future . (If you spoil a set, mark the original 
"Void" and leave it in the book, but destroy the spoiled 
copies.) 

When the original and three carbons are detached, give the 
yellow copy to the crew member and send the original form at 
the earliest possible moment and by the fastest and safest 
possible medium to the War Shipping Administration, 99 John 
Street, New York, N.Y. When sending this original form, you 
should send a covering letter, giving your name, the name ot 
your vessel and the place and date where the form was filled 
out. The pink copy is to be given to the vessel's Agents. 
The blue sulphite copy is also to be given to the vessel's 
Agents with instructions to them to forward it with a copy of 
your original letter to the War Shipping Administration, 99 
John Street, New York, New York. 

Follow the exact same procedure described in these instruc¬ 
tions with respect to original beneficiary designations of 
crew members whom you sign on in any port in which the new 
crew member has not had an opportunity to designate a bene¬ 
ficiary of his Second Seamen's war risk life insurance before 
a United States Shipping Commissioner. Be sure to ask such 









crew members when they join your ship if they wish to desig¬ 
nate a beneficiary of their war risk life insurance. 

A feature of the Second Seamen's Policy is the fact that, if 
a crew member does not designate a beneficiaryj his life in¬ 
surance will be paid to the following persons and in the or¬ 
der named: 

(a) Half to his wife and half to his children; 

(b) Parents in equal shares; 

(c) Brothers., sisters., grandparents j and grandchi ldren j 
to be divided equally among all of them. 

This fact should be stressed by you to your crewj since many 
of them will desire to let their insurance pass in this fash¬ 
ion rather than by use of the designation method. 

All seaman will, by March i5j i943j have had an opportunity 
to read a Question and Answer Pamphlet describing the Second 
Seamen's Policy which has been prepared especially for them. 
There will also be found on all ships in home ports on March 
i5j i943j a leaflet briefly describing to seamen how they are 
to designate a beneficiary and what will happen to their in¬ 
surance if no designation is made. It is believedj there¬ 
fore., that your task will be made easier as a result. 

Please point out to each crew member Lnat any designation 
made by him prior to March 15., 1943., is of no effect with re¬ 
spect to the Second Seamen's Policy. 


INSTRUCTIONS TO MASTERS OF AMERICAN FLAG VESSELS THE 
CREWS OF WHICH DO NOT SIGN ON ARTICLES BEFORE U. S. 
SHIPPING COMMISSIONERS WITH RESPECT TO DESIGNATIONS 
OF BENEFICIARIES UNDER THE SECOND SEAMEN'S WAR RISK 

INSURANCE POLICY 

Instructions "B" 

The Maritime War Emergency Board has adopted a new seamen's 
insurance pplicy called the "Seqond Seamen's War Risk Policy" 
which becomes effective as to all voyages the Articles for 
which are opened on or after 12:01 A.M . of March 15, 1943, 
(in those cases in which Articles are not used., the date of 
the commencement of the voyage shall govern). 
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The successful administration of this new policy depends 
largely upon the manner in which crew members' designations 
of beneficiaries are secured and handled thereafter. You are 
charged with this important duty and ther efore in ordar th nt 
you may perform it properly., you are instructed to comply and 
familiarize yourself with the following regulations. 

Prior to March 15* 1943., there will be made available to you 
paper bound books ident i cal * except for size., in outward ap¬ 
pearances and physical structure to the books now used by 
tt.S. Shipping Commissioners and which contain discharge cer¬ 
tificates. These books are about 8“ in width and 8-3/8" in 
depth and contain 50 sets of "Designation of Beneficiary Cer¬ 
tificates." Each set consists of an original designation 
form and three copies. Each form in a set has a different 
color—the original is white with a greenish tint i the fiist 
carbon blue sulphite; the second,, pink; the third., yellow. 

The original or white-green form is for the War Shipping Ad¬ 
ministration* 99 John Street* New York* New York. The first 
carbon blue sulphite copy) is also for the War. Shipping Ad¬ 
ministration* 99 John Street* New York* New York. The second 
carbon (pink copy) is for the vessel's operator. The third 
ccrbon (yellow copy) is for the insurea crew member. Between 
each form is a sheet of carbon* as in the "discharge" cer¬ 
tificate books. 

You will obtain from your vessel's operator or owner a book* 
or books if needed* (this book is to be distinguished from 
the one to be kept on your vessel and to be used for changes 
of beneficiaries* etc.) and have it with you when a crew 
joins your vessel for a voyage which is to begin on or after 
12:Oi A.M. of March 15* 1943. As each officer and crew mem¬ 
ber signs the contract of employment* or* if already under 
contract* comes aboard for the voyage* you are to ask him if 
he wishes to designate a beneficiary of his life insurance 
under the Second Seamen's War Risk Policy. If the answer is 
in the negative* pass along to the next in line.; If the an¬ 
swer is "Yes"* take your book of designation forms and fill 
out one set* iye.* an, original and three carbons*, as follows: 
Print the crew member's name in the space provided in the ex¬ 
treme upper left-hand corner. (Use an indelible pencil* if 
possible* and make sure the copies are latgible.) 

Print his Certificate of Identification and Social Security 
numbers in the space provided in the extreme upper right-hand 
corner. 
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Ask the crew member the name, address, relationship, and age 
(or names, addresses, relationship, ages, and "shares" if he 
wishes to designate more than one) of the persons he wants to 
receive his life insurance., pointing out to him that such 
person (orpersons) must be a relative falling within the 
classes specified on the face of the form. Print the in¬ 
formation so obtained in the column (s) which is headed "Name" 
and is opposite the word "Primary ", which appears in the mar- 
gin, working vertically down the page to the last item, n age 

If two names are given, use for the second name the column, 

next to and horizontal with the first one used. If three 
names are given, the third column is used. 

When this has been done, ask the crew member if he wishes to 

name a person (s) (must be within thepermitted class or rela¬ 

tives) to take his insurance in the event the person(s) he 
has already named dies before receiving payment of the in¬ 
surance. If he desires to name someone to cover this con¬ 
tingency, follow the same procedure outlined immediately 
above, using for this purpose the column(s) headed "Name" 
which is opposite the word "Contingent " a ppearing in the mar¬ 
gin. 

After this has been done, ask the crew member if he wants his 
life insurance paid in installments. Check his answer in the 
box provided therefore immediately above the date line. Then 
fill in the date and place on the next succeeding line . This 
is very important* 

Next, ask the crew member if what you have written is what he 
intended. When this is done, have the crew member sign his 
name on the line provided therefor in the lower right-hand 
corner of the form. You are to watch the actual signing. On 
the next line, print in the crew member's rating and the name 
of his vessel; and on the next line print his address. 

You then sign your name on the line to the left of but par¬ 
allel with that of the crew member's signature. Next print 
your official title and home address. 

These steps complete the filling out of the form. You are 
then to detach from the book the three carbons but not the 
original. The original stays in the book . (If you spoil a 
set, mark the original "Void" leave it in the book but de¬ 
stroy the spoiled copies.) 

When the three carbons are detached, give the yellow copy to 
the crew member, put the blue sulphite copy with your papers. 
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and put the pink copy aside for delivery to the vessel's op¬ 
erator with a covering letter as soon as convenient. In 
order to avoid mistakes being madej each copy bears a short 
statement describing to whom it is to be given. 

After you have covered the officers and crew in this fashion, 
send (via registered mail) the designation book with the 
original forms intact, despite the fact that there may be un¬ 
used sets still left m the book, to the War Shipping Ad¬ 
ministration, 99 John Street, New York, New York, with a cov¬ 
ering letter containing information as to the name of the 
vessel and the port at and the date on which Articles were 
opened. Arrange with your employer to see that the blue sul¬ 
phite copy is sent to the same address in the same manner 
with a copy of your original letter, so that a duplicate will 
be available in case something happens to the original. Re¬ 
member, send the book with the original forms intact to the 
War Shipping Administration . 
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GENERAL INFORMATION 


Stress has been put upbn the necessity of obtaining proper 
designations for this reason: Unlike the situations present¬ 
ly prevailing., once a seaman designates a beneficiary in the 
prescribed manner under the Second Seamen's Policy, the des¬ 
ignation until changed by the seamen, r^mcins in force for 
all future voyages despite changes in vessels or employers, 
thus obviating the necessity of obtaining new designations 
every time a man signs on. 

Therefore., after insured members of the merchant marine have 
once filled out this new form., your only duty after satisfy¬ 
ing yourself of this factj will be to ask them when they a— 
gain sign on if they wish to make a change. If they don't, 
and the great majority will not, nothing need be done. If 
they dOj merely use the same fori, and follow the same pro-f- 
cedure described previously for taking designations. 

Another feature of the Second Seamen'h Policy io the fact 
that if a crew member does not designate a beneficiary., his 
life insurance will be paid to the following persons and in 
the order pamed: 

(a) Half to his wife qnd half to his children; 

(b) Parents in equal shares; 

(c) Brothers, sisters, grandparents and grandchildren 
to be divided equally among all of them. 

Many seamen may choose to let their insurance pass by this 
method rather than by use of a designation form. 

All seamen will, by March i5j 19 43., have had an opportunity 

to read a "Question and Answer" pamphlet describing the Sec— 

• * 

ond Seamen's Policy which has been preparea especially for 
them. There will also be found on all ships in home ports on 
March 15j 1943., a leaflet briefly describing to seamenhow 

they are to designate a beneficiary and what will happen to 
their insurance if no designation is made. It is believed., 
therefore., that your tas&s will be made easier as a result. 
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CONCLUSION 


Use the new designation book on all ships to sail on voyages 
which are: 

(1) Commenced on or after 12:Oi A.M. of March i5j 
1943j if- 

(2) articles are not signed before a Shipping 
Commissi onerj 

Unless your employer informs you in writing to refrain from 
doing so. If you are not so informed., secure designations as 
described herein and send the designation bookwith the origi¬ 
nal forms intact to the Division of Wartime Insurance., 99 John 
Street., New York, New York., before sailing. 

Please point out to each crew member that any designation made 
by him prior to March iSj i943j is of no effect with respect 
to the Second Seamen^ Policy. 






(Plea* print except where Signature required!) 

Iiuun<f a Same — (Eprtifirate nf 

Ekaignation or (E^angp nf Urttpfiriarg 

SECOND SEAMEN'S WAR RISK POLICY 

UNITED STATES OF AMERICA B1 

WAR SHIPPING ADMINISTRATION 

You are asked to name on this form the person or persons you want to receive your War Risk Life Insurance under the Second Seamen's War 
licy. Sign your name on this form when your beneficiary’s name has been inserted. 

You may designate one or more of the following persons, but no one else: 

(f) Your nephews and nieces 

(g) Your aunts and uncles 


Certificate of Identification So. 
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(a) Your wife 

(b) Your children 

(c) Your parents 


\d) Your brothers and sisters 

(e) Your grandparents and 
grandchildren 

I hereby designate the following personal persons whose name or names appear hereon as the beneficiary or beneficiaries of all insurance on 
my life under the Second Seamen s War Risk DClicy: 

^/One, two or more may be named if division of insurance is desired) 


Name. 


Name. 


Address. 


Relationship 


Relationship 


Relationship 


Share 


Share 


If noncdif the above survive totreccive 


iuc/i of the following/fis may be living: 


Name 


Address. 


iddress. 


Address 


Relationship. 


Relationship, 


Relationship 


Share. 


.Share. 


Share 


I request that my life insurance be paid in installmt 
Dated at_■ /. 


Witness 


(Signature) 


(Signature of Insured) 


{Veaeel and Rating) 


(Official Title) 


TIL A S^/c^TIFlCATE %Zff&bW ffiSWfcHEREAFTER IT WILL REMAIN IN FORCE UN- 
This form, when completed, should be forwarded immediately to the War Shipping Administration, 99 John Street, New York, N. Y. 
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REGISTRATION & EMPLOYMENT STATUS OF SEAMEN 
FOR SELECTIVE SERVICE PURPOSES 



All seagoing personnelj licensed and unlicensedj including 
the Masters of vessels, regardless of age or draft statusj 
are required to be registered with the Recruitment and Man¬ 
ning Organization in order to enable that Organization to in¬ 
form the local draft boards and the Navy Department of their 
employment status. 

The responsibility of this registration rests with the Master 
or operator., and it will be the duty of the Clerk-Typist on 
board to perform this detail. Accordingly., the procedure 
outlined below should be observed on all vessels under Ameri¬ 
can., Honduran or Panamanian flag engaged in coastal, inter- 
coastal or offshore shipping., and owned by or under bareboat 
or time charter to the War Shipping Administration or on Army 
Transport Service vessels. The procedure was made effective, 
and applies on all vessels sailing on and after March 15, 
1943. 


i. The first time a 3eaman signs ship's articles on or 
after March 15., 1943., a WSA form-47 (green card "Statement of 
active service in Merchant Marine" —facsimile below) should., 
be filled out. This is filed only once for each seaman. At 
the time a seaman signs on, it should be inquired of each sea¬ 
man whether or not he has previously signed such a card. If 
the seaman has, it is not necessary for him to sign another. 


WSA-47 (GREEN CARD) 

STATEMENT OF ACTIVE SERVICE IN MERCHANT MARINE 


(i) ___ 

(Name) (Last name first) and number of certificates of 
identification or continuous discharge book. 

(?.)_ (3) 

(Highest rating for which seaman holds papers) (Year of 

birth) 


o 
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(Local draft board number., cityj statej and order number 
or Naval Reserve service number). 


T understand that my local board or the Navy., if I am in 
the Naval Reservej will be notified that I am an active 
Merchant Seaman. 


(5) _ 

(Signature of Seaman) 

I certify that this seaman has signed ship's articles. 

( 6 ) _ 

(Date) (Signature of Master) 

To Merchant Seamen: You need to sign one of these cards only 
once. 


2. The foregoing card should be typed or printed in ink 

on the lines indicated as follows: 

(1) The man's name and number of Certificates of Identifica¬ 
tion or Continuous Discharge Book obtained from the sea¬ 
man's papers or from ship's articles. 

■ 

(2) The highest rating for which seaman holds papers. 

(3) The year of birth obtained from the seaman's Certificate 
of Identification or Continuous Discharge Book. 

(4) The seaman's local draft board numberj cityj statej and 
his order number obtained from his selective service 
notice of classification DSS Form 57j or from his Reg¬ 
istration Certificatej DSS Form 2; or the seaman's Naval 
Reserve Service number obtained from his Naval Reserve 
ldentiticanon card. if the seaman has bothj only the 
Naval Reserve Service number shall be entered. If the 
seaman has neither the word "none" shall be inserted. 

(5) As indicated., the seaman should sign on this line. 

(6) The date the card is executed should be entered. 

io i . 

(7) Upon verifying the fact that the seaman has signed the 
articleSj the Master should then sign the card on this 
line and mail it to the Central Office of the Recruit¬ 
ment and Manning Organization. 
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Record for Seaman: 

3. In keeping record for the discharge of a seaman WSA 
form 48 is used. This form is only used when a seaman's em¬ 
ployment terminates and as long as he continues to be actually 
designated as an employee it is not to be filled out. Form 
48 is in two partSj designated WSA-48-Card 1 and Card 2. The 
following is a reproduction of cards one and two of the form. 

Record for Active Seamen : WSA-48-Card i 


DO NOT LOSE THIS CARD-GIVE IT TO YOUR UNION HIRING HALL 
OR THE RMO WHEN YOU REGISTER 


(a) -_ 

Name (Last name first) and number of certificates of iden¬ 
tification of continous discharge book.) 

(b) _(c)_ 

(Rating on Ship) Port of Payoff or Discharge) 

(d)_(e)_( f)_ 

(Date pay began on Ship) Date pay ended (Last day to 

on ship) ship again) 


(g) - 

(Local draft board number, city, state, and order number 
Naval Reserve Service number). 

(h) _ (i)_ 

(Port where Registered) (Date of Registration) 


This seaman has been employed on a ship 


(Date card is 
sent to RMO 


(Signature of union official or RMO representative) 


(Name of Union) 
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WSA-48 Card 2 


This card must be in RMO Office by the day after date on line 

(f). - 

(a) ____ 

(Name (last name first) and number of certificates of i- 
dentification or continuous discharge book.) 

(b) _(c)_ 

(Rating on Ship) (Port of Payoff or Dis¬ 

charge) . 


(d)_ (e)_ 

(Date pay began on ship) (Date Pay ended Last day 

on shin 1 . 


to ship again 


(g) 


(Local draft board numberj cityj state 
or Naval Reserve Service number.) 


and 


order number 


m 


(Signature of seaman) 


(k) 


(Signature of seaman) 


The following information should be typed or printed on 
card in ink on lines: 

(A) Namej last name firstj and certificate of Identification 
number or continuous discharge book number from ship's 
articles. 

(b) Rating on ship from ship's articles. 

(C) Port of payoff or discharge—Port where seaman leaves 
employment on ship,. 

(D) Date pay began on ship. This date is the day the man 
began work on the shipj not necessarily the date of sign¬ 
ing ship's articles. 

(E) Date pay ended on ship. This is the day oi payoff and 
leaving the ship. 
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(F) Date of the last day to ship again. This should be cal¬ 
culated by allowing two days ashore for every seven on 
the ship beginning with the date on line (D) and ending 
with the date on line (E). The minimum period of time 
is four days ashore and the maximum period is thirty 
ashore. The allowable days ashore may be determined by 
reference to the table under the heading " Table For Cal¬ 
culating Time Ashore ". 

(G) Local draft board numberj cityj state and seaman's order 
number obtained from the seaman's selective service 
notice of classification or from his Registration cer- 
tificatej or Naval Reserve Service number obtained from 
seaman's Naval Reserve Identification Card. If the sea¬ 
man has both enter only the Naval Reserve Service number. 
If the seaman has neither a Selective Registration card 
nor a Naval Reserve Identification cardj the word "Nond 1 
should be written on this line. 

On card No. 2 fill out lines (A)j (B)j (Cjj (D)j (E)j 
(F)j and (G)j the same as on card No. 1 3 After making 
sure that a WSA-48 is filled out for each man who is 
leaving the ship, the Master should then sign the cards 
on line (K). At the time of payoff the seaman's sig¬ 
nature must be obtained on line (J). 


Table For Calculating Time Ashore 


TIME ON 

LAST VOYAGE 

time ALLOWED ASHORE 

Time Between Date Pay Begins on line 

on Line (E). 

(D) and Date of Payment 

Any time less than three full weeks 

4 

days 

3 full 

weeks 

6 

days 

4 full 

weeks 

8 

days 

5 full 

weeks 

lO 

days 

6 full 

weeks 

i2 

days 

7 full 

weeks 

14 

days 

8 full 

weeks 

16 

days 

9 full 

weeks 

18 

days 

10 full 

weeks 

20 

days 

11 full 

weeks 

22 

days 

12 full 

weeks 

24 

days 

13 full 

weeks 

26 

days 

14 full 

weeks 

28 

days 

15 full 

weeks 

30 

days 


All of these figures are based on calendar days and weeks. 
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After the seaman has signed Card No. 2 on line (J)j Card No. 1 
is detached and given to him. Card No. 2 is then mailed to 
the Recruitment and Manning Organization Port Representative 
in the Port. If there is no RMO office in the port of payoff 7 
the card should then be mailed to the appropriate RMO regional 

office. From ports on the Atlantic to New Yorkj from ports 
on the Gulf to New Orleans., and from ports on the Pacific to 
San Francisco. 

Procedure to be followed when seaman fails to join or leaves 
ship . 

In the event a seaman fails to join a vessel or leaves a ves¬ 
sel without paying offj or leaves under any circumstances 
other than by mutual consent., Card No. 2 should be filled out 
as follows: 

(A) Name., last name first., and number of certificates of 
Identification or Continuous Discharge Book. 

(B) Rating on ship. 

(C) Port in which seaman left the ship. 

(D) Date pay began on ship. 

(E) Last day of employment on ships. 

(F) The Master must sign on this line. 

Both cards should then be sent to the RMO office of the Port 
Representative of the Port. If there is no RMO office in the 
Portj the card should be sent to the regional office indicated 
on the back of the card., unless the ship is in a foreign port. 

In the event the port on line (C) is not a port of the con¬ 
tinental United Statesj the card should be held on the vessel 
until such a United States port is reached and then Mailed at 
that time to the appropriate RIO office. 
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PROCEDURE UPON REGISTRATION AND SHIPPING OUT 


o 


A seaman is required to turn in his No. i card when he regis¬ 
ters to ship again to the union representative if he regis¬ 
ters at a union hall or to the RMO port Representative if the 
Register is with that organization. If the seaman is employed 
on a vessel in a port which has not registered and turned 
over his No. 1 card because there is neither an appropriate 
hiring hall nor a RMO office in the ports., Card No. 1 should 
be completed as follows: 

(1) Complete the line "This seaman has been employed on a 

ship- "j by filling in the date of employ 

(2) The Master of the employing vessels should sign his name 
at the bottom of the card and add the name of the com¬ 
pany. The name of the vessel should not appear. 

(3) Before the vessel leaves the port the card should be 
mailed to the RMO office in New York if she sailed from 
an Atlantic portj to New Orleans from a Gulf portj or to 
San Francisco from a Pacific port. 

If a seaman dies while in the employ of a ship except as a 
result of enemy action., Card No. 2 should readj on line: 

(A) Name., last name first., and number of certificate of I— 
dentification and Continuous Discharge. 

(E) Date of death. 

There should be written the word "Deceased" on line (J)j and 
signed by the Master on line (K). The card should then be 
forwarded to the RMO office in the portj if there is nonej io 
the indicated regional office. If the seaman dies while away 
from a port of the continental United Statesj the card should 
be retained until the ship returns to such a portj whereupon 
it should then be sent to the appropriate office of the RMO. 

It should be understoodj howeverj that this does not apply to 
reporting men who are dead or presumed dead as a result of 
enemy action. The Master has no responsibility for reporting 
such cases to the RMO. 


o 
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CLEARING OF VESSEL AT U.S. CUSTOM HOUSE 


The Clearance Certificate indicates that all lawful acts and 
other formalities have been complied with — that the Certif¬ 
icate of Inspection is still in force., all inward cargo di¬ 
screpancies accounted for and adjusted., tonnage taxes col¬ 
lected, outward cargo manifested., crew list filedj all regu¬ 
lations provided for in the Seamen's Act conformed with., and 
that there are no liens against the vessel or her cargo. Any 
formality not complied withj within the acts of law will re¬ 
sult in the withholding of the clearance. Should the vessel 
sail without the clearance she is liable under international 
law and considered a pirate., and may be apprehended as such. 
Without the presentation of a clearance, a vessel can not le¬ 
gally enter at her next port of call. 

The physical work of clearing and entering all vessels is 
done by a bonded custom house broker. Some of the larger 
steamship companies maintain their own Customs Department, 
but most of the steamship companies employ a custom house 
broker on a contract basis of scheduled charges. The purpose 
for the employment of a custom house broker relieves the Cap¬ 
tain of entering and clearing his vessel. The customs broker 
spends most of his time on the "floor" of the custom house 
and is well informed on customs matters, new regulationsj and 
customs procedure in general. Other than papers furnished by 
the Master, the broker prepares numerous forms required by 
the Marine Division of the custom house for entering and 
clearing. The broker is licensed under Treasury regulations 
and is permitted to act on behalf of the Master and the own¬ 
ers of a vessel and to transact any customs business for 
them. He is expected to protect the ship's interest after 
sailing,, and he endeavors to liquidate fines or at least stop 
any penalities by producing documents promptly or by pro¬ 
ducing bond, if necessary, to forestall the withholding of 
clearance, or to forestall any delay in discharging after the 
vessel's arrival. 

There are two kinds of clearance: foreign and coastwise In 
preparing for a foreign clearance the Master and the broker 
agree to meet at the custom house. The Master, accompanied 
by the ship's clerk, takes to the custom house the followina 
papers which are prepared on the ship: 

i. Two sets of articles (picked up at the Shipping Com¬ 
missioner's office.) 
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2. Three copies of the Official Crew List. 

3. Three sets of the Stores List. 

4 . The Master's license (to be recorded in case of 
change of Masters) 

5. The Chief Officer's license (to be recorded in case 
of changes.) 

The broker presents various other documents prepared by him., 
such asj "Report of Radio Apparatus"., "Report of Clearance 
Fees", "Oath for Carriage of Mail Matters", involving about 
ten documents in all. Furthermore there must be submitted by 
the steamship operator, well in advance of clearing, as "Out¬ 
ward Foreign Manifest"., stating the amount of cargo on board, 
and the port of destination which must be checked with the 
shipper's Export Declaration to insure compliance with the 
regulations. 

These documents are submitted to the Deputy Collector of Cus¬ 
toms., and sworn to by the Master of the vessel. Some of these 
documents and copies of others are retained by the Collector 
and filed in the archives of the custom house. When the for¬ 
malities are completed the Master will receive the following 
papers: 

1. Two copies of the Shipping Articles. 

2. Once ceri-ified copy of the official Crew List. 

3. Once copy of the Clearance Certificate., (Form 1378). 

4. The Register., which went to the custom house 
at the time of entrance. 

5. A Port of Sanitary Statement. 

The foreign clearance is issued after the vessel has comple¬ 
ted formalities and is in readiness to depart from a port. 
In the event that departure is delayed beyond twenty-four 
hours, the delay must be reported in person by the Master to 
the Collector of Customs who will either make an endorsement 
on the Clearance Certificate of issue a new Clearance. 

A vessel bound for foreign ports must be cleared for these 
ports in the order of its itinerary. However, if a ship is 


o 
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cleared for a ceitain port in a foreign country., but later., 
due to a change in itineraryj the ship does not stop at that 
port but at another port in the same country., it may do so on 
the Clearance it a 1 ready-fret s* - 


After clearing., assuming that all cargo is loaded., the vessel 
is ready to put to sea. Leaving the custom house., the Master 
returns to the steamship operator's office for last minute 
instructions. During the present emergency the vessel's de¬ 
parture and routing are of utmost confidence and obviously a 
military secret. The United States Navy is in complete con¬ 
trol and there are no exceptions. The Master receives his 
sailing instructions from Naval Headquarters and reports to 
the officer in charge before sailing. 

The ship's clerk who has accompanied the Master., returns to 
the vessel usually taking the clearance papers with him., and., 
makes ready for sea. If the vessel has loaded cargo., a rep¬ 
resentative of the steamship company will bring aboard mani¬ 
fests., bills of lading., consular papersj etc. Usually a re¬ 
ceipt is required and the papers are placed in the clerk's 
care- He should make certain that they are complete as 
listed. CAUTION: Never sign for anything unless you are sure 
you have m your possession what you are signing for ;If pap¬ 
ers are placed in your care., make certain they are prop¬ 
erly stowed so that they will not be affected or damaged by 
the weather. 

The only ships that do not follow the above procedure for 
clearing foreign are men of war and troopships whose clear¬ 
ance is handled secretly by the War Department. However., the 
Certificate of Register which the Master obtains at the cus¬ 
tom house must be on board. 

A vessel engaged in foreign trade will very frequently load 
cargo in more than one American port., destined for a foreign 
port or ports. For example a vessel may commence loading 
part of her foreign cargo in New York., proceed to Philadel¬ 
phia to load more cargo., then to Norfolk to complete her load¬ 
ing. There are three distinct procedures followed when the 
vessel is cleared. 

1 . The vessel is issued a permit to proceed coast¬ 
wise to complete foreign loading. 

2. The vessel is cleared foreign when she is loaded 
and ready to sail from her last American port. 
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3. The cargoj however., is cleared foreign at each 
port of loading. 

An Outward Cargo Manifestj Form 1374., is prepared in the of¬ 
fice of the steamship operator., and is submitted at the cus¬ 
tom house. A copy of the Outward Cargo Manifest is returned 
to the Master who makes an "Oath on Departure" on Form 1385., 
and receives a permit to proceed coastwise. Thus., the vessel 
is allowed to proceed to the next domestic port (American 
port) to load more foreign cargo. He is also given the ship's 
register which has been retained in the custom house since 
the ship's arrival in that port. 

On arrival at the next American port the Master of the vessel 
submits at the custom house there this Outbound Cargo Mani¬ 
fest (Form 1374) and permit to proceed., which he used for 
clearing at the first American port., and also the Register., 
and makes an "Oath on Arrival Coastwise" also on Form 1385. 
When the vessel has loaded all her foreign cargo in the sec¬ 
ond American port exactly the same procedure is followed as 
was followed for coastwise clearance in the first American 
port., as outlined above. The Master has two Outward Cargo 
Manifests. Thesej plus other Outward Cargo Manifests re¬ 
ceived at future domestic ports of call are compiled until 
the vessel reaches the last American port where she will conv- 
plete loading foreign cargo. At this final port the vessel 
is given her direct "Foreign Clearance". The Master must 
have the American Crew List certified., present the copies of 
the Articles and follow the same procedure outlined in the 
first part of this chapter. 

The Port Sanitary Statement is issued by the United States 
Public Health Service and is obtained from the custom house 
when clearing. The Port Sanitary Statement must be presented 
on arrival at the first foreign port of call to the Port Doc¬ 
tor. Certain foreign countries require that Port Sanitary 
Statements be visaed by their consuls. In that case., instead 
of the Master receiving the Port Sanitary Statements from the 
custom housej it is obtained at the custom house by the 
steamship company's representative and submitted to the Con— 
sulor office for visa. These visaed Port Sanitary Statements 
or Bills of Health are sent to the vessel later., sometimes 
with other freight documents. The subject "Bills of Health" 
has already been discussed. 

Immigration Form I- 48 g (old 68 g): "Statement of Master of 
Vessel Regarding Changes in Crew Prior to Departure" is a 
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form made out for the immigration authorities prior to sail¬ 
ing, It is a complete record of all changes in the personnel 
of the crew since the ship's arrival in port. These changes 
may be du e t o desert i o rr, hros pi t alization j disch a rqe , or new 
seamen being signed on. If time does not permit sending this 
report from the dockj the report should be sent back from the 
Pilot Station via the Pilot. The report is sent to the com¬ 
pany' sagent who in turn sends it to the immigration author¬ 
ities. 

This report is to keep the immigration authorities informed 
of the seamen's movements. Assume for instance that an alien 
seaman has been paid off and has quit the vessel. The fact 
that he has not sailed is reported and after a reasonable 
length of time he may be considered as being illegally in the 
country). Now when this seaman does reship, the immigration 
authorities are notified through Form 1—489, and they will 
know that this seaman is no longer at large or illegally in— 
the United States. In the case of a seaman who quits his 
ship and does not reship, the immigration authorities will 
take the necessary steps to locate the man, apprehend him, 
and hold him for deportation. 







CREW LIST 


®fje IHniteb States! of gmertta 

DEPARTMENT OF COMMERCE 
BUREAU OF NAVIGATION 


Persons composing the Crew of the American --- called the 

of _, hound for _ 

(fBMtt hftOiaf port) 

whereof _ is Master . 
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J t ____ Master of the said American _ 

___ t do solemnly, sincerely, and truly swear that the within List contains 

the names of all the Crew of the said vessel, together with the places of their birth and residence, as 
far as I can ascertain them. 


Matter. 


Port of 


Subscribed and sworn to this 


day of 


., 19 _, before me. 


Deputy Collector. 


certify that this is a true copy of the List of the Crew of the American.. 
___ of __ whereof _ 


is Master, taken from the original on file in this Office. 

GIVEN under my hand and seal of office, at the Customhouse, - 

this ___ day of __ in the year of our 

Lord one thousand nine hundred and _ 


•Thii certificate to be etricken out on the Origin*!. 


Deputy Collector. 
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Form 1378 


©he United States of gUtcrica 


department of commerce 

BUREAU OF MARINE INSPECTION AND NAVIGATION 

CLEARANCE OF VESSEL TO A FOREIGN PORT 

[Art. 46, C. F. R., part V, aec. 4201, Revised Statutes—U. S. C., title 46, sec. 96] 

District of. _ 

Port of. _ 

®i)ese are to certify alt toljorn it botl) concern: 

That _ 

Master or Commander of the _ 

burden ___ Tons, or thereabouts, mounted with _ 

Guns, navigated with _ Men, _ 

___ built, and bound for _ 


with passengers and having on board 


MERCHANDISE AND STORES, 

hath here entered and cleared his said vessel, according to law . 

<@iben under our hands and seals, at the Customhouse of - 

__ this _ day of _ 

one thousand nine hundred _, and in the - 

year of the Independence of the United States of America. 


IB—13454 


Collector of Customs. 
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TARIFF OF UNITED STATES CONSULAR FEES 


r A> established by Executive Order No. 5110 of May 18, 1920. nnd aB amended by Executive Orders No. 634G of May R. 1980, No. 6417 of Auk. 4, 1980. No. 6628 of Jan. 
1 7. 1981. No.6778 of Jan.11/188? No. 6848 of May 16. 1032, No. G010 of Auk. 23. 1032, No. 6042 of Jan. 8, 1036, No. 7870 of May 26. 1086. fco. 7449 of Sept. 

16, 1986, No. 7643 of Jan. 29. 1987, und No. 7600 of Apr. 7, 1087.J 


The follow!nK Tariff of United StateB Consular Fees la prescribed by the President under authority of section 1746, Revised Statutes, as amended by tho acts of 
April G. 1906 (ch* 1366, secs. 7, 8, and 0. 84 Stat. 101), and June 4. 1020 (ch. 223, secs. 1 and 2. 41 Slat. 750). to bo charged by consular officers for official services. 
All charges for such sei-vices must be in strict accordance with this tariff, and be collected in the coin of the United States or at Its representative value in exchange. 
No fee or compensation will be collected for any service not covered by this tariff. TT , 0 . . . . . 

The fees in this tariff are not prescribed for vessels registered, enrolled, licensed, or provisionally registered under the laws of the United States, or for American 
seamen, because they are exempted by law from the payment of consular fees (22 U. S. C. 389)". Consular agents will make the fees in this tariff a basis of collec¬ 
tion from tho Treasury for services to such vessels. Foreign-built vessels, unregistered, owned by American citizens, and vessels documented under the laws of the 
Philippine Islands are not exempt from the payment of the fees prescribed herein. 


Services »Y« P »VlinM fn r which fp#»n nm ~f W°d in B . a, nnri-in,-»iTwl«-,. thi» inriff shall be Tendered-tree of-clmrge^when performed: (a) In connection with the 

“settlement ~o IT theestate of any employee of the United States dying abroad while on official duty: (6) for the use of any person in the collection of claims from the 
United States or from any State for compensation, pensions, back pay. bounty, bonus, property loss in the service of the United States: (c) for obtaining the return 
of property held by the Alien Property Custodian : and Id) for the official use of the United States Veterans Administration. 

Consular officers must require all fees to be paid in advance and before the stamps are canceled, except in case of attendance out of office or of commissions, when 
the amount cannot be determined until the service is performed. Advance deposits to cover fees in such latter cases may be accepted but in no other. 

This tariff is effective July 1. 1929, and Bhould be iiosted in a conspicuous place in consular offices as requited by section 1731, Revised Statutes. 


MISCELLANEOUS SERVICES 

1. Certification of invoice in such number of copies as will meet the 

requirements of the regulations and instructions and provide the 
shipper with one copy (in addition to original) for hiB own use, 
including any additional declaration or certificate not otherwise 
provided for which is required by law or regulations for use in con¬ 
nection with the entry of the wares or the forwarding of the same 
in bond (see item No. 37)- 82. 50 

2. Invoice of returned American goods_ 1.00 

8. Certificates und declarations as above described, when issued for a 

shipment not covered by a consular invoice, including declaration 
of foreign ahipper of articles exported for exhibition and returned 
(form 204) and immigrant's oath regarding teams and vehicles, 
and in connection with quarantine regulations, but excluding cer¬ 
tificate for food and drug products or insecticides (forms 197 and 

217). ....- 1.00 

4. Certificate to extra copies or invoices, eacli-— 1. 00 

6. Certificate of disinfection in such number of copies as will meet the 
requirements of the regulations and instructions and provide the 
shipper with one copy for his own use- 2. 50 

6. Discontinued. 

7. Discontinued. 

8. Executing application for passport (no exceptions)- 1. 00 

Examination of passport application executed before a foreign official- 1. 00 
Examination of passport application accompanied by a certificate 

signed by the applicant and two witnesses- 1. 00 

Issue of passport_ 9. 00 

Exceptions— 

(a) Officers or employees of the United States traveling on 

official business, or members of their immediate fam¬ 
ilies _No fee. 

(b) Seamen_No fee. 

(c) Widows, children, parents, brothers, and sisters of 
* American Boldiers, sailors, or marines buried abroad, 

whose journey is for the purpose of visiting graves of 

such soldiers, Bailors, or marines-No fee. 

Amendment or verification of an American passport-No fee. 

Renewal of an American passport- 6. 00 

Exception— 

Same as respects issue of passports if bearer of passport 
has status held by him at time of issue of passport. 

Execution of application for registration-No fee. 

Issue of certificate of identity and registration- 1. 00 

Execution of affidavit in regard to American birth In connection with 

application for registration or for passport-No fee. 

For a certified copy of executed form for repatriation of native-born 

American women under act of June 26, 1936- 1. 00 

B. Visa services for aliens: 

Immigration visa: 

Furnishing and verifying application for immigration visa— 1. 00 

Issue of immigration visa_ 9. 00 

Passport visa (the term “passport visa" refers to the visa of a 
passport or other travel document including a Chinese certifi¬ 
cate) : 

Preparation of application for passport visa and administer¬ 
ing oath, except where the fee has been reciprocally re¬ 
duced or abolished under the authority of the act of Feb¬ 
ruary 25. 1925 (43 Stat. 976)___ 1.00 

Granting of passport visa, except where the fee has been 
reciprocally reduced or abolished under the authority of 

the act of February 25. 1926 (43 Stat. 976)..- 9. 00 

(Note.—U nder the provisions of Bee. 2 of the act of June 4. 1920 

(41 Stat. 750-761), no fee for the application or for the visa of the 
passport shall be collected from any officer of any foreign govern¬ 
ment. or members of his immediate family, its armed forces, or of 
any State, district, or municipality thereof.) 

Transit certificate: 

Preparation of application and administering of oath-No fee. 

Granting of transit certificate-No fee. 

Visa of alien crew list- 2. 00 

Supplemental visa of alien crew list-No fee. 

10. Visaing affidavit of identity--- 9. 00 

1L Marriage certificate, in duplicate, form No. 87- 1. 00 

12. For taking Into poBsession the personal estate of any citizen who 
shall die within the limits of a consulate, inventorying, selling, 
and finally settling and preparing or transmitting, according to 
law, the balance due thereon. 82 for each 8100 of market value or 
fraction thereof, except that no fee shall be charged on securities 
not negotiable by the consular officer, and evidences of debt not 
due and payable In the country where the decedent died. No 
charge will be made for placing the official Beal upon the personal 
property or effects of such deceased citizen, or for breaking or 
removing the seals. 

18. For each certificate of protection, semsar, or certificate of employ¬ 
ment Issued at Tangier-_ 2. 00 

SERVICES TO VESSELS AND SEAMEN 

14. Bill of health, in duplicate (or In triplicate. If necessary)- 5. 00 

.(Foreign government-owned or chartered vessels engaged exclu¬ 
sively in official- duties are exempt from payment of fees for 
bills of health.) 

16. Discontinued. 

16. For receiving and delivering ship's register and papers, $1 for each 

100 tons or fraction thereof, registered measurement (net), of the 
vessel for which the Bervice is performed. If under 1,000 tons; but 
for American vessels running regularly by weekly or monthly 
tripB, or otherwise, to or between foreign ports, this tonnage fee 
will not be charged for more than four tripB in a yearj and ton¬ 
nage fees shall not he exacted for any vessel touching at or near 
ports in Canada on her regular voyage from one port to another 
within the United States, unless some official service required by 
law shall be performed. 

17. And for every additional 100 tons net or fraction thereof_ . 50 

lR. Shipping or discharging Benmen, including the certificates thereof 

attached to crew list and shipping articles and given to Beamen_ 2. 00 

19L Authentication of copies of protests or other necessary documents for 

vessels or seamen not otherwise provided for_ 2. 00 

20. Preparation and acknowledgment for vessels or seamen of any oath 
or declaration for which a form 1 b given in the Consular Regula¬ 
tions. or a similar necessary service not otherwise provided for. 

See Fee No. 9 for visa of alien crew lists_ 2. 00 

2L Preparation and Execution for vessels or seamen of any certificate 
for which a form is given in the Consular Regulations, or similar 

necessary service not otherwise provided for_ 2. 00 

22. Orders or letters for vessels or seamen for which forms are given in 
the Consular Regulations, or other similar necessary service not 

o ther wise provided for_ 2. 00 

2S. Recording, whoa necessary, for vessels or Beamen any document cov¬ 
ered by the provisions of the Consular Regulations, for every 100 

words or fraction thereof—__ . 60 

24. Noting marine protest_ _ 2. 00 


23. Extending marine protest— 


If it exceeds 200 words, for every additional 100 words- . 50 

26. Protest of master against charterers or freighters- 2. 00 

27. Clearance when issued by the consul, as at free ports- 2. 00 

28. Attending an appraisement of vessel’s goods or effects, for each 

day's attendance- 6. 00 

29. Attending sale of vessel's goods, for each day’s attendance during 

which the sale continues- C. 00 

70. Attendance at a shipwreck, or for the purpose of assisting a Bhip in 
distress, or of saving wrecked goods or property, over and above 
traveling expenses, whenever the consul's interposition is required 
by the parties interested, for each day-——— 6. 00 


NOTARIAL AND OTHER SERVICES 


2. 00 


2. 00 


31. Administering an oath and certificate thereof— 

Exception— 

No fee is chargeable for administering the oath of *alle- 
giance under the act of June 25, 1936, to n native-born 
American woman who lost her citizenship by marriage to 
an alien and whose marriage is terminated. 

32. Discontinued. 

33. Acknowledgment of a deed or power of attorney, or similar service, 

including one or more signatures, with certificate thereof, for each 
copy___ 

34. Administering any and all oaths required to be made by pensioners 

and their witnesses in the execution of their pension vouchers, or 
by persons presenting claims for pensions or increase of pensions, 
or claims for insurance or insurance allowances, or allotments, or 
certifying to the competency of a local official before whom said 
papers were executed, or for other services in relation thereto-No fee. 

35. Acknowledgments and authentications connected with the assign¬ 

ment and transfer of United States bonds or other United States 
Government financial obligations or of powers-of-attorney therefor 
or to collect interest thereon-No fee. 

36. Administering oaths or taking acknowledgments of officials or em¬ 

ployees of the United States Government, or of any corporation in 
which the United States or its representatives shall own the entire 
outstanding capital Btock, in connection with their official business 
or accounts-No fee. 

37. For rendering notarial services to officials of foreign Governments 

who render gratuitously reciprocal courtesies to American diplo¬ 
matic and consular officers, or for certification of invoices of ship¬ 
ments of official supplies and equipment from foreign governments 
to their diplomatic and consular officers and of shipments of per¬ 
sonal effects to such officers in the United States when such foreign 
government renders gratuitously reciprocal services to the United 
States Government-No fee. 

88. Certifying to official character of a foreign notary or other official— 2. 00 

Exception— 

Authentications under authority of the United States Quar¬ 
antine Regulations, in the form prescribed by the Depart¬ 
ment of State, certifying to official character of officials 
signing foreign deratization certificates and deratization 
exemption certificates-No fee. 

89. For taking depositions, executing commissions or letters rogatory, 

where the record of testimony including caption and certificate 

does not exceed 500 words- 10. 00 

For each additional 100 words or fraction thereof- . 50 

The foregoing fee shall cover the administration of the oath and 
all services of the consul aB commissioner, hut Bhall not In¬ 
clude services of clerk, stenographer, or typewriter, which 
shall be additional at the rate prescribed herein for copying. 

40. Copies (carbon copies to be charged for at the aarnc rate as originals, 

and including the typing of official forms where requested and 
where such service is not included in any other item of this tariff): 

For tho first 100 words or fraction thereof- . 60 

For every additional 100 words or less- . 25 

41. For certifying to the correctness of a copy of, or extract from, any 

document, official or private_ 2. 00 

Each copy certified is to be considered an original, and a fee 
charged for the certification. 

42. Additional fee for all BerviceB contemplated by fees numbered 31, 83, 

38, 89. 40, and 41 when rendered elsewhere than at the consular 
office at the request of the interested parties, for each hour or 

fraction thereof- 1. 00 

In connection with any service rendered outside of the consular 
office at the request of private individuals, the exact amount 
of the expenses actually and necessarily incurred by the person 
rendering the service shall he collected from the persons for 
whom tho Bervice 1 b performed in addition to the fee or fecB 
prescribed therefor, but no amount in excess of the fee or feeB 
prescribed and Buch actual and necessary expenses shall be 
charged or accepted. 

43. Recording unofficial documents in consulate upon request: 

For the first 100 words or fraction—-- . 60 

For every additional 100 words or less- . 25 

44. Any and all services indicated in the tariff of fees and performed 

upon written orders of the Department of State for the official use 

of the Government of the United States--No fee. 

46. Any and all services in connection with the execution of tax returns. 

Federal, State, Territorial, municipal, and insular-No fee. 


46. License for the practice of pharmacy and the sale of poisons in the 
consular districts of the United States in China-. 


2. 00 


47. For certifying to the correctness of copies of certificates of American 

origin, manufacture, or inspection, where mi eh services are per¬ 
formed upon written orders of the Secretary of State for the pur¬ 
pose of advancing the export trade of the United States-No fee. 

48. Presenting a bill of exchange or other negotiable instrument for 

acceptance, payment, or protest, for each hour or fraction thereof 
outside of the consular office-—— -——--- L 00 

49. Noting and certifying to protest of a bill of exchange or other nego¬ 

tiable instrument and giving notice thereof to drawer and indorsers 
when requested to do bo--—----—— 2 - °0 

50. Administering oathB or taking acknowledgments, or authenticating 

the signatures of foreign officials, In connection with kinsmen’s 
petitions for wngeB and effects of deceased Beamen of the American 
merchant marine--—'— ---- No fee. 

61. Any and all services performed for American citizens while outside 

the United States In preparation of ballots to be used in any pri¬ 
mary. general, or other public elections in too United StateB, its 
territories, or possessions, whether Federal, State, Territorial, 
county, town, or municipal--——---- r~~ -woree. 

62. Translating or Interpreting, for every 100 words of translation or 

fraction thereof, or for Interpreter per hour or fraction thereof 1. 00 

The foregoing fee shall he collected only when it is necessary 
that a member of a consular staff be detailedaa translator or 
Interpreter in the execution of a commission to take testimony. 

EXC< Thls'W is not applicable to criminal owes under toe act 
of June 20, 1986, Public, No. 784, 74th Congress. (Sec. 



















































































Form 1880 

(Ed. 1W0-M) 


APPLICATION 


FOR PBBM^TO PROCEED COASTWIfl^AND H^O^MASTER^r VE8.EL IN FOREIGN TRAD. 

DEPARTMENT OF COMMERCE 

BUREAU OF MARINE INSPECTION AND NAVIGATION 


( 1 ) 


Port of.___ 


19 


I,_, master of the__ 

(Nationality and rig) 


(Name of vessel) 

from____, request permission to proceed to the port of 


-, as follows: 

*1 With foreign cargo (and/or passengers) from. 


___destined for the following domestic 

and foreign ports, as per certified manifest attached hereto (46 C. F. R. 2.11 and arts. 148, 150, C. R., 1931) 


(Enter ports in order of itinerary) 

*2 To lade for a foreign port (46 C. F. R. 5.15). 

*3 With foreign-bound cargo laden at the following United States ports (46 C. F. R. 5.15):- 


*4 In case of an American vessel only: 


On a coastwise voyage (46 C. F. R. 6.1, 6.2) 
To a noncontiguous port (46 C. F. R. 6.3). 
On an intercoast voyage (46 C. F. R. 6.4). 


*5 Foreign (Art. 164), direct to 


_, Master. 

* Strike out conditions above not applicable and give any additional Information concerning cargo, vessel, or Itinerary. 

OATH ON DEPARTURE 

I,., master of the_ 

do swear to the truth of the manifest now presented and that, to the best of my knowledge and belief, all the 
goods, wares, and merchandise of foreign growth or manufacture therein contained, if any, were legally 
imported, and that the duties thereon have been paid, or secured according to law, and that there has been a 
compliance with all the provisions of the Seamen’s Act. 

_, Master. 

Subscribed and sworn to before me at...this.day of_, 19 

..., t Acting Deputy Collector. 


(2) PERMIT TO PROCEED COASTWISE 

Port of_ 

_, master of the_ 

having entered the vessel as required by law, permission is hereby given said vessel to proceed to the port of 

____, as requested by the master in the foregoing application. Any 

merchandise laden on the vessel at this port for export in her, will be included in tne export returns from 
this office to the Department of Commerce. 

Given under my hand and seal this_day of., 19 


.,t Acting Deputy Collector. 


(3) 


OATH ON ARRIVAL COASTWISE 
Port of.. 


I,........., master of the.__ 

do solemnly swear that there were not when I sailed from the port of____ 

nor have been since, nor row are, any more or other goods, wuicu, or merchandise of foreign growth or manu¬ 
facture, or distilled spirits (other than sea stores), than are dated in the manifest of the said vessel now pro¬ 
duced by mo. I do further swear that I have delivered to the postmaster of this place nil letters directed to 
any person or persons within the United States or the Territories thereof, which, under my care, or within 
my power, were brought in the wdthin-named Aessei while under my command, except such as are directed to 
the ownc ; or consignee . f the aid vessel. 

_ ____, Master. 

Subscribed and sworn to before mo at ... _ .... (his. ... day of__,19 


t Acting Deputy Collector. 


VESS? , TN BALLAST CLEARING CCASTWLSF l SE REVERSE OF THIS FORM 

(ThiB form should bo p opa ed jl, in triplicate, for vessels with residue cargo, one copy for collector issuing permit to 
proceed, second and third copies to be deliw r ed to master with accompanying manifests on which to enter at next port; and 
(6) in duplicate, or \esscia . wing foreign via domestic ports.) 


Agent's name and address_ __... ...... 

Location__ __ Net tons.. Crew_ Passengers. 

Coal or oil burner_ Fee, $2 for foreign vessel_ Certificate No.. 

t See Soc. 4Sfl, Tariff Act, 1030, for employees designated to administer oaths. 
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COASTING MANIFEST—VESSEL LIGHT OB IN BALLAST 
(46 C. F. B. 5.1S. 8.1. 8.4) 


DEPARTMENT QF COMMERCE 

BUREAU OF MARINE INSPECTION AND NAVIGATION 

(4) 

Manifest of the---,_net tons 

(Nationality) (Rig) (Name of Teasel) 

whereof_is master; bound from..., 

for..___....___ _ ___ _ _,19 . CfOW. .. 


_Ballast and Sea Stores. 

Fuel laden at this port for ship’s use only: 

Bunker coal_ 


MASTER’S OATH ON CLEARING WITHOUT CARGO 

Port of______ 

I,...., master, do solemnly swear that there is not laden on board 

the_, any article or cargo whatever, other than sea stores, and that 

there has been a compliance with all the provisions of the Seamen’s Act. 


___, Master. 

Subscribed and sworn to before me at_this.— day of_, 19 

., fActing Deputy Collector. 

(5) 

COASTWISE PERMIT—WITHOUT CARGO 

Port of_ 


., 19 


_, master of the__ 

having sworn as the law directs, that there are not laden on board the said vessel any articles or cargo what¬ 
ever, other than sea stores, permission is hereby granted to the said vessel to proceed from.. 

_to_in the district of.. 


( 6 ) 


fActing Dcput3 T Collector. 


OATH ON ARRIVAL—WITHOUT CARGO 


Port of... 

I,__, master of the..., 

do solemnly swear to the truthfulness of the foregoing manifest and that no articles, sea or ship stores, equip¬ 
ment, cargo or merchandise of any description have been taken on board or landed from the said vessel since 

clearing and departing from the port of_ 


-, Master. 

Subscribed and sworn to before me at_this_day of_, 19 

.., fActing Deputy Collector. 

(This form should be prepared in duplicate, one copy for collector issuing permit to proceed, second copy to be delivered to 
master on which to enter at next port.) 


Agent’s name and address_ 

Location_ Net tons_ Crew- Passengers 

Coal or oil burner_ Fee $2 for foreign vessel_ Certificate No- 

1 See Sec. 486. Tarlfl Act, 1930, for employees designated to administer oaths. ib—I 7fiea u. ». MvnNWMT mist 
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OUTWARD FOREIGN MANIFEST 

(To be filed with Collector by the Master.) 

(R. S. 4197, 4199—U. S. C., title 46, secs. 91, 93.) 




Report and manifest of the cargo laden for shipment from the Port of- 

on board the__net tons, 

(Flog) (Rig) (Name of vessel) 

whereof____is master, bound for_ 


Name of Agent 


Address 


Number or 
Export 
Declaration 

Mares 

Numbers 

Description and Quantitv or Articles 
(Values are as stated on shippers’ declarations, extracts, or pro forma 
declarations hereto attached) 

Remarks 
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Form 1374 

DEPARTMENT OF COMMERCE 

BUREAU OF MARINE INSPECTION 
AND NAVIGATION 

OATH OF MASTER TO MANIFEST ON CLEARING OUTWARD 

(R. 8. 3980, 3987, 3993, 419&—U. S. C., title 18, sec8. 808, 490; title 39, sec. 500; title 40, sec. 94.) 


District op 


Port op_ 


I, 


(Master or commander) 


of the 


(Nationality, rig, and name of vessel) 


bound from the Port of 


-to - 

do solemnly, sincerely, and truly swear that the Manifest of the Cargo on board the above-named vessel, 
now delivered by me to the Collector of this Port, and subscribed with my name, contains, according to the 
best of my knowledge and belief, a full, just, and true account of all the goods, wares, and merchandise now 
actually laden on board the said vessel, and of the value thereof, and the foreign places or countries in which 
the same are truly intended to be landed, and if any other goods, wares, or merchandise shall be laden or put 
on board the said vessel previous to her departure from this Port, I will immediately report the same to the 
said Collector. I do also swear that I verily believe that the duties on all foreign merchandise therein 
specified have been paid or secured according to law, and that no part thereof is intended to be relanded 
within the United States; and that if by distress or other unavoidable accident it shall become necessary to 
reland the same, I will forthwith make a just and true report thereof to the Collector of Customs of the 
District wherein such distress or accident may happen. And said cargo is truly intended to be landed at the 
place named in this manifest. So help me God. 

I do further swear that I have not received on board the above-named vessel, and have not under my 
care or within my control, and that I will not receive and convey, any letters or letter packets, addressed to 
any foreign country, which have not been delivered to me from the Post 0 ffice, except such as relate to the 
cargo, and are addressed to the owner or consignee of said vessel, or such as are inclosed in a United States 
stamped envelope of a denomination sufficient in amount to cover the United States postage legally 
chargeable thereon, if the same had been posted and transmitted by the regular mail. 

I do further swear that no live cattle, sheep, goats, or swine are or will be taken on board for export, 
other than those for which certificates have been issued as required by Act of March 4, 1907 (U. S. C., title 
21, sec. 71), and that there is not, and will not be taken on board, for export, any meat or meat food products 
which have not been legally inspected and passed in accordance with the aforesaid act. 


Subscribed and sworn to before me this_day 

of__ 19_ 


Master. 


1ft—18773 


Deputy Collector. 









































THE OFFICIAL LOG-BOOK 



The official log-book is required by law to be aboard every 
ship on a foreign voyage and is used for the purpose of re¬ 
cording certain occurrences as prescribed by law. It is of 
standard form and supplied gratuitiously by the government of 
the United States to American vessels in the foreign trade 
and the trade between the Atlantic and Pacific ports of the 
Uni ted States. 

Pages, l and 2 contain Acts of Congress relating to log-books 
and tell exactly what occurrences should be entered in the 
log-book. The manner in which these entries should be made 
is also stated on these pages. 

Page 3 requires the following information: 

a) Certain information., beginning with the name of the 
vesselj which can be obtained from the Certificate 
of Registry. 

b) The beginning and ending dates of the voyage and 
the nature of the voyage which may be either foreign, 
coastwise, or intercoastal. 

c) Certain draft records required by law, obtainable 
from the Chief Officer or Second Officer. 

Page 4 contains an index to the entries in the official log¬ 
book. A few moments reading will show the procedure required. 

Page 5 calls for a list of ciew and report of character. As 
soon as possible after sailing., fill in the names of the en¬ 
tire crew and officers—first the Deck Department commencing 
with the Chief Officer., then the Engine Department, aid final¬ 
ly the Steward Department. The "Report of Character" section 
will be filled in by the Master at the end of the voyage. 
Read carefully the footnotes. 

Page 8 to 15 provide space for the making of the log entries. 
Read the footnote. See examples on the following pages. 

Page 16 tp 20 — All data required on these pages are purely 
of a technical nature and will be recorded by a Deck officer 
usually the Second Officer, delegated to do so. In case the 


o 


53 


clerk is charged with the upkeep of the log, the data for 
these pages are given him by the Second Officer. 

Pages 21 to end of book — Slop accounts and advances of wages 
to officers and crew. Note the facsimiles on following pages 
very carefully. Never give out a pennyj unless you have a 
signed receipt for it. On the occasion of the first advance 
the individual should sign his full name at the lower right 
hand corner in the space provided. He should also initial 
for any sums of money given him opposite the sum—generally 
just under "cash account". When slops are given out follow 
the same procedure and have the amount of slops drawn signed 
for immediately. Demand signatures or initials and have the 
person involved sign At Once . It will avoid arguments at a 
later date. 

You will find there are different ways of handling the issu¬ 
ance of slops. Some ships require a chit signed for the 
amount of slops drawnj others demand signatures placed in the 
log-book at once. In the latter case the log book will have 
to be brought to the particular location, where slops are be¬ 
ing issuedj generally a storeroom set aside for that purpose. 
In the case of chitSj if they are given you for entry in the 
log-book it is an excellent idea to count them and give the 
person who has given them to you a receipt. Either the Chief 
Steward or the Master or if you are handling the slop chest 
just make sure everything is in order. And KEEP THEM UNDER 
LOCK AND KEY . They mean money to you. 

Guard the Log book carefully , for it is yours or the Master*® 
receipt for ifioney. Log-books have been known to be stolen or 
thrown overboard. The log-book should be so handled during 
the voyagej so that it can be obtained at a moment's notice 
in case of an emergency. It should be kept in a safe., but 
easily accessible place. 

The proper preparation and corroct logging of events in the 
official log-book is one of the most important duties of the 
ship's Master. If the ship's clerk is delegated to do this 
workj nothing connected with the job calls for more care and 
attention to details 

No entries should be made unless carefully prepared and word¬ 
ed beforehand. Care must be exercised that all entries re¬ 
quired by law are made., and that they are made in strict ac¬ 
cordance with the form and manner prescribed by law. 
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Military necessity demandSj today more than ever., that log 
entries be made in compliance with the law. Failure to do so 
often results in the inability to have incompetent crewmem¬ 
bers discharged and disconnected from service at sea. 


Official log entries must be signed by the Master, and the 
interested Department Head or other responsible member of the 
crew. In the case of the logging of a fireman., the Chief En¬ 
gineer is the interested party. In logging an accident to an 
A. B „ Seaman on deckj the Chief Officer is the interested 
party., etc. An entry should be made in the log-book on the 
date of the occurrence., or as soon as possible thereafter and 
if not made on the same day., it should be made and dated so 
as to show the date of the occurrence. Nevertheless., a good 
rule to follow is: "Make the log entry at once." 


Proper Procedure in the Logging of a Seaman 

There is written in the statutes of the Maritime Laws of the 
United States., certain punishments to fit crimes and offenses 
committed on the high seas or in ports. Prompt obedience to 
lawful orders is essential for the safe navigation of the ves¬ 
sel and discipline must be maintained. The Master of the ves¬ 
sel is empowered in dealing with disobedience of lawful com¬ 
mands by inflicting certain punishments as promulgated in the 
Maritime Laws. Crimes committed at sea are classified in the 
law and the ounishment and penalities prescribed accordingly. 
In order to insure that penalties or punishments will be sus¬ 
tained by higher authority., the act of deciding whether or not 
a crime has been committed and punishment consequently im¬ 
posed., the procedure must be according to the legal procedure 
as prescribed in the law. Petty offenses are punishable by 
fining the seaman (called logging) and more serious offenses 
by confinement. The latter are generally turned over to the 
proper authorities on arrival of the vessel at a United 
States port. 

In dealing with offenses aboard ship., the Master will fine 
offenders and in extreme cases confine the man, but a witness 
must be present., the accused must be given an opportunity to 
make any statements in his defense and the case properly 
logged. 

It is always considered that the head of the department mak¬ 
ing a complaint should be the witness subscribing his name to 
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the charge and., if possible., another witness who has know¬ 
ledge of the offense and who was present at the time the of¬ 
fense was committed., preferably an unlicensed member of the 
crew. This also applies Jlo the subscribing of witnesses' 
names To the logging oT the reply made by the accused:; A 
witness must be summoned who is actually familiar with the 
circumstances in the case. The subscribing of names as wit¬ 
nesses to the offense and to the accused's reply is important 
in the event the accused protests the log. 

The following then is the usual legal procedure: 


1) The complaint is made to the Master of the vessel by 
the department head and., if the complaint is justi¬ 
fied., the Master will write the complaint in the 

official log-book briefly., but incorporating all the 
circumstances. This entry must include the offense 
and the amount of the fine. 

2 ) The individual to be logged or confronted with the 
accusation is summoned to the Master's office or any 
designated place where the logging can proceed in an 
orderly fashion. 

3 l In the presence of the accusing witness., the Depart¬ 
ment Head and a member of the unlicensed personnel., 
the Mastei reads from the official log-book the 
charge and accuses the individual as follows: "You 

are logged one day's pay for being intoxicated and 
being unable to stand your watch". The Master then 
hands the accused a copy of the log-book entry and 
then asksj "Have you anything to say?" 

4 ) When the accused has read the chaige or heard what 
he has been accused of he may reply., "I wasn't drunk 

or "All right". The important point is to record 
the man's exact reply. 

5 ) The witnesses then subscnbo theii names to the log 
entry indicating the offense and to the log entry 
of the accused's reply., which is written into the 
log by the Master or by the clerk if he is acting as 
the recorder. The incident is then closed. 

6 ) Care must be exercised to note the place., date., and 
time of the occurrence of both the offense and the 
accused's reply and if not in portj the latitude 
and longitude. 
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There must be two entries made in all cases where a seaman is 
fined—the first entry concerns only the circumstances of the 
offense and the amount of the fine. This entry (see #i) 
must be witnessed by the Department Head making the accusation 
and witnesses. The second entry (see #3&4) concerns the 
seaman's reply and also must include the statement that the 
first entry was read to and a copy handed to the individual 
accused. Thia entry must also be witnessed and signed in the 
same manner as the first. 

Under the law., a seaman has the right to appeal the case to 
the United States Shipping Commissioner and to the federal 
courts if not satisfied with the decision of the Commissioner. 
It isj therefore; of the utmost importance; and this cannot 
be too strongly emphasized., that the legal procedure be fol¬ 
lowed strictly in accordance with the law. If not; the whole 
case is liable to be disregarded by the Shipping Commissioner 
or thrown out of court by reason of illegal procedure. For 
facsimiles of log entries see page 

Ninety per cent of cfew members logged will protest any form 
of legal punishment in the matter of fines., etc.; to the Unit¬ 
ed States Shipping Commissioner or., in extreme cases; will en¬ 
gage an attorney to represent them. A great many shipmasters 
complain that there is no use in logging a crew member because 
the shipping Commissioner will overrule the logging. This is 
entirely wrong as the Shipping Commissioner is empowered with 
the authority to see that the law is upheld and acts as ar¬ 
biter in accordance with the law., provided the Master has ac¬ 
ted strictly within the law., only applying such penalties as 
the law allows and has made the entry in the official log¬ 
book in the manner prescribed. The Shipping Commissioner has 
the duty of seeing that the laws are upheld and whenever a 
Master has acted lawfully and reasonably within the scope of 
the law; no Shipping Commissioner will ever attempt to over¬ 
rule him. 

Close examination into cases where a Shipping Commissioner 
has overruled a log entry will usually show that a Master 
has acted beyond his authority or has in some way failed., 
in the execution of his duty in the manner prescribed. Ob¬ 
viously the Shipping Commissioner has no alternative but to 
throw out the case because of the illegal procedure; to the 
great disappointment and embarrassment of the Master. Legal 
procedure; therefore., is important and the exercising of great 
care cannot be stressed strongly enough. Otherwise.; "going 
through the motions" is a waste of time and money and is in¬ 
convenient at the completion of the voyage. 
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In summing up the instructions regarding offenses and their 
punishments., y° uw ill note that the recommended procedure pro¬ 
vides for the signatures of two witnesseSj other than the Mas¬ 
ter's signature—the officer making the complaint and another 
witness preferably an unlicensed member of the crew. Although 
the law requires only the signature of the Master and one oth¬ 
er personj this procedure is preferable because the men bear¬ 
ing witness to the offense are chosen from the officers of 
the shipj and crew as well., thereby avoiding ground for pre¬ 
judice should the case be protested by the accused. 

All other events occurring on the voyage should be entered in 
chronological order and it is very important to make entries 
briefly and be certain that the entry includes the date and 
place of occurrence and the facts. Your attention is direct¬ 
ed to paragraph 9 on page i of the official log-book. If a 
man fails to return to the vessel before her sailingj which 
is quite a common occurrence; it must be entered in the log¬ 
book. Any change in a man's rating must be recorded and this 
includes promotions and demotions. Collisions and damages 
due to heavy weather must be logged and properly witnessed-r- 
Careful perusal and studying of the excerpts from the law on 
Pages i and 2 of the official log-book are very important. 
Unless a clerk is very familiar with the recording of events., 
an entry should be first written out and studied for wording 
to assure that details are covered before putting the entry 
into the log-book. 

At the termination of the voyage; the completed log-book is 
turned over to the United States Shipping Commissioner and 
does not remain on board. A new log-book is issued for every 
voyage. 
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N. B.—Every entry in this log-book required by the act must be signed by the master and by the mate or some other of the crew; and every entry 
sale of the effects of a seaman or apprentice who has died must be signed by the master and by the mate and some other member of the crew. 
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N. B.— Every entry in this log-book required by the act must be signed by the master and by the mate or some other of the crew; and every entry 
Bale of the effects of a seaman or apprentice who has died must be signed by the master and by the mate and some other member of the crew. 11 — tao 
























































o 






















I acknowledge having received the articles and cash as charged above . 
WITNESS: 


Master. 


... in account with _ 


SLOP ACCOUNT 

CASH ACCOUNT 








J 









































































1 acknowledge having received the articles and cash as charged above . 
WITNESS: 





















































































































THE AMERICAN CONSUL 


The American Consul is appointed by the Department of State 
and resides in a foreign country. He represents the U.‘ S. 
Governmentj cares for the commercial interests of American 
Citizens and affords protection to American Commerce as well. 

The duties of the consul covers a wide scope of activities 
relating particularly to the commercial interests of the Unit¬ 
ed States and the Government to which he has been appointed.; 
As far as the relations of the Master of an American vessel 
and the consul are concerned; they cover principal lyj (1) the 
obtaining of Bi 11s of Health., (2) the shipping and discharging 
of crew members; and reporting those who have quit the vessel 
for any reason; (3) the filing of what bp. known as a Marine 
Note of Protest in case the vessel hgs experienced bad weath¬ 
er; or encountered a collision etc. 

Seamen on American ships are entitled to what is known in the 
Consular Regulations as "Relief of Seamen". Refer to the 
Seaman's Manual Chapter 22., Page 576 j which covers the law in 
detail. The law affords certain protection for seamen who 
have become sickj injured or shipwrecked; or who have failed 
to join their vessel before sailing., and left stranded. If a 
seafnan requires hospi t al i zat i on; it is the consul's duty to 
procure and arrange proper treatment and when the seaman is 
able to travel; to return the seaman to the United States. 
If a seaman is shipwrecked., he is entitled to transportation 
to the United States., which is arranged for by the consul. 
If a seaman has failed to join his vessel; or deserted., such 
seaman is entitled to relief., although the consul must weigh 
the merits of the case carefully before granting relief in 
order that abuses may not occur. Such seamen are designated 
as "Destitute or Consular Seamen" and a Master of a vessel 
must accept such seamen as passengers; provided of course; 
there is ample accommodations; and facilities for proper care 
in the case of injured or sick seamen. 

Any crew changes must be made in strict compliance with the 
shipping laws. No member of*the crew, either an officer or 
unlicensed member; can sign off or be discharged without the 
consent of both the Master and the consul. Signing off when 
both parties agree is commonly called “signed off by mutual 
consent." Crew changes such as desertionj failure to join 
ship,, hospitalization or sickness must be reported to the 
Consul. In the case of hospitalization; the crew member is 


59 


signed off by the consul. The Master receives an official 
receipt for any wages due., which are deposited in the Ameri¬ 
can Consulatej and will be paid the seaman on discharge from 
the hospital. Desertions and failure to join are usually re¬ 
ported—to the Amexircan Consul at the port following the one 
where the man failed to joinj or deserted. There are certain 
official forms to be sworn to by the Master and attested by 
the Consulj the vessel is liable to penalties on arrival ate 
United States Port. Take for instance a seaman who has failed 
to join or deserted his vessel in a foreign port: the matter 
should be reported to the first American Consulj who prepares 
a form affidavit in duplicate signed by the Master. The 
original is attached to certified American crew list; the du¬ 
plicate to the ships articles list. In reporting a change in 
crewj the Master must submit to the consul the ship's arti- 
cleSj the certified American crew listj and the alien crew 
list form (1-480). The Master swears to the affidavit (a 
consular form) stating the changes that have occurred. A 
corresponding notation is made on the ship's articles oppo¬ 
site the seaman's name - "failed to join at so and so" or 
"desertedj portj date." an,d the man's name deleted from the 
Articles. The Immigration Crew List (form 1-480) is also 
presentedj the man's name deleted from the manifest with the 
proper notation and the Consul visas the crew list. 

Upon arrival at an American port the Master has to account 
for all absentees in the crew and the consular certificate 
serves the purpose of accountability. Failure to produce 
either the seaman or the certificate of change in the crew 
involves penalties. 

In signing on a seaman the same action takes place as would 
before a shipping commissioner in the United States. In ad¬ 
dition the Master is given a certificate reporting the ship¬ 
ment of a seamanj and the seaman's name is also added to the 
Alien Crew Manifestj (Form 1-480)j which the consul visas. 

The Marine Mote of Protest is a document sworn to by the Mast¬ 
er before the American Consul that the vessel has encountered 
heavy weatherj and declaring that weather conditions were 
such thatj if ship or cargo were damaged^ it was caused by 
the elements and not negligence. If is in reality a protest 
against the ship and/or her owners being held accountable for 
damages caused by weather through no fault of the officers 
and crew. 

It is important to remember that a Marine Note of Protest 
must be filed at a port if the vessel has encountered bad 
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weatheTj 
merit is 
signee s 
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personal 
is given 


collision or 
important in 
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e ad jus ters,, 
injury- The 
the Master. 


accident during her voyage. The docu- 
the event claims are made by the con- 
f the cargo for damages through their 
or that law suits are instituted for 
original of the Marine Note of Protest 
Two copies remain in the Consulate. 


Bills of Health: In every port where there is an American 
Consul or American Consular Agentj application must be made 
for an American Bill of Health. This simply involves an offi¬ 
cial call at the Consulate and submitting certain detailed 
information which the consul transcribes to the bill of health 
with other required facts embodied in the document. 
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CALCULATION OF PAYROLL TIME 


In calculating a seaman's wages two fundamental points are 
necessary. You must know his rate of pay and the length of 
the period for which he is ~to be paid. The shipping industry 
has its own methods of calculating pay timej and this unit 
gives rulesj covering every possible situation. 

In computing time for which seamen are entitled to receive 
wageSj most companies follow the practice of considering any 
part of a day as a full day. 

When the time for which a seaman is to be paid is less than 
one monthj count the exact number of days. An easy way to do 
this is to subtract the beginning date from the ending date 
and add one to the result. For examplej May 5 to May 27 is 
23 days— 

May 27 — ending date 
May S — starting date 

22 — days 
_ 1 — 

23 — days Pay Time 

the time for which a seaman is to be paid is less than 
one monthj but the beginning date and ending date fall in 
different months., again the exact number of days are counted. 
An easy way to do this is to subtract the beginning date from 
the last day of the monthj add one., and then add to that re¬ 
sult the number of days in the second month. For example: 
May 27 to June 4 is 9 days—arrived at by subtracting 27 from 
31 and adding 1 (5)j plus 4 (days in June) giving a total of 
9 days. 


When the time for which a seaman is to be paid is more than 
one monthj count from the beginning date by months as far as 
possible then add the exact number of days until tne ending 
date is reached. For examplej January 24 to June 26 is 5 
months and 3 days arrived at by counting by months from Jan¬ 
uary 24 to June 23 (5 months) and adding the exact number of 
days from June 24 to June 26 (3 days). 

Note: When counting by monthSj the exact number of days in 
any month is not considered. You must remember tooj thatj in 
counting by monthSj the ending date of any month will be the 
date numerically preceding the starting date. For examplej 
a month starting on May 15 will end on June 14. June 15 is 
the first day of the second month. Any exceptions to this 
procedure are covered by the rules given below. 
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Other situations that do not fall entirely under the above 
rules are as follows: 





Time starting on the first day of any month and ending 
on the last day of the same month or any otner month will 
always result in even months. 


January 1 to January 31 is one month 
January 1 to February 28 is two months 
February 1 to March 31 is two months 
July 1 to August 31 is two months 
February 1 to February 28 is one month 
May 1 to June 30 is two Months 



Time starting on the first day of any month and ending 
on the thirtieth day of the same month or any other 
monthj even though it may be a thirty-one day month will 
always result in even months. 


January 1 to January 30 is one month 
January 1 to March 30 is three months 
July 1 to August 30 is two months 



When the period of time is over a month in length., and 
the time has been counted by months from the beginning 
date as far along as possiblej and the remaining number of 
days totals thirtyj then the time will be expressed in 
even months. 


For example., January 15 to August 13 is seven months., 
arrived at as follows: From January 15 to July 14 is. six 
months. The exact number of days from July 15 to August 
13 is thirty days and is considered to be one monthj thus 
the seven months. 



The following periods of time do not fall under any of 
the above rules. Each one is a separate instance. 


January 

30 

t o 

January 

31 

to 

January 

29 

to 

January 

31 

t o 

January 

30 

t o 

January 

31 

to 


February 28 
February 28 
February 29 
Februarv 29 
March 1 is 
March 1 is 


is one month 
is one month 
is one month 
is one month 
one month and 
one month and 


and one day 

one day 
one day 


o 
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SEAMENS’ WAGES 



During the present war emergency a seaman receives compen¬ 

sation for his services from several different sources due to 
the circumstances connected with the voyage. It is the pur¬ 
pose of this unit to explain the different bases governing a 
seaman's salary and to show the calculations involved. 

Base Pay . The basic monthly rate at which a seaman is paid 
for services rendered is called base pay. 

Temporary Emergency Increase: This is a temporary increase., 
due to the present emergency., received by the seaman in ad¬ 
dition to his base pay. For all practical purposes it is a 
wage increase and is now an established part of a seamen's 
wages. It is a monthly rate., and at the present time., in the 
case of unlicensed personnel is the flat sum of $17.50. Li¬ 
censed personnel may receive a percentage of their base pay, 
or a stipulated amount plus a percentage of the base pay. 
This may be expressed for example., as 25 percent of the base 
pay, or as $10.00 plus 15 percent of the base pay. 

All information concerning rates of base pay and temporary 
emergency increase applicable to each capacity or rating on 
board ship may be obtained from the Manning List and Wage 
Scale. This is a list prepared by the shipping company., for 
each ship in its fleet., showing the number and kind of rat¬ 
ings required aboard and the base pay and temporary increase 
for each rating. Any ratings not included in the Manning 
List and Wage Scale are covered by directives from the Main 
Of fice. 

A seaman's wages are paid on a monthly basis which means that 
a man receives a month's pay for each full month he works., 
regardless of the number of days in the month. The month of 
February has 28 daySj June has 30 days and December 31, but 
the seaman, being paid on a monthly basis, will receive one 
month's pay for each of these months, regardless of the num¬ 
ber of days 

In determining a man's pay for a period of less than one month 
in length, all months are assumed to have thirty days. 
Thus, one day's pay is one-thirtieth (1/30) of the monthly 
rate, or seventeen days pay is seventeen-thirtieths (17/30) 
of the monthly rate. 
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When these fractional parts of a month result in unwieldly 
fractions., the fraction should be converted to a decimalj 
carried one place and the remaining fraction held. The 
following chart shows each day as a fractional part of a 
month with its corresponding decimal equivalent. In making 
the computation., either the fraction or the decimal may be 
usedj but the efficient clerk will choose the easier one with 
which to work. 


1/30 -- 

.O 1/3 

16/30 

- 8/15 - 

. 5 

1/3 

2/30 - 1/15 - 

.O 2/3 

17/30 

_ — _ 

. 5 

2/3 

3/30 - 1/10 - 

. 1 

18/30 

- 3/5 - 

.6 


4/30 - 2/15 - 

.11/3 

19/30 

_ — _ 

.6 

1/3 

5/30 - 1/6 - 

.12/3 

20/30 

- 2/3 - 

.6 

2/3 

6/30 - 1/5 - 

. 2 

21/30 

- 7/10 - 

.7 


7/30- 

.2 1/3 

22/30 

-11/15 - 

.7 

1/3 

8/30 - 4/15 - 

. 2 2/3 

2 3/30 

— — — 

.7 

2/3 

9/30 - 3/10 - 

. 3 

24/30 

-4/5 - 

. 8 


10/30- 1/3 - 

.3 1/3 

2 5/30 

- 5/6 - 

. 8 

1/3 

11/30- 

. 3 2/3 

26/30 

-13/15 - 

.8 

2/3 

12/30 -2/5 - 

.4 

27/30 

- 8/10 - 

.9 


13/30- 

.4 1/3 

28/30 

-14/15 - 

.9 

1/3 

14/30- 7/15 - 

.4 2/3 

29/30 

—-— 

.9 

2/3 

15/30- 1/2 - 

. 5 






The usual formula Rate x Time is used incalculating a man's 
wages. 


Problem #l A seaman receives a base pay of $95 a month with 
a temporary increase of $17. <50. The payroll time is 16 days. 
How much will this man receive? 


Solution: Since the amount of base pay and temporary emer¬ 
gency increase are usually shown separately on the payrollj 
it is necessary to calculate these amounts separately. Refer 
to the above chart and decide whether the fraction or the 
decimal., representing thr 16 daySj is easier to work with. 
In this case you will decide to use .5 1/3. Multiply the 
rate., $95j by the time .5 1/3 to arrive at the base pay for 
16 days. To arrive at the amount of the temporary emergency 
incroasej multiply the rate $17.50 by the time .5 1/3. Com¬ 
bine these two figures and you have the seaman's wages. 
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S 50.67 
9.-33 


$9 5 

■ 5-1/3 

31-2/3 
47 5 

$50.6-2/3 


$17.50 

■ 5-1/3 
5 83-1/3 $60.00 

87 50_ 

$9.333-1/ 3 


$50.67 


$9.33 


Problem #2 A junior engineer receives a base pay of $143.50 
a month and a temporary emergency increase of $10.00 plus 15% 
of the base pay- The payroll time is 2 months and 5 days. 
How much will this man receive? 

Solution : Proceed as in the preceding problem. Figure base 
pay and temporary emergency increase separately. Decide 
whether the fraction or the decimal., representing the 5 daysj 
is easier to work with. Apply the formula Pate x Time. To 
determine the rate of temporary emergency increase take 15% 
of $143.60 and add $10.00 to the result. Multiply this rate 
by the time (2 1/6) to arrive at the temporary emergency in¬ 
crease earned. Add the base pay earned and the temporary 
emergency increase earnea and you have the wages earned for 
the period. 


$143.60 

2 

i/6 

$143.60 

. 15 

23 91 
287 OO 

2/3 

717.60 

1435 O 

$310.91 

2/3 

$21.5250 

$310.91 

2/3 

$21.53 

$310.92 




$21.00 $310.92 

10.00 68.32 

31.63 $379.24 

2 1/6 

5 25 1/2 
63 06 

$68.31 1/2 
$68.32 


Penalty Cargo Bonus 


Penalty Cargo Bonus: This is a bonus paid to every man 
aboard., including the Master., when the vessel is carrying as 
part of her cargo., explosives., inf lammables j or other cargo 
of a combustible nature. 
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The Clerk should., therefore, familiarize himself with the 
nature of the cargo on board., and consult with the Master to 
determine whether or not this bonus is payable. The Penalty 
Cargo Bonus begins on the first day of loading and ends on 
the final day of discharge of this particular type of cargo. 

In computing the amount of the Penalty Cargo Bonus, the time 
between the first day of loading and the final day of dis¬ 
charge is determined according to the rules for calculating 
time previously given. The rate is a percentage (15% at the 
present time) of the base pay. This rate multiplied by the 
time determines the amount of the Penalty Cargo Bonus. 

Problem % Suppose a crew signed foreign articles., on June 1 
and left Port A on June 2 at 2:45 P.M. The ship reached Port 
B on June 5 and started loading several tons of explosive 
cargo on June 6 at 7 A.M. Another stop was made at Port C 
on June 9j and more explosive cargo was loaded. This latter 
loading commenced on June 9 at i P.M. The ship then sailed 
foreign., arrived in Port Dj and started discharging part of 
its cargo, including the explosives, on June 24 at 3:25 P.M. 
The ship reached Port E on June 27j and finished discharging 
cargo, including all the explosives., at 11 P.M. on the same 
date. The ship reached Port F on June 29 and the final dis¬ 
charge of cargo occured at 7:40 P.M. on June 30. The prob¬ 
lem involved here is to determine the time for which the Pen¬ 
alty Cargo Bonus applies. 

Solution: Referring back to the second paragraph in this 
section, you will note that the time covered by the Penalty 
Cargo Bonus runs from the first day of loading to the last 
day of loading and is figured according to pay time rules. 
Therefore the time will be from June 6 to June 27—any part 
of a day being considered a full day—which amounts to 22 
da.y s 


Problem #4 Using the facts set forth in Problem #3., deter¬ 
mine a seamans salary whose base pay is $196.75. 


Solution: The time., determined from Problem #3 is 22 aays, 
which is .7 1/3 of a month (see chart on page 4). $196.75 
times .7 l/3 is $144,283 l/3. 15%., the rate of Penalty Cargo 
Bonus, of this figure is $21.64. 
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$196.75 


$29.51 



.15 


.7 1/3 
983 2/3 


98375 

19675 


•20657 


$29.5125 


$ 21,640 2/3 


$29.51 


$21.64 


Overtime 


Overtime Pay: For work aboard a vessel in excess of a re¬ 
gular day's workj the officers and crew receive overtime pay. 
Fates are expressed on an hourly basis, and vary according to 
rank and also according to the type of work done. 

All department heads are fully informed when overtime is pay¬ 
able and the rate applicable. The clerk should never assume 
the responsibility of paying overtimej unless authorized to 
do so. 


War Bonus Payments 


The war bonus decisions are promulgated by the Maritime War 
Emergency Board for the purpose of compensating seaman for 
risks and hazardous undertakings while vessels of the United 
States Merchant Marine are traversing zones and areas af¬ 
fected by acts of war or enemy attack. All steamship oper¬ 
ators and Captains of vessels are issued copies of these de¬ 
cisions., which are being continually changed. Although the 
rates are subject to change., as well as the zones and areas., 
the fundamentals of computing bonus payments very seldom 
change. The Board strives to establish a uniform system of 
compensat i on j bonuses., and insurance benefits for all ser¬ 
vices., with equality to employer and seamen. 

You will experience during the course of the voyagej demands 
by the crew to be paid bonuses or compensations for zones or 
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areas for which y ou have no instructions or authority to make 
payment. In such instances do not include any doubtful areas 
in the payroll, but wait until the vessel arrives at the 
first American port and acertain the decision of the board. 
In order to avoid complications you should keep abreast of 
the times. 


The Voyage Bonus 

Certain zones in the oceans of the world have been declared 
to be Voyage Bonus Zones and all members of the crewj and the 
Master., are entitled to receive a Voyage Bonus when aboard a 
ship within these zones. The following rules apply in de¬ 
termining the time spent within a zone for which a man is to 
be paid. 

A seaman receives a full day's bonus for the day a ship goes 
from a no bonus zone to a bonus zone even though only a por¬ 
tion of the day was spent in the bonus zone. 

Example: A vessel left a no bonus zone and entered a bonus 
zone at ii:55 P.M. on January i. Applying the above rule., 
the crewaboard the vessel will receive one day's bonus for 
January i even though the vessel was in the bonus zone for 
only five minutes of that day. 

A seaman receives a full day's bonus for the day a ship goes 
from a bonus zone to a no bonus zone., even though only a por¬ 
tion of the day was spent in the bonus zone. 

Example: Suppose a vessel passed from a bonus zone to a no 
bonus zone at 12:05 A.M. on February 6. You will note that 
the ship was in a bonus zone for only five minutes of Febru¬ 
ary 6. But according to the above rule the crew will receive 
a day's bonus for February 6. 

When passing from one bonus zone to another bonus zone., the 
time of passing the line of demarcationj for payroll pur¬ 
poses., is considered to be as of the last completed hour pri¬ 
or to the time of passing. 

Example: Suppose a vessel passed from one bonus zone to an¬ 
other bonus zone at 3:15 P.M. on March 19. This time in the 
first bonus zone would stopj and the time in the second bonus 
zone would begin at 3 P.M.j the last completed hour prior to 
the time of passing. 
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If a ship enters a port in a bonus zone,, the voyage bonus is 

applicable to the time spent in that portj except as stated 

in the following two situations: 

1) -When a sh ip p u bs—i n t o ar port w ft hr in the continental lim¬ 

its of the United States for purposes of safety from ene¬ 
my action., pursuant to the orders and directions from the 
Navy Departmentj and not for the purposes of loading or 
discharging cargo and/or passengers., or performing the 
vessel's business., the time of passing from a bonus zone 
to a no bonus zone, for pay-roll purposes shall be as of 
the last completed hour prior to passing the line of de¬ 
marcation. When the vessel leaves the protective zone 
the same rule applies. That is., the time of passing from 
the safety zone to the bonus zone shall be as of the last 
completed hour prior to passing the line of demarcation. 

Example: A ship traveling in a bonus zone is ordered by 

the Navy Department to seek refuge in Port A. The ship 
passes from the bonus zone into Port A at 10:20 A. M. 
The period for which the bonus is paid stops at 1O A. M .j 
the last completed hour prior to time of passing from the 
bonus zone to the port of safety. Assume that the ship 
leaves this port of safety two days later at 9:45 P. M. 
and enters a bonus zone at that time. The period of the 
bonus will start as of 9 P. M.j the last completed hour 
prior to the time of passing from the safety zone to the 
bonus zone. 

2 ) Ifj however, a ship puts into a port within the conti¬ 
nental limits of the United States for the purposes of 
loading and/or discharging cargo, or otherwise perform¬ 
ing the vessel's business, the men aboard will receive 
a full day's voyage bonus for the day of passing. This 
same rule applies when the ship leaves the port and re¬ 
enters the war bonus zone. 

Example: A ship inabonus zone put into port within the 

continental limits of the U.S. at 6:20 A.M. on April 2ij 
and sets sail again at 7:50 P. M. on April 24. Each mem¬ 
ber of the crew would receive a full day's bonus for both 
April 2i and April 24j even though the ship was in the 
bonus zone for only parts of those days. 


Problem # 5 ; The following entries are taken from the deck 
log of the S.S. Enterprise: 
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1) October 13 at 9:45 A.M. passed from a no bonus to a 100% 
bonus zone. 

2) October 15 at 7:20 P.M. entered Port Aj within the conti¬ 
nental limits of the United States for the purpose of 
loading cargo. 

3) October 17 at 9:45 P.M. left Port A and reentered the 
100 % bonus zone. 

4) October 19 at 2:50 P.M. left the 100% bonus zone and en¬ 
tered Port B within the continental limits of the United 
States by order of the Navy Department. 

5) October 21 at 4:50 A.M. left Port B and reentered the 
100 % bonus zone. 

6 ) October 29 at 2:05 A.M. passed from the 100% bonus zone 
to a 40% zone. 

7) November lO at 3:55 P.M. entered foreign Port C for pur¬ 
poses of discharging cargo. 

8 ) November 12 at 2:45 A.M. left Port C. 

9) November 15 at 11:00 A.M. entered foreign port D for pur¬ 
poses of discharging cargo. 

10) November 30 at 6:35 A.M. left Port D. 

11) December 15 at 8:10 P.M. passed from the 40% bonus zone 
to a 100% bonus zone. 

12) December 19 at 12:05 A.M. left the 100% bonus zone and 
entered a no bonus zone. 

The problem here is to determine the time to which a Voyage 

Bonus is applicable and the length of time spent in each 

zone. Read again; carefully; the rules already given govern¬ 
ing Voyage Bonus time. 

Solution: 

1 ) 100% zone from 12:01 A.M. on October 13 to 12 midnight on 
October 15 — 3 days. 

2) lCO% zone from 12:01 A.M. on October 17 to 2 P.M. on Oct¬ 
ober 19 — 2 days and 14 hours. 
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3) 100% zone from 4:00 A.M. on October 21 to 2:00 A.M. on 
October 29 — 7 days and 22 hours. 

4) 40% z one from 2TQO A.M on Oc t obe r 29 t~o 8 : OCT P . M. on 
December 15 — i month 16 days and 18 hours. 

5) 100% zone from 8:00 P.M. on December 15 to* 12 midnight or\ 
December 19 — 4 days 4 hours. 

The time spent ii. zon-es of the same percentage may be combined 
so that we have 1 month, 16 days, and 18 hours in the 40% 
zone and 17 days and 16 hours in the 100% zone. 

So far we have considered only the question of time in con¬ 
nection with the voyage bonus. Now we must consider the rate 
of pay at which a seaman will be paid and the amount pf the 
bonus due him. 

The compensation for being in a bonus zone is designated as a 
percentage of the base pay and temporary emergency increase 
combined, for the period of time spent within the zone. If 
the rate of base pay and temporary emergency increase combined a— 
mounts to $100.00 or less, the voyage bonus rate is the per¬ 
centage expressed as dollars. 


Problem #6 Using the facts set forth in Problem #5, let us 
see how much Voyage Bonus a man will receive whose rate of 
base pay is $115 and whose rate of temporary emergency in¬ 
crease i s $17.50. 


Solution: The first step is to convert the time in each zone 
into decimal fractions using the charts on the following 
page. 





~tP. 





1/ 30 - 
2/30 - 
3/30 - 

4/ 30 - 
5/30 - 
6/30 - 
7/30. - 
8/30 - 
9/30 - 
10/30 - 
11/30 - 
12/30 - 
13/30 - 
14/30 - 
15/30 - 
16/30 - 
17/30 - 
18/30 - 
19/30 - 
20/30 - 
21/30 - 
22 / 30 - 
23/30 - 
24/30 - 
25/30 - 
26/30 - 
27/30 - 
28/30 - 
29/30 - 


- .03333 

- .06667 

- . 1 

- .13333 

- .16667 

- . 2 

- .23333 

- .26667 

- . 3 

- .33333 

- .36667 

- . 4 

- .43333 

- .46667 

- . 5 

- .53333 

- .56667 

- .6 

- .63333 

- .66667 

- . 7 

- .73333 

- .76667 

- . 8 

- .83333 

- .86667 

- . 9 

- .93333 

- .96667 
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This man was in the 40% bonus zone for i month., 16 daySj and 
18 hours which is 1.55833 of a month. Multiply this figure 
by the ratej $132.50 (base Pay $115 plus temporary emergency 
increase $17.50). The result is $206.47873 which represents 
the amount of base pay and temporary emergency increase at- 


ure, amounts to $82.59. 



——j----—-~ " — —-—‘ ^ 9 - 

1 

month - 1. 

1.55833 


$206.47873 

16/30 

month - .53333 

132 

1/2 

.4 

18/720 

month - .02500 

77916 

1/2 

$82.591492 


1.55833 

311666 





467499 


$82.59 



155833 





$20647872 

1/2 


17 day 

s and 16 hours were 

spent in the 100% bonus zone. This 

is .58889 part of a month. 

Multiply 

this 

figure by the ratej 

$132.50 (base pay $115 plus temporary increase $17.50). The 

result 

is $78.02793 which 

represents 

the 

amount of base pay 

and temporary emergency increase attributable to the period. 

Since 

this is a 100% zone 

the amount 

of the voyage bonus will 

be $78 

.03. 




17/30 

month - .56667 

.58889 


$78.02793 

16/720 

month - .02222 

132 

1/2 

1.00 


.58889 

29444 

1/2 

$78.02793 OO 



117778 





176667 


$78.03 



58889 




$7802792 1/2 


Problem Using the facts set forth in Problem #5j deter¬ 
mine the amount of Voyage Bonus due a seaman whose rate of 
base pay is $65 and whose rate of temporary emergency in¬ 
crease is $17.50. 


Solution: From Problem #6 we have already determined the 

time in the 40% zone to be 1.55883 of a month. Since the 
rate of base pay and temporary emergency increase combined 
for this man is less than $100., the bonus rate becomes $40 
instead of 40%. Multiply 1.55833 by $40 and you have the a- 
mount of the voyage bonus for this man in the 40% zone. 

1.55833 

$40 

$62.33320 -$62.33 


74 












The time spent in the iOO% zone is .58889 of a month., (see 
problem #6). Again., applying the rule that., if the combined 
rate of base pay and temporary emergency increase is less 
than $iOOj the voyage bonus rate is the percentage expressed 
as dollars., we find the Voyage Bonus rate to be $100 instead 
of iOO%. Multiply .58889 by $iOO to determine the Voyage 
Bonus for this man in this zone. 

. 58889 
SlOO 

$58.68900 — $58.89 


Area Bonus 

Certain areas have been decreed as dangerous areas, and the 
seamen aboard ships in these areas receive a daily stipend 
for each day in these areas. The rate at the present time 
is $5.00 a day, or any part of a day, and is payable in addi¬ 
tion to all other bonuses. To determine the time spent in a 
certain area, count the exact number of days. This bonus also 
applies to time spent in any port in these designated areas. 

Example: A vessel enters a Bonus Area on January b at iO:50 
P. M. and. leaves the Bonus Area on January 10 at 2 A. M. 
Each man aboard is entitled to the Area Bonus for each day 
in the area, including January 5 and January lO, even though 
only portions of these two days were spent in the area. The 
length of time in the area is, therefore, 6 days. This mul¬ 
tiplied by the rate of $5.00 per day gives an Area Bonus of 
$30.00 to each man board. 


Port Attack Bonos 

If a ship is in any port or at anchorage near any port, while 
that port is being attacked by an enemy force, each member of 
the crew, regardless of rank, shall receive a stipulated sum. 
The Port Attack Bonus is applicable only once, to any port 
regardless of the time spent there, or the number of attacks. 

However, if a ship is in a port while that port is subjected 
to attack, thereby entitling each member of the crew to the 
Port Attack Bonus, and the ship then leaves that port, and 
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later returns to the same port, the crew is 
other Port Attack Bonus, in case the port is 

You will notice that time has no app lic ation 
tack Bonu s.- -Th-e- on-l-^-r-eq uisite is that the 

to attack while the ship is in the port. 


entitled to an- 
again attacked. 

to the Port At— 
port be subject 
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DEDUCTIONS FROM SEAMENS’ PAY 


Allotments: The term allotm )i\t as used in connection with 
the ship's articles or the ship's payroll refers to a stipu¬ 
lated amount that the seaman wishes to have sent to certain 
members of his family as specified by lawj while he is on his 
voyage. The seaman may prefer to have the allotments de¬ 
posited in an account in his own name in a savings bank or in 
a postal savings account. The allotment is designated before 
the voyage commences and must be witnessed by the United 
States Shipping Commissioner who retains three original al¬ 
lotment notes. He sends one to the shipping company., one to 
the recipient of the allotmentj and keeps one on file. This 
information is entered on the Shipping Articles in the col¬ 
umns headed "Monthly Allotment " "Amountj " and Payable to. 4 ' 

Allotments are paid by the company only at the expiration of 
the monthly period. Therefore, allotments should be deducted 
if the payroll period ends within two days of the due date of 
the allotment note. This applies to payrolls terminating in 
American ports. Should an occasion arise to pay a seaman off 
in a foreign port, allotment payments should be deducted with¬ 
in five days of the due date. When a seaman who has made an 
allotment is paid off in any port or leaves the ship for any 
reason whatsoever., the home office of the steamship operator 
must be notiiied at once by the fastest method of communica¬ 
tion; if in an American port by telegram, confirmed in writ¬ 
ing; if in a foreign port by cable or radio. Allotment pay¬ 
ments automatically stop when a voyage ends, providing the 
crew has been paid off. 

Advances: Advances are amounts Of cash drawn .by the seaman 
against his wages earned. Due to the existing emergency the 
War Shipping Administration does not allow operators of the 
Merchant fleet to carry on board large amounts of money. When 
the Master wants money, to make advances, for example, he 
obtains it either from foreign agents or by means of a letter 
of credit. 


Before an advance is to be made, the officers and crew should 
be solicited for the amount of money they wish to have ad¬ 
vanced to them. A seaman cannot draw the full amount of 
wages earned. The law very clearly states that a seaman 
shall be entitled to receive on demand one—half of the wages 
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earned and remaining unpaid in every port where the vessel 
loads or discharges cargo. Demand for wages cannot be made 
more than once every five days. Care should be exercised not 
to advance more than the amount of wages due at tne Lime the 

—advance—i-s- made.-The advances will be- made in t he T ona l cur- 

rency of the country at the prevailing rates of exchange. 
These rates of exchange must be entered in the official-log¬ 
book . 


The amounts of these cash advances are entered in the seaman's 
account in the log-book at the time of pavment. When the 
payroll is to be prepared; the advances in the seaman's ac¬ 
count are totaled and the total is shown as a deduction from 
his gross earnings on the payroll. 

Slops: Every vessel has a ship's store or canteen which has 

for sale to the crew such items as tobacco., cigaretteSj sun¬ 
dries and certain essential articles of clothing which must 
be carried as prescribed by law. This is known on board ship 
as a slop chestj and the merchandise of a slop chest is known 
as slops. The articles of the slop chest may be sold for 
cashj orj if a seaman prefers., they can be charged to his ac¬ 
count j and at the termination of the voyage be deducted from 
his wages. The amount of each charge is entered in the sea¬ 
man's account in the official log-book., which is signed by 
the individual as he receives the merchandise. In some cases 
chits are signed in lieu of making separate entries for each 
transaction. In the preparation of the payroll the total* of 
slops drawn on account is entered as a deduction opposite his 
name in the slop account column. 

Fines: If a seaman is guilty of any offenses committed on' 

boardj the Master has the authority to fine the offender., as 
prescribed by law. Such fines are called "logging". The 
amount of the fine is entered in the official log-book in the 
section for occurrences., not in the seaman's pay account. At 
the end of the voyage., the fine is deducted from the seaman's 
wages on the payroll. 

Social Security Taxes : The Federal Social Security Act be¬ 
came a law on August i4j 1935. The Act provides for a retire¬ 
ment plan under which a workpr may retire after reaching the 
age of sixty-five and be entitled to receive a monthly benefit 
from that timeuntil he dies. Taxes are imposed on the em¬ 
ployer and the employee to raise funds needed to pay the bene¬ 
fits. The amount paid by the employee is i% of his wages, ae- 
ducted at the source. If a man is allowed board and lodging., 
in addition to his wages, 1% is paid on both the wages and the 
amount of board and lodging. 
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In the case of a seaman where the contract of employment pro¬ 
vides for board and lodging, the seaman pays a 1% tax on both 
his wages and the amount of board and lodging. The social 
security tax is shown as a deduction in the designated column 
on the payroll. 

Sometimes a seaman may be paid cash to take care of his own 
meals and lodging. Most companies consider this to be an ex¬ 
pense other than part of a man's earnings andj therefore, not 
subject to the social security tax. However, some companies, 
even though a cash allowance for board and lodging has been 
made to the seaman, will show on the payroll the amount of 
board and lodging just as though this had been furnished 
aboard the ship. This amount is subject to the 1% Social 
Security Tax. 

The rates at which the value of meals and lodging are com¬ 
puted vary from $i. <20 to $1.75 per day, depending upon the cost 
to the steamship operator. In computing the amount of board, 
and lodging the rate is multiplied by the exact number of days* 

Victory Tax Deductions: Under the Revenue Act of 1942 a Vic¬ 
tory tax of 5% is imposed on all income in excess of $624 per 
annum of every individual other than nonresident aliens. In 
so far as seamen are concerned the tax is deductible at the 
source, on the amount of actual wages earned. Since the pay¬ 
rolls on vessels are made up at irregular intervals, and a 
seaman may change his employment at irregular intervals, no 
regular payroll period can be used for ship's payrolls. It 
is therefore necessary to establish a uniform method of exemp¬ 
tion by dividing that annual exemption of $624 by the 365 
days of the year to determine the daily exemption which is 
$1.71. Multiply the actual number of days worked by the 
daily exemption of $1.71 to arrive at the total amount exempt 
from tax. Subtract this amount from the man's total wages. 
The balance is subject to a 5% victory tax. 

Victory tax is deducted from money earned only, and the valu¬ 
ation of board and lodging is exempted from this tax. How¬ 
ever, if a seaman is paid any money for meals and subsistence, 
while his vessel is in a port, in lieu ot meals an£ subsist¬ 
ence usually furnished by the vessel, this money is taxable. 
The exception to this rule is this: if the steamship operator 
considers this item an expense, other than wages, the amount 
is not taxable. To determine the method used by the indivi¬ 
dual steamship operators, inquiries should be made before at¬ 
tempting to make any deductions. 
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MANIFESTING CARGO 


An inward cargo manifest is a standard form used to record all 
cargo being brought into any United States port. It is made 
up chiefly for custom house officials for import duty and tax 
purposes. 

At each foreign port of loading bills of lading will be 
delivered to the snip's Clerk by tne company representative 
in that port. Items are entered on the manifest from the 
bills of lading and they must appear on the manifest exactly 
as on the bills of lading. Items cannot be grouped on the 
manifestj no matter how many the^e are of the same commodity. 
The items on the manifest appear in the order of loading at 
each port of call. 

A separate manifest is prepared for each port of discharge in 
the United States. Suppose a vessel is loading cargo at 
Ports A.B. and C for Baltimore., Philadelphia., and New York. 
At Port Aamanifest is made for the cargo going to Baltimore., 
a second manifest is made for the cargo going to Philadelphia 
and a third is made for the cargo going to New York. At port 
B the cargo loaded for Baltimore is entered on the Baltimore 
manifest which was first started in Port A. The cargo loaded 
for Philadelphia at Port B is entered on the Philadelphia 
manifest which was started at Port A. The cargo loaded for 
New York is entered on the New York manifest which was started 
in Port A. At port C the cargo loaded for Baltimore is 
entered on the Baltimore manifest which was started in Port A 
and added to in Port B. The cargo loaded for Philadelphia is 
entered on the Philadelphia manifest which was started in 
Port A and added to in Port B. The cargo loaded for New York 
is entered on the New York manifest which started in Port A 
and added to in Port B. 

The "Number of Pieces" and the "Weight" columns on each mani¬ 
fest are totaled. If a manifest consists of more than one 
page., each page should be totaled and that total carried for¬ 
ward to the following page; the final total appearing on the 
last page. All the manifests for each port of discharge put 
together make a complete manifest. The totals of the "Number 
of Pieces" and the "Weight" columns for the complete manifest 
are put on + he last page of the manifest for the first port 
of discharge. At least twenty-five copies of this completed 
manifest should be prepared. 
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BILL OF LADING 



RECEIVED from (he Shipper hereinafter named, the goods or patkat.es said to contain goods hereinafter mentioned, in apparent good order and condition, unless otherwise 
indicated in this bill of lading, to be transported subject to all the terms of this bill of lading with liberty to proceed via any port or ports within the scope of the voyage described 
herein, to the port oi discharge or so near thereunto as the ship can always safely get and leave, always artoat at all stages and conditions of water and weather, and there to be 
delivered or transshipped on payment oi the charges thereon. If the goods in whole or in part are shut out from the ship named herein for any cause, the Carrier shall have liberty 
to forward them under the terms of this hill of lading on the next available ship. 

It is agreed that the custody and carriage of the goods are subject to the following terms on the face and back hereof which shall govern the relations, whatsoever they may be, 
between the shipper, consignee, and the Carrier, Master and ship in every contingency, wheresoever and whensoever occurring, and also in the event of deviation, or of unseaworthi¬ 
ness of the ship at the time of loading or inception of Lite voyage or subsequently, and none of the terms of this bill of lading shall be deemed to have been waived by the Carrier unless 
by express waiver signed by a duly authorized agent of the Carrier: 


SHIP M - S> 
S. S.. 

SHIPPER: ... 


PORT OF 

VOYAGE NO.LOADING 


CODE NO. 


CONSIGNEE: ....,.CODE NO.. 

If consigned to Shipper's Order arrival notice to he addressed to 


•e Clause I1 hereof l 


(Without liability to Carrier, u 

PORT OF DISCHARGE FROM SHIP:. 

(// goods to be transs/upfcd at part of tl .itarge) 

DESTINATION OF GOODS:. 

Clause 11 lu-recf) ( The score of the : ovaue is described m Clause .1 hereof) 

PARTICULARS Fl kNIMIl D l!Y SHIPPER OF GOODS 


Declared 

Value 

(See Clause 17) 


Marks and 
Numbers 


Quant it v or Xum- 
l>er of Pieces or 
I 'ackages 


Description nf Goods 


Weight 

Gross 

Kilos 

Gross 

Pounds 


Cubic Code 
Feet | No. | Rate 

(N'ot to be filled in by Shipper) 


This document contains information affecting the national defense of the United States within the meaning of the Espionage 
Act, SO U.S.C., 31 and 32 as amended. Its transmission or the revelation of its contents in any manner to an unauthorized person is 
prohibited by law. 

If the goods herein covered are carried on a vessel owned by or under bare-boat charter to the United States and which is a 
Public Vessel of the United States. War Shipping Administration, on behalf of the United States, hereby assumes all liabilities it 
would have with respect to the carriage of such goods if the vessel were a merchant vessel except with respect to cargo owned by 
the United States or any Agency or Department thereof and lend-lease cargo. This clause is to bo construed only as an agreement 
that such cargo when carried on such a Public Vessel shall be treated as though the carrying vessel were a merchant vessel with 
respect to liabilities for loss or damage to such cargo. 


IN ACCEPTING THIS BILL OF LADING 
the shipper, consignee and owner of the goods 
agree to be bound by all of its stipulations, excep¬ 
tions, and conditions, whether written, printed, or 
stamped on the front or back hereof, any local 
customs or privileges to the contrary notwith¬ 
standing. 


(Xnt t> tie tilled in by Shipper) 


CODE 


RATE 

FREIGHT 

CODE! 


RATE 

FREIGHT 






45-7 

War Surcharge 









45-2 

Surcharge 









45-3 

Landing Charge 









55-11 

Canal Transfer 









55-3 

Mexican Tax 









47-25 

Wharf Demurrage 









47-3 

Insurance 

Premium 









55-4 

Tolls & Wharfage 









5S-5 

Handling Charge 














FREIGHT TO BE PREPAID —TO COLLECT TnTAT 

cross out words not applicable iUl AL (of both columns) 




IN WITNESS WHEREOF, the Master of the said ship has affirmed to 
.bills of lading, all of this tenor and date, ONE of which being accomplished, the others to stand void. 

(Number) 

Dated at . 

FOR THE MASTER, as AGENT FOR THE MASTER 

By . B/L No._ 


PRINTED IN U.R.A. 





























































IT&U bill of lading shall have effect subject to the provisions of the Carriage 
alter S«» Act of me United Slates of America, approved April 16, 1U36 wlucn 
i 'ueeiuotl to be incorporated herein, and nothing, herein contained shall be 
sunenVer by the earner of any of its rights or itamupnJep or an increase of 



thsibilitles or UabiliUes under said Act. Chp precisions stated In said 
ne otherwise specifically provided hereto; #aU govern before me 

_ _ and after they are discharged tfom the ship and throughout me 

_are time ure. goods are In the custody of the Carrier. The Carrier shall not be 

liabte In any capacity whatsoever for any delay, non-delivery or fiils-dellvery, or loss 
ot o: 'damage to the goods occurring while uie goods ure not in the actual custody of 
me earner. If this bill of lading Is Issued in a locality where theie Is in force a 
c ai i luge of Goods by Sea Act or Ordinance or Statute of a similar nature to the Inter- 
imuuu.il Convention for the Unification ot Certain Kules Helming to Hills of Hading 
at n: assets of August 25, 1924, It Is subject to Uie provisions stated In suen Act, Urdi- 
tuuu-o and rules Uicieto annexed which may be in effect where mis bill of lading Is 
issued. 

(a) The Carrier shall be entitled to the full benefit of, and right to, all limita¬ 
tions ui, or exemptions from, liability autffouzeil by any provisions oi Sections 4.si to 
4 zh 6 of the He vise 1 Statutes of the United States and amendments thereto and of any 
oilier pi ovinions o£ the laws of the United States or ot any other counuy wuose laws 
snail apply, if Uie ship is not owned by or chartered by demise to Uie War Shipping 
Administration or the Company designated heieln (as may be the case notwlthstanu 
nig anything Uiat appeals to Uie contrary; Uiis bill of lading shall take effect only as 
a coimuet with the owner or demise cnarieiei, as the case may be, as principal, mad-- 
through the agency of uie War chipping Administration or Uie Company designated 


respect thereof. If, however, it shall be adjudged Uiat any other Uian the owner or 
demise ciuuterer is carrier anu/oi o&llee ot me goous all limitations of and exoneru- 
Uons from liability provided uy law or by me terms hereof shall be available to 
sucu ouier. 

2. In this bill of lading the word "ship" shall Include any substituted vessel, and 
any craft, lighter or other means of conveyance owned, chartered or operated by the 
Carrier used In the peifoimance of this contract; Uie word "Carrier" shall include the 
ship, her owner, master, operator, demise charterer, and If bound hereby the time 
charterer, and any substituted carrier, whether the owner, operator, charterer, or 
master shall be acting as carrier or bailee; the word "shipper” shall include the person 
named as such in this bill of lading and the person for whose account the goods are 
shipped the word "consignee' shall Include the holder of the bill of lading, properly 
endorsed, and the receiver and the owner of the goods, the word "charges" shall in¬ 
clude freight and all expenses and money obllgaUons Incurred and payable by the 
goods, shipper, consignee, or any of them. 

3 The scope of voyage herein contracted for shall Include usual or customary or 
advertised ports of call whether named In this contract or not. also ports In or out of 
the advertised, geographical, usual or ordinary route or order, even though in proceed¬ 
ing thereto the ship may sail beyond the port of discharge or In a direction contrary 
thereto or return to the original port, or depart from the direct or customary route, 
and Includes all canals, straits and other waters. The ship may call at any port for 
the purposes of the current voyage or of a prior or subsequent voyage. The ship may 
omit calling at any port or porta whether scheduled or not, and may call at the same 
port more than once: may for matters occurring before loading the goods, known or 
unknown at the time of such loading and matters occurring after such loading, either 
with or without the goods or passengers on board, and before or after proceeding 
toward the port of discharge, adjust compasses, dry dock, with or without cargo aboard 
go on ways or to repair yards, shift berths make trial trips or tests, take fuel or 
stores, i cumin In port, sail with or without pilots, tow and be towed, and save or 
attempt to save life or property ; and all of the foregoing are included In the con¬ 
tract voyage. 

4 In any situation whatsoever and wheresoever occurring and whether existing 
or anticipated befoie commencement of or during the voyage, which in the Judgment of 
the Carrier or the Master Is likely to give rise to risk of capture, seizure, detention, 
damage, delay or disadvantage to or loss of the ship or any part of her cargo, to make 
It unsafe, imprudent, or unlawful for any reason to commence or proceed t n or continue 
the voyage nr to enter or discharge the goods at the port of discharge, or to give the 
to delay or difficulty In arriving, discharging at or leaving the port of discharge or the 
usual or agr, d place of discharge in such port, the Carrier may before loading or 
before the comment ement of the voyage, require the shipper or other person entitled 
thereto to take delivery of the goods at port of shipment and upon failure to do so. 
may warehouse the goods at the risk and expense of the goods ; or the Carrier or the 
Master, whether or not proceeding toward or entering or attempting to enter the port 
of discharge or reaching or attempting to reach the usual place of discharge theieln or 
attempting to discharge the goods there, may discharge the goods Into depot, lazaretto, 
craft, or other place; or the ship may proceed or leturn. directly or Indirectly, to or 
stop iit any port or place whatsoever as the Master or the Carrier may consider safe 
or advisable under the circumstances, and discharge the goods, or any part thereof, at 
any such port or place; or the Carrier or the Master may retain the • argo on bon id 
until the icturn trip or until such time as the Currier or the Master thinks advisable 
and discharge the goods at any place whatsoever as herein provided or the Cat tier 
or the Master may discharge and forward the goods by any means, rad. vvatc land, 
or air at the risk and expense of the goods. The Carrier or the Master is not requited 
to give notice of discharge of the goods or the forwarding thcicof as herein provided. 
When the goods are discharged from the ship, as Herein provided, tliev shall be at 
their own tisk and expense: such discharge shall ((institute complete delivery and 
performame under this contract and the Carrier shall be freed from any further 
responsibility. For any services rendered to the goods as hereinabove provided, the 
Carrier shall be entitled to a reasonable extra compensation. 

5 The Carrier, Master and ship shall have liberty to comply with any orders or 
directions as to loading, departure, at rival, loutes, ports of (all, stoppages, discharge, 
destination, delivery or otherwise howsoever given by the government of any nation or 
department thereof or any person acting or purporting to ad with the authnty of 
such government or of any department thereof, or by any committee or person having, 
undci the terms of the war risk Insurance on the ship, the light to give such orders in¬ 
directions Delivery or other disposition of the goods in accm dunce with such orders 
or directions shall be a fulfillment of the contract voyage. The ship nun • ai ry ein- 
traband. explosives, munitions, warlike stores, hazardous cargo, and may snil armed 
or unarmed and with or without convoy. 

In addition to all oilier liberties herein the Cartier shall have the right to with¬ 
hold delivery of, reshlp to, deposit or discharge live goods at any plmo whatsoever, 
surrender or dispose of the goods in accordance with any direction, condition or agree¬ 
ment Imposed upon or exacted from the Candor by any government ot department 
thereof nr any poison purporting to ait with the authoilly of cither of them. In any 
of the above cii cuinstam es the go als shall ho solely at their risk and expense and all 
expenses and charges so Incurred shall bo pay able by the owner or consignee thereof 
and shall lie n lien on Uie goods. 

G Unless otherwise stated herein, the description of tlic goods and the particulars 
of the paikap.es mentioned herein are those furnished In writing by the shipper and 
the Carrier shall not be concluded as to the correctness of i•.inks, number, quantity, 
weight, gauge, measurement, contents, nature, quality or value Single pieces or pac k¬ 
ages exceeding 4480 lbs. in weight shall be liable to pav extra c barges In accordance 
with tai iIT lutes In effect at time of shipment for loading, linndbng. transshipping or 
discharging and the weight or each such piece or package shall he declared In willing 
by the shipper on shipment and dearly ai:d ilu ablv mucked on the outside of the pine 
or package. The shipper and the goods shall al -o be liable for. and shall indemnify 
the Carrier in respect of any Injury, loss or damage arising fiom shipper’s failure to 
declai e and mark the weight of any such pine or package or from inadequate or 
Improper description of the goods or from the Inc riect weight of any such piece or 
package having been dec luted or marked thereon, or from failure fully to disclose the 
natme and character of the goods. 

7. tic ids may be stowed In poop, forecastle, dedt house, dieltcr deck, passenger 
space or any other covered In space commonly used In the trade and suitable foi the 
carriage! of goods, and when so st wed shall be deemed for all pm poses to be stowed 
under deck. In respect of goods can led on deck all risks of h ss or damage by peril* 
Inherent In such carriage shall be borne by the shipper or the consignee but in nil 
otlu-r icspects the custody and cai rlage of sue h goods shall be governed by the terms 
of this bill of lading and the provisions stated in said Carriage of Goods by Sea Act 
notwithstanding Sec. 1 (e) thereof, or the corresponding provision of any '' cringe of 
Goods by Kca Act that may be applh able. Specially healed ■ r specially cooler stowage 
is not to be furnished unless contracted for at an In teased ft eight rule. Goods or 
artirles carried in any su- h compartment aie at the -ole risk of the owner there f and 
subject to ail the conditions, exceptions and limitations us to the Panders liahilly 
and other provisions of this bill of lading ; and further the ('ai rier shall nut be liable 
for any loss or damage occasioned by the temperatuie, risks of refrigeration defects 
or insufficiency in or accidents to or explosion, breakage, derangement or failure of 
any refrigerator plant or part thereof, or by or in any matci 1 il or the supply or u«c 
thereof used In the process of refrigeration unless shown to line e been caused by negli¬ 
gence of the Carrier from liabil.ty for which the Carrier is not by law entitled to 
exemption. 

8. Live animals, birds, reptiles arid fish are received an l carried at shipper’s risk 
of accident or mortality, and tiro Carrier shall not be linblo for an loss or damage 
thereto arising or resulting from any matters mentioned in Section 4. Kith section 2 
a to p inclusive of said Carriage of Goods by Kea A- t or simitar sec tions of any 
Carriage of Goods by Mca- Act that may be applicable, or from an- oilier cause what¬ 
soever not due to the fault of the Carrier, any w arranty of sen worthiness In t c p cm 
Ises being hereby waived by the shipper. Except us provided above such p igments 
shall be deemed goods, and shall be subject to all terms and pr visions in tills bill of 
lading relating to goods. 

9 If the ship comes Into cojlision with another ship as a result of the negllgem 
of the other ship ami any act. neglect or default of the Mastei, mariner, pilot or tin 
servants of the Carrier In the navigation or In the management of the ship, tl 
owners of the goods < urried hereunder will indemnify the c'ari.er against all lose or 
liability to the other or non-cai i > ing ship or her owners In so far as sin it loss or lia¬ 
bility represents loss of, or damage to, or any claim whatsoever of the owners of s ii 1 
goods, paid or payable by the other or non-carrying slop or her owners to the owners 
of said goods and si -off, recouped or recovered by the other or non-carrying ship or 
her owners as part of lliclr claim against the carry ing ship or Can let 

The foregoing pvovisions shall also apply vvheie tHe owners, operators or those in 
charge of any ship or ships or objects other than, or In addition to. the colliding ships 
or objects ar e at fault in respect of a collision or contact. 

10. General average shall bn ndhtsird, slated anl settled, aecordlng to Hides 1 to 
l r , Inclusive. 17 to :;2, Inclusive and Utile F of Voik-Antwerp Hubs in M, at stub port 
or place In the 1 nlied Mates n.< may be clc led by tHe carrier aad as to matt, s not 
provided for by these Hides, according to the laws and ll'a-es a' the port of X tv 
York In such adjustment disbursements in foreign di irmlcs shall bo ex> hang, d 
Into United States money at the inte prevailing on tlic dates made and allowances f. r 
damage to cargo claimed In foreign enrroney shall he rnnvcited at the ate pi w iling 
on the last day of discharge at Dip pm t m pirn s of final discharge of stall da naerd 
cargo from the ■ h p Vverago a green rnt or bond anil such ml iltmnal security, us m t 
be required by the Gairlor. n oil bn furnished before deliver-.- of tin goods Rut h < cii 

deposit as the Carrier nr hts an nt.« may docjn s'.fTh lent a aihll ional s. u ;ty for t ie 

contribution of the goods and for any salvage and special charges tlic loot sn ill f 
required, bn mail by the K inds, shippers consignees or rnvnci s of ti e good- i il u 
Carrier before delivery. Mm Ii deposit slnll. at the option of the Gander, be i> noble In 
United Plates money nnd be leniltted to the adjuster 'When so remit! d the b n It 

shall be held In a sun ial ar. mint at the place of adjustmenl In the name of the 

adjuster pending settlement of the General Average nnd refunds or eieillt balances, if 
any. shall he paid in United States money 

In the event of m ' lib nt. danger, damage, i r disaster, liefoi c nr after comioeii e 
nient of the vo yage instilling from any cause whatsoever, whether doe to pc 1 me 
or not. for which, or for the consequence of which, the Carrier Is n t responsible, by 
statute, contract, or otherwise, the goods, the shipper and the consignee jointly and 
severally, shall contribute with the Carrier In general average to the payment of any 
sacrifices, losses or expenses of a general average nature that may be made or tn- 
1 iirreil nnd shall pay salvage and si rial i hinges lm lined In n put of I lie ceils 
If a salving ship Is owned ot npoKird In- the Con ir. soil r e shill be poll fm 
• fully ajud In the sume manner us If such suiting ship or ships belonged to sti angers. 


11. Whenever the Carrier or the Master may deem It advisable or In any case 

where the goods ate consigned to a point where the ship does not expect to discharge, 
the Cgiriar or Master may, Wltlioufc'naHce, forward the whole or any part (if the goods 
before or after loading at th«^origlnal|boit of shipment, or any other pltvfe or places 
even though outside 'Uie soopo of. Hie Voyage or the route to or bqyond 'the net t of 
dlsuiai ge, or the -idesttoatlon of tiff; goods, by any vessel, vessels "a* other iqffeps of 
transpoi tattoo bjr Water or by land Or' by air or by any such means, whether operated 
by the Carrier or by others and whether departing or arriving or scheduled to depart 
or ai rive before or after the ship expected to be used for the transportation of the 
goods. This Carrier, in making arrangements for any transshipping or forwarding 
vessel or means of transportation not operated by this Carrier shall be considered 
solely the forwarding agent of the shipper and without any other responsibility 
whatsoever. ' 

The carriage by any transshipping or forwarding carrier and all transshipment or . 
forwarding shall be subject to all the terms whatsoever In the regular form of bill of 
lading, freight note, contract or other stripping document used at the time by such 
carrier, whether issued for the goods or not, and even though such terms may be less 
favorable to the shipper or consignee than the terms of this bill of lading and may 
contain more stringent requirements as to notice of claim or commencement of suit 
and may exempt the on-carrier from liability for negligence. The shipper expressly 
authorizes the Carrier to arrange with any such transshipping or forwarding carrier 
that the lowest valuation of the goods or limitation of liability contained in the bill of 
lading or shipping document of such carrier shall apply even though lower than the 
valuation or limitation herein, provided that the shipper shall not be compelled to pay 
:ate higher than that applicable to the valuation contained In such bill of lading. 

-op—during—transshipment—tire—goods—may— be— stored—ashor e o r a float at tfaetr— 
expense and the Carrier shall not be liable for detention. 

12. The port authorities are hereby authorized to grant a general order for dis¬ 
charging immediately upon arrival of the ship and the Carrier without giving notice 
either of arrival or discharge, may discharge the goods directly they come to hand, at 
or onto any wharf, craft or place that the Carrier may select, and continuously Sun¬ 
days and holidays included, at all such hours by day or by night as the Carrier may 
determine no matter what the state of the weather or custom of the port may be. 
Hie Carrier shall not be liable In any respect whatsoever If beat or refrigeration or 
special cooling facilities shall not bo furnished during loading or discharge or any part 
of the time that the goods are upon the wharf, craft, or other loading or discharging 
place. All lighterage and use of craft In discharging shall be at the risk and expense 
of the goods. Landing and delivery charges and pier dues shall be at the expense of 
the goods unless included in the freight herein provided for. If the goods are not 
taken away by the consignee by the expiration of the next working day after the goods 
are at his disposal, the goods may at Carrier's option and subject to Carrier's lien, be 
sent to store or warehouse or be permitted to He where landed, but always at the 
expense and risk of the goods. The responsibility of the Carrier In any capacity shall 
altogether cease and the goods shall be considered to be delivered and at their own 
risk and expense In every respect when taken Into the custody of customs or other 
authorities The Carrier shall not be required to give any notification of disposition 
of the goods. 

13. The Carrier shall not be liable for failure to deliver In accordance with 
marks unless such marks shall have been clearly and durably stamped or marked by 
the shipper before shipment upon the goods or packages, in letters and numbers not 
less than two Inches high, together with name of the port of discharge. Goods that 
cannot be identified as to marks or numbers, cargo sweepings, liquid residue and any 
unclaimed goods not otherwise accounted for shall be allocated for completing delivery 
to the various i onsignees of goods of like character, in proportion to any apparent 
shortage, loss of weight or damage. Loss or damage to goods in bulk stowed without 
separation from other goods In bulk of like quality, shipped by either the same or 
another shipper, shall be divided in proportion among the several shipments. 

14 The goods shall be liable for all expense of mending, cooperage, baling or 
reconditioning of the goods or packages and gathering of loose contents of packages; 
also for any payment, expense, fine, dues, duty, tax, impost, loss, damage or detention 
sustained or imuned by or levied upon the Carrier or the ship In connection with the 
goods, howsoever caused. Including any action or requirement of any government or 
gove imic-ntal authority or person purporting to act under tiie authority thereof, seizure 
under legal proc ess or attempted seizure, incorrect or insuffic ient mat king, numbering 
o: addressing of packages or description of tlic contents failure of the shipper to pro- 
cut c ‘ onsulur. Hoard of Health or other certificates to accompany the goods or to 
comply with laws or regulations of any kind imposed with respect to the goods by the 
authorities at any port or place or any act or omission of the shipper or consignee. 

13 Freight shall be payable on actual gross intake weight or measurement or, 
at Carriers option, on actual gloss discharged weight or measurement, freight may 
be cal ulated on the basis of tiie paitiiulais of the goods furnished by the shipper 
lieiein but the Carrier may at any time open the packages and examine, weigh, 
measure: and value the goods. In case shippers particulars aie found to be erroneous 
and additional freight is payable, the goods shall be liable for any expense Incurred 
for examining, weighing, measuring and valuing the goods. Full freight shall be paid 
on damaged <>t unsound goods, l-ull freight hereunder to port of discharge named 
herein shall be lonsilesed completely earned on shipment whether the freight be 
slated or intended to be pieimld or to be collected at destination; and the Carrier shall 
be entitled to ull Height und iliaiges due hereunder, whether actually paid or not, and 
to n i cue and retain them irrevocably under ull circumstances whatsoever ship anil/or 
caigt) lost or not lost or tlic voyage broken up or abandoned. If there shall be a 
forced intcrmption or abandonment of tiie voyage at tile port of shipment or elsewhere 
any foiwaiding of tiie goods or any part thereof shall be at tiie risk and expense of 
the goods. All unpaid charges shall be paid in full and without any offset, counter¬ 
claim or dcdui lion in the c ui rent y of tlic port of shipment, or, at Carrier a option. In 
tiie currency of the port of distliHige ut the demand late of New York exchange as 
quoted on tiie day of the ship s entry ut tiie Custom House of her port of dlai liurge. 
Tiie Carrier shall have a lien on the goods which shall survive delivery, for all ehnrges 
due here under and may enforce this lien by public or private sale and without notice. 
The shipper and the consignee shall be Jointly und severally liuble to the Carrier for 
the payment of all chuiges und fur the performance of the obligation of each of them 


liei ei 


iidur. 


Hi Neither the Curl ier nor any corporation owned by, subsidiary to or associated 
or ntllllatc 1 with tiie ''niiler shall be liable to answer for or make good uny loss or 
damage to the goods occurring ut uny time nnd cun though before loading on or after 
Uisiliuigc from the slop, b;. i ciison or by meuns of any fire whatsoever, unless such 
(lie shall tie caused by Its design or neglect. 

17. In case or uny loss or damage to nr In connection with goods exceeding In 
actual value J.UiO lawful money of the Fulled Stales, per package, or. In case of goods 
not shipped In puikages, per customary Height unit, the value of tlic goods shall be 
<ha no 1 to lie $ UH) per package or per unit, on wlilih basis the Height is adjusted and 
the ( under s liability, if uny. shall tie determined on the basis of a value of $.700 per 
package or pci mstoi iaty In ghl unit, or pro imu in case of partial lo.-s or damage, 
unless the natme of the goods and a valuation higher than i »-i shall have been de¬ 
dal' 1 In willing by the shipper upon dcllv.-iy to the Carrier and inserted in this bill 
of lading and exit a fi. gilt paid if 1 1 'pun d and m mi Ii i a.-e if Hie a< luul value of tlio- 
goods per package or per ci.-.siomai y Height unit shall exceed sudi do lured value, the 
value shall nevertheless ho domed to In: the >b hired value and the t'arriei s liability, 
if any, >-1 ill n t cm n d ihe do laic I value ai d any partial loss or damage shall be 
adjust 'd pin tula on tlic basis of such dcdairil value 

Whenever tlic tail ic if the goods is less than 1700 per package or other freight 
uni', tli a v alue li tin: i al> ulalion and adjust'intil of • lulins for tvhb It the Carrier may 
be llab'o shall lot Ihe put pose of nodding tun ei t linlies and ilillh dies In fixing value 
be deemed to be the Invoic e value, plus ft eight and Insuruncu if paid, irrespec tive of 
whether an.- other value Is gieatei or less. 

IS I nli-s noli c of loss or i> image anil the general nature of such loss or 
damage be given n v. tiling t. the ( ariier or Id- agent at tlic pint of discharge before 
or at the time of tiie removal of tie goods into tiie mstodv of tiie person entitled to 
delivery then.if under tiie conn act of carriage, such removal sliail be prlma fade 
evident e f Uie ddlvt.y by the Cal dor of the goods as ilesi t ibod In tiie bill of lading, 
if tlic. 1 .ss or damage is tint appaient tiie notice must be given vvltliin three days of 
the -lellvti\. The Carrier shall not be linblo upon nn> claim for h»sa or clnmngi! unless 
in ti n paitluilais of mi 1 i laim shall bn received by tiie Carrier within thirty days 
after icic.pt of tiie notice herein p. Aided for. 

19 In any event the Carrier and the ship shall be discharged from all liability In 
respect of loss oi laniage unless suit Is brought will in one year after the delivery of 
‘ should have been delivered Suit shall not be 
ibtnlncd over the Carrier and/or 


the goods c 
deemed btoi 
the ship I \ 


- - the gin _ 

•t until Jurl-diiHon shall inti 
vice of rime.** or by ait agreement t 
20 To v id or alleviate preventions or delays in prosecution or completion of the 
V'-yage In id. I t to the existence of hostilities, the «'airier has llbci t and is authorized 
h ti c sh'ppct nn«l »hc owner of the gootls to ague with the ieprcMcntullvcs of any 
government ui submit ’he good* to * \amlu itlon at any plate or plates whatsoever and 
tc tl; la. dclivoiy of He * tine until any testii'tlon a set ted by any governmental au- 
tl.mity : hall ha u ben t.moved. The Carrier may put tiie goods in store ashore or 
afloat at tl. lid; and 'xpense of 'lie owner of Hie same pending examination and 
llicrotipt n the Cat net s I ispiuisilnlii . sh;>ll • ui. An. damage nr deterioration orca- 
si« i« 1 l \ su«l» « xamiiritinn nr by dt lay find other i isks of whatsoever nature shall be 

f <1.' I m count of tin ow ner if the goads All expenses in. lin ed by the Carrier 

in nlatlon to sir. li detention of tiie goods shall be paid by the shipper or consignee or 
owner of tiie go "Is 

-!• This Hill of 1 .tiding shall be construed and the rights of the parties there¬ 
under dt termineil nni riling to the law of the United Rtntcs. 

I'trco skids and labor on quay arc to lie provided by ship's agent for account 
of consignee at (intent ran*, nnd am cargo vvlili I .nay be ordered fm delivery Into 
flsial in pa its. nm-' be taken hi an ofih ial > at li mn appointed by the agent of the 
ship, at current Kites H r account and risk of consign, c 

23 If Jinv bnggi 1 or bah d g.-ids arc landed she k or torn, receiver and/or con¬ 
sign. . -d ill n • pi ii pn>p i!ii"n . f the rvvii plugs. Ship not icsponsiblc for loss of 

weight in bugs or bales tin n, mended or with sample hole*. 

_ I (Villon: lien ripll m nf the condition of the cotton does not relate to the In- 
snffi. a m v of . lm n I' ni"i n of Hie v • inc nm to any lamagc resulting therefrom 
and Cartiei shall nc.t be responsible for damage of such nature. 

2 Spn c S|Kile will not tic shipped < i landed by the farrier ; it must be put 
" ' ' ' tiie si i.i i and Will only ce ih li m 1 n bond on presentation of the 

-’ lorseil: it ma * • • - . . . . 


bills of la ... ... . 

Is not taken d n Ing tlic ship's sta 
shall cease when tlic spec ie leal 


nd i 


i tin slop's d"i k. 


26. SPECIFIED DOCK DISCI!.'.HGE If toe carrier makes a special agreement, 

whe iii by stamp lien m or otlici vv h-c. i" deliver the goods hereby receipt) d for at a 
spc-i n I ik or vvbaif ai the port of discharge, it is mutually agreed that such agree- 
ment ill I mii'li ic I to n can that tl I'liii lcr to n uke such delivery only If, 
in he do judgment of tiie Master the si ip ian safely under her own power, proceed 
in lie at nnd ictuir from said d rk or iihnif. always afloat at any time of tide, and 
enh. if mi- I (link wlmrf is aval >b!c to tiie ship Immediately tiie ship Is i eady to 
• t ii no tiie j ood< an 1. Hint oi ltd wise, the ship s' all di i barge the good* in accord- 

an with ('la tse ! 2 of this b.U of lading, whereupon Carrier's responsibility shall 

27. All agreements or freight engagements for the shipment of the goods are 

sim. isrd d In tips lull of 1 idioand all its terms, wheth r mitten, typed, stamped, 
“! i i .a ' 1 a <e , i m i agreed by the shipper to be. binding as fully ns if signed 
bv the shi; i" r. anv 1 al custom or privileges to the contrary notwithstanding. 

Nothing in U s lull of i i ling snail operate t . limit or deprive the Cartier of any 

sin ut y protection tv cxei pthn f in or limitation of liability. If required by the 
Carrier, one signed bill of Inding duly endorsed must bo surrendered to the agent of 
the ship at Ihe port of discharge in exchange for delivery order. 

28 Handling charges at Pacific Coaxt Port* Any provisions herein to the con- 
ti .tv riotivUpstanding, goods nnv lie ret cued and or delivered by Cnrrier at ship’s 
i !h* and ii'tipt and delivery beyond ships tinkle shall he entirely at the option of 
the Cai i lor und solely al the expense of the shipper or consignee. 







At least eight copies of the complete manifest must be pre¬ 
sented at the first American portj andj after cargo for that 
port has been discharged., the Custom Authorities will issue a 
certificate., known as a M Permit to Proceed to Another Domestic 
Port to Discharge Residue Cargo"., and at each subsequent portj 
another permit is issued until the vessel has discharged all 
her cargo. At each subsequent port a complete manifest minus 
the manifests for cargo already discharged in previous ports 
must be presented to the custom officials. 

Manifesting Optional Cargo : Cargo which may be discharged at 
the request of the consignee., at one or more ports., should be 
manifested separately. For instance., iOOO bags of wheat con¬ 
signed to a certain firm in the United States: the bill of 
lading reads: Baltimore optional Phi1adelphiaj which means 
that the consignee has the privilege of having part of the 
consignment discharged at Baltimore and the balance at Phila¬ 
delphia., or the entire shipment may be discharged at either 
Baltimoreor Philadelphia. Cargo under this category is mani¬ 
fested separately. 
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PROCEDURE ON ARRIVAL AT AN AMERICAN PORT 


The following is the usual procedure followed upon arriving 
at an American portj from a foreign voyage. Conditions are 
continually changingj new forms are required and more infor¬ 
mation is constantly being asked for by Government Agencies 
and steamship operators. You should be alert to keep informed 
of changes. 

The United States Maritime law prescribes what is required of 
incoming vessels and basically the law does not differ in any 
American portj but you will find that the routine differs 
somewhat in various districts. 

Pilot : Boards vessel outside the harbor limitSj and remains 

^r^"board until the vessel is docked or is in a safe anchorage 
if docking facilities are not available. He requires no pa¬ 
pers., except certain memoranda from the Captainj such as: Name 
of vessel owners or operators., tonnage., and draft upon which 
pilotage dues are assessed. 

Quaran tine Doctor ; boards as soon as vessel anchors in an 
areaj known as Quarantine Grounds. He requires the following 
papers: 

1. 1 set all consular bills of health from foreign ports 
of call. 

2. 1 Quarantine information slip. This form contains 
questions relative to the nature of the voyagej ports 
of call etc.j which the United States Public Health 
Service requires for its files. To expedite the 
Doctor's inspection this form should be prepared 
before the arrival of the vessel. In case this form 
is not among the stationary suppliesj prepare one of 
your own and have the following information ready to 
give to the Doctor: 

(a) Name of vessel 

(b) Port of registry. 

(c) Nationality of vessel. 

(d) Tons gross and net. 

(e) Name of Master 

(f) Date and hour of arrival. 

(g) Number of days from last port of call. 

(h) Ports of calif 
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1 



(i) 


(j) 

U) 

(1) 

(m) 

(n) 
( o) 


* (p) 

(q) 


Ports where docked — ports anchored in open road- 
s t ead 

Sources; of water supply. 

Number of crew. 

Number of passengers embarked at each port of call 
Tons of cargo. 

Ports at which cargo was laden. 

Ports at which vessel called during the past three 
months 

Any parrots or birds of parrot family on board. 
Date of last fumigation or Deratization. 

* (Prohibited importation) 




i Crew list (either form 710-Aj certified American 
Crew listj or copy of Immigration crew list Form 1-480 
which is preferred. 


i Passenger listj if any passengers carried. 
Copy of cargo manifest for review only.^ 




i Form F. I. 44 "Meat Certificate". On this form is 
listed any meat or live stock imported into the United 
States from foreign countries., either as ship's stores 
or cargo. 


which the Doctor retainSj is sworn to by the Master. The 
Boarding Doctor also requests to peruse or inspect the Fumga- 
tion of Deratization Certificate. After a review of the bills 
of health, crew lists., rai. i f e-> t s j etc.j the doctor., who has 
asked to have the crew mustered., proceeds to examine the crew. 
The extend of the examination depends upon th® sanitary condi¬ 
tion of the ship and crew., and particularly on the health 
conditions which prevailed at the ports of call. Upon comple¬ 
tion of the inspection the Doctor., satisfying himself that 
no quarant ineable disease exists on board., and that the crew 
is in good health, orders the Yellow Flag (Quarantine flag) 
to behauled down. He takes with hirn original copies of bills 
of healthj and returns duplicates to Captain or Clerk to be 
presented at the custom house when entering. He also gives 
the Captain or clerk a form known as "Release from National 
Quarant in.i" or commonly known as the pratiquej which is to 
be attached to the duplicate copies of bills of heolthj to 
present to the custom house. The vessel is released from 
Quarantine and the Doctor leaves the vessel. No ether offi¬ 
cial isallowed on board., until# the Quarantine officials have 
completed their inspection. 
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•' Comes on board as soon as the Doctor 
has completed his inspection and is generally accompanied by 
other Government officials. He requires the following: 


1. T Form ,r Report of UiseaseSj births., and Deaths 11 ^ 

2. 1 Form 660 "Report of Boarding Officer". 

3. 1 Form 1—480 "Alien Crew List". 



Preparation of Form I-480. As soon as possible after the 
vessel has sailed from her American port., outward boundj this 
form is made upj obtaining the data from the articles or by 
personal contact with members of the crew. 


■Question #2 Whether member of crew on last voyage to United 
States? Determined by questioning crew member., 
or data from previous voyage papers. In case of 
a new vesselj the answer is "no". 


Question 


2&3 Family name and given name? 
Articles. 


Information on the 


Question 
Quest 1 on 

Question 


#4 Length of Sea Service? Interview individual. 

#5 Position in Ship's Company? Information from 
Articles. 

#6 Where and when shipped. Information from Arti¬ 
cles. (Column tome to be on board) 


Question #7 Whether to be discharged at port of arrival? 
A1way s "yes " . 

Question %8 Whether able to read? Interview individual. 


Question %g Age? Information from articles. 

Question *10 Sex? Usually male. 

Question #11 Race? To be determined first whether or not the 
crew member is an American born citizen., or 
naturalized. This can be done by checking the 
Articles. You will note that whenever a person 
is naturalized his place of birth is marked with 
a Star , In the case of an American born citizen., 
always state the Race as American. In the case 
of a naturalized citizen., his race is determined 
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by the birthplace of his father. Refer to re¬ 
verse side of the Form 1-480 "List of Races or 
Peoples" for Y ou r guidance. For instance., a 
naturalized American Citizen born in Francej is 
of French Racej one born in Peru is Spanish 
American., one born in Sweden i s Sc and i nav i an j 
etc. In the case of aliens., a citizen of Sp¬ 
ain is of Spanish Race, etc. 


Question %i2 Nationality? The required information is taken 
irom Articles. If a person is born in Francej 
in the column "Nationality" insert France andnot 
French. S'tate the name of the country of which 
the person is a citizen; such as, France, Spain, 
Great Britain, U.S.A. Never insert French,Span- 
ishj or English. 


Question $13 Height? From Articles. 

Question #14 Weight? Contact individual or get information 
from seaman's identification papers of Contin¬ 
uous Discharge Book. 

Column 15 Physical Marks, Peculiarities or diseases. Can 
be obtained from the seaman's identification 
papers. If the individual has a scar over right 
eye, it should be noted, as "Scar over right eye'.' 
If the seaman is sick upon arrival., it should be 
briefly noted. If in doubt, leave blank for 
Immigration inspector to complete. 

Column 16: Concerns alien seamen only - Interview the indi¬ 
vidual and state briefly. Ii "no" no remarks 
are necessary. If "yes", state briefly is per¬ 
mission to apply for re-entry has been obtained. 
If in doubtj leave blank for inspector to com¬ 
plete, but call his attention to the fact the 
reason why column has been left blank. 

It is suggested that at least iO copies of the Form 1-480 be 
made depending on the number cf ports at which the vessel is 
likely to call. You will ha^e to ascertain this from the 
proposed schedule, or by consulting with the Captain. When 
the copy has been prepared and all the information compiled 
thereon, check the work with the articles as to correctness, 
being certain that every person's name who signed on the Arti¬ 
cles appears on the 1-480 form. Upon arrival at the first 
foreign port this document is visaed by the American Consul, 
and cert i f ied as t o the number of names appearing on the list. 
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He requires a copy for his files. Under ordinary circum¬ 
stances, and in the case of an uneventful voyage the crew 
list is not visaed again until the last foreign port is reach¬ 
ed before sailing directly for an American Port, unless there 
is a crew change at any intervening port. 

I he Exception is This : At every foreign port where there is a 
change of crew status,, (either men signed off or signed onj 
etc.)j the Form 1-480 must be visaed by the American Consul 
with acorresponding notation as to changes effected and stat¬ 
ing the number of men on board at that time. The consul's 

notation beside the visa generally reads " Closed With _ 

Names " The original of this crew list with all visas cover¬ 
ing the entire voyage is the one presented on arrival to the 
Immigration Officer. Any member of the Crew failing to join 
before departure from the United States need not be shown. 
Failure to show any new members on the list presented to the 
Immigration official liables the vessel to a fine of $1,000 
in each instance. Every member of the Crew must be listed, 
including the Master. When the Immigration Officer boards, 
you will submit this Original list to him and he in turn will 
interview each member of the crew. He retains this for his 
files. Any individual not passed by the Immigration Officer 
will be ordered to be detained on board, and it is the ship's 
responsibility to see that this order is obeyed. If the ves¬ 
sel is returning to the port at which the undesirable alien 
was shipped, he will have to remain on board, or be held at 
the Immigration Station at the ship's expense until the ves¬ 
sel sails, at which time he will be placed on board under 
guard. If, on the other hand, the vessel is not returning to 
that port, the alien seaman is held in the Immigration Station 
(at Ship's expense) and deported via another line, and all 
transportation expense to be borne by the ship. The import¬ 
ance of watching this work carefully is very significant, and 
should at all times have your strict attention. Violation of 
rules and regulations involves heavy penalties, inconvenience 
and a waste of time and money. 

The preparation of Form 660 (Yellow Form) is simple. It is a 
recapitulation of the crew on board, number of citizens, 
Americans and aliens divided in groups. Information is ob¬ 
tained from Form 1-480. 

Form 542, "Report of Diseases ? Births? and Deaths '' is pre¬ 
sented to the Immigration Officer. Sometimes it is supplied 
before the vessel sails, or if not. Immigration Boarding Of¬ 
ficer will bring the form on board with him. This form is 
more or less a large questionnaire requiring data regarding 
deaths, diseases, etc. The inspector takes one copy with him. 
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The Immigration Officer is often times., assigned by the United 
States Public Health Service in the port of New Yorkj accompa¬ 
nied by a Doctor to the Immigration Department. He assists 
the Immigration Inspector in ascertaining the mental ana 
physical condition of the alien. The duties of this doctor 
should not be confused with that of the Quarantine Doctor., 
who concentrates on the communicable and quarantineable dis¬ 
eases . 

£ Boards vessel at the same time with 
the Immigration Officer. He requires: 

3 Copies of the complete ship's manifest. 

3 Copies of Passenger list (If any carried). 

1 Copy of Crew List 

The complete manifest comprises the following:- 

1. List of all cargo on board. 

2. Stores List. 

3. List of crew purchases. 

The Inward Foreign Cargo Manifest is made up' by copying items 
Hon the bills of lading to the manifest form. In compiling 
and preparing manifests utmost care must be exerci sed., as this 
is a public document. The marks., numbers., description of 
packagesj weight or measurements of packages., names of con¬ 
signees., and final destination of freight must appear exactly 
on the manifestj as this information is written on the face 
of the bill of lading. It is important to remember that no 
changes whatsoever^ .should be made on a bill of lading. In 
most cases about 15 Copies of the manifest should be prepared., 
but however., thrs should li^t be considered a hard and fast 
rule as some steamship operators require more copies, some 
less. Your own judgement should guide you. This information 
can also be ascertained from the home office of the operator 
before sailing. The manifest is distributed to various inter¬ 
ested parties, including the different departments of the 
steamship operator at the home port. Some foreign agents of 
the steamship operators prepare the Inward Foreign Manifest 
at the loading port and put it on board before the sailing. 
Entries on manifests have to be in proper sequence as the 
cargo is loaded. (See following Sheet #i for the compilation 
of same.) Inward foreign freight manifests for all American 
ports must be on standard forms, and all steamship operators 
adhere to this Custom's Department regulation. 
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Crew Purchase List: All merchandise purchased abroad by any 
member of the crewj including the Master, is dutiable and 
must be declared. After leaving the last foreign port dis¬ 
tribute to members of the crew forms mad e up as s amp le at¬ 
tached. From these crew declarations prepare manifest as 
follows: 

1. Name of crew member 

2. Rating 

3. List of purchases 

4. Value of each item 

When this crew purchnne list has been completed, it becomes a 
part of the complete Ship's Manifest together with Store List 
and Cargo Manifest. 

List of Stores: A great many of the steamship companies have 
standard forms for the store lists. If your assignment places 
you with a steamship company where forms are not furnished, 
you will have to set up a form of your own. This list com¬ 
prises all stores on board., including foreign and domestic 
purchases for store's consumptionj and including fuel and 
water. Since each departrant has its own storeroom, the store 
list of each department must be separated; and, C3 a word of 
caution., be sure arid see that all narc otics are listed accu¬ 
rately. Generally stores include paints., manila ropes, wire 
slingsj paint brusnes, soap., washing powders., and in the Ste¬ 
wards Department, all feeding stores as well. For your own 
record, you should keepalist of all stores purchases in for¬ 
eign countries in case the information is required at the 
custom house, for there are several additional forms that the 
Custom Broker makes up when the Captain is entering. This 
Store List also becomes a part of the complete ship's mani¬ 
fest; you now have: 

1. Inward Foreign Cargo Manifest 

2. Crew Purchase List 

3. The Store List, including narcotics 
This makes the complete manifest. 

Upon boarding, the Custom's Officer will certify onemanifest, 
(3 copies have been submitted), attaching thereto a form 
signed by the Captain, and makes several certifications. This 
is designated as the "original copy of the manifest" and will 
be used to enter. Another copy of the manifest to which will 
be attached a form known as Preliminary Entry will be re¬ 
turned to you; the boarding officer will instruct you to sub- 
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INWARD MANIFEST 

MANIFEST OF CARGO FROM FOREIGN PORTS 


Write Number of Package* IN FULL, Dot in figure* 


Report and Manifest, *>/ the cargo, i*un«,«board the _ 

"hereof. -« Master, and which it of burthen _ 


the State of— 


.and owned by— 
-day of - 


i per Register granted 


—and bound for— 



which cargo mu taken on board at. 






































mit this to the Custom Inspector at the pier or place where 
the vessel will discharge her cargo. Or perhaps., this copy 
of the manifest will be placed in a sealed envelope with the 
same instructions. Without this preliminary entry the vessel 
cannot commence to discharge her cargo. Keep the Certified 
Original Manifest on Board to Enter the Ship. The third set 
of the manifest is taken by the Custom s Boarding Officer. 
At some Anearican portSj the Custom's Boarding Officer or his 
assistant musters the crew using Form 7iO-Aj the Certified 
American Crew Listj for this purpose. The idea of this muster 
is to make certain that all crew-members who have left the 
United States have been returned or accounted for by Consular 
Certificates. He makes notes and returns same to be submitt¬ 
ed by the Captain at the custom house. At other American 
portSj New York being one of them., the Captain simply makes a 
statement and swears to it when entering., that all crew mem¬ 
bers are on board., except those noted on attached Consular 
Certificates. 

Naval Boardin? Oftij:erj Requires two copies of Crew List. 

3 oarding Officer , representing the bureau ofplant quarantine., 
requires copy of manifest to note any prohibited plants or 
fruits being imported. If any prohibited plants., fruitSjOr 
seeds are on board., he will order them destroyed., or order 
the Customs Department to dispose of them. 

Entering Vessel at Customhouse: When the vessel has docked 
and the formalities with the Different Boarding Officials 
dispensed with., the Master's next duty is to enter the vessel 
at the Customshouse. When leaving the vessel preparatory to 
entering., the Master will take with him the following papers: 

1. One set of bills of healthj with the pratique attached 
which were left on board by the Boarding Doctor for 
presentation at the Customshouse. 

2. The clearance from the last port of call. 

3. The certificate of registry. 

4. The Certified American crew listj with Consular Cer¬ 
tificates attached covering any changes in crew since 
leaving the last American Port. 


5. The Inward Cargo manifestj the one which has been cer¬ 
tified by the Customs Boarding Officer with oaths 
attached and three or four extra copies. 
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6 . Three copies of Passenger Manifest,, if any passengers 
on board. 

7. All copies cf bills or statement?^ covering painting,, 
—repairs— to vessel or alterations made in foreign putts 

to the vessel. There is a duty of 50% ad valorem made 
on the cost of such work performed in foreign coun¬ 
tries. Remind the Captain during the voyage to keep 
proper record of this work; at least 3 copies of the 
bills are required to support the Captain's declara¬ 
tion. The bills should show the kind of work per— 
formedj number of men employedj etc. Also cost of any 
equipment procured abroad i s dutiablej and bills should 
be presented. Failure to make these declarations will 
cause withholding of clearance of posting of bond. It 
is important. 

The routine of entering is a good deal similar with that of 
clearing,, in as much as the physical work of submitting papers 
is all done by the customhouse broker. Other than the docu¬ 
ments mentioned above,, the broker has a number of papers pre¬ 
pared for the Master's signature and oath. There are numer¬ 
ous and varied forms to be sworn to, and the same broker who 
handled the clearing of the vessel will also handle the entry,, 
unless of course, the vessel has arrived at another American 
port. The brokers are there to assist the Master, -ana that 
is the reason they receive their fee. The entering and clear¬ 
ing of vessels is handled by the Marine Division of the cus¬ 
tomhouse. If the papers are found in order, and regulations 
complied with, the Master takes the oath, and the vessel is 
entered. The Certificate of Registry is retained in the 
files of the customshouse until the vessel clears, when it is 
returned to the Master. 

Shipping Articles are Kept on Board Until Crev is Paid Off 

The United States Shipping Commissioner takes Articles with 
him and they are retained in his office when they have been 
accomplished. 

Note: Payrolls must be ready for immediate paying off of 

crew and all data completed on Articles,, discharges 
made-up and signed by the Master, log-book totaled and 
entries completed. 

Censor ; Censor meets ship at dock, censors all mail, and 
requires a crew list. 
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Form 718 E 


Serial No. R. 


Department of Commerce 

BUREAU OF MARINE INSPECTION AND NAVIGATION 

RECORD OF ENTRY 

IN CONTINUOUS DISCHARGE BOOK 


Name of seaman . 


Continuous 

Citizenship ... Discharge Book No. 


I acknowledge that the following entries have been made in my Con¬ 
tinuous Discharge Book. 


(Signature of seaman) 


Name of ship 

Date and place of 

engagement --- _ -- - -_ 

Description of 

voyage...... 



(Foreign, intercoastal, or coastwise) 

Date and place of 

discharge __ _ _ __ 

Official No- 

Rating. . .. - 



I hereby certify that I have made the above entries in the Continuous Discharge Book of the above-described seaman. 


Master. 


BUREAU COPY 


U. S. Shipping Commissioner. 


Note. —Name of Master must appear if entry is certified by U. S. Shipping Commissioner. When Master performs duty of U. S. 
Shipping Commissioner he shall sign this form. Original of this record to be forwarded to the Bureau of Marine Inspection and 
Navigation. DO NOT GIVE THIS FORM TO THE SEAMAN. 16 _ 184 74 
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DEPARTMENT OF COMMERCE 
BUREAU OF MARINE INSPECTION AND NAVIGATION 

Gfcrtiftrate of Sioclyarge 


Name of Seaman. 


(In full) 

Certificate of 


Citizenship. 


.Identification No. Z. 


Rating. 


^Capacity in which employed) 


Date of Shipment. 


*lpde of Shipment 


(Master of Vesael) 
riefi were mpde by mey 
were witnessed by fhe. 


Date of Discharge. 


Place of Discharge. 


Name of Ship. 


J'yunitjea States Shipping Commissioner. 
m'y s' I I (or Master of Vessel) 

NOTE—Whenever a master perfbrms the duties of the shipping 
commissioner under this act, the master shall sign the certification 
on the line designated for the shipping commissioner’s signature. 


Official No. 


Class of Vessel 


(Steam, Motor. Sail or Barge) 


Nature of Voyage. 


(Foreign, Intercoastal or Coastwise] 


This certificate must be written ONLY 
with typewriter or INDELIBLE pencil 
DO NOT USE PEN AND INK 
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COMPANY 


DECLARATION FORM 

The importation into the United States of all kinds of immoral articles, narcotics, birds of paradise 
feathers, etc., is prohibited. 

The Laws of the United States require that cigars, tobacco, merchandise or articles of any kind, and 
clothing not in actual use, belonging to the Masters, Officers or crew, or which any of these persons are bringing 
into the United States for others, shall be entered on the ship’s Manifests. 

I hereby declare that the articles set forth opposite my signature below, are a full description of all 
goods, both private effects and articles for other persons, purchased abroad and brought into the United 

States by me on the S/S__ arrived-.-194 , 

and I further declare that I have no intoxicating liquor or other forbidden articles, either in my possession or 
hidden or stowed away on said S/S_. 


Name 

Rating 

Description of Articles 

Cost 
or Value 

Signature 

X 




1 


NOTE: See reverse side for instructions. 


















INSTRUCTIONS 


1. This statement is entirely separate and distinct from the itemized statement of articles which must 

be prepared and submitted to the Boarding Officer, as part of the store list, attached to the inward cargo manifest. 

2. The Master shall require that this form be read to every Officer and man on board the vessel under 
his command, and each Officer and man be required to declare such articles as he has to declare. If he has nothing 
to declare, he should sign the list, filling in the word “Nothing" in “Description of Articles." 

3. This form should be turned over to the Operating Department, New York as soon as practicable 
after arrival in the United States. 


U. S. Code, Title 19, Section 1584. Any master of any vessel and any person in charge of any 
vessel bound to the United States who does not produce the manifest to the officer demanding the same shall 
be liable to a penalty of $500, and if any merchandise, including sea stores is found on board of or after having 
been unladen from such vessel or vehicle which is not included or described in said manifest or does not agree 
therewith, the master of such vessel or the person in charge of such vehicle shall be liable to a penalty equal to 
the value of the merchandise so found or unladen, and any such merchandise belonging or consigned to the master 
or other officer or to any of the crew of such vessel, or to the owner or person in charge of such vehicle, 
shall be subject to forfeiture, and if any merchandise described in such manifest is not found on board the vessel 
or vehicle the master or other person in charge or the owner of such vessel or vehicle shall be subject to a 
penalty of $500.00. 

U. S. Code, Title 19, Section 1001, paragraph 1518 (The Tariff Act of 1930, paragraph 1518). 
The importation of birds of paradise, aigrettes, egret plumes or so-called osprey plumes, and the feathers, quills, 
heads, wings, tails, skins or parts of skins, of wild birds, either raw or manufactured, and not for scientific ed¬ 
ucational purposes is hereby prohibited. 

U. S. Customs Regulations, 1937, Article 122 (g). All opium and narcotics in possession of any 
member of the crew or outside of the medical stores shall be seized and treated in accordance with Article 1 109 
of these regulations. 





LIST OF ARTICLES PROCURED ABROAD 


S. S._ Voy. No.-Arrived New York,_19_ 

To the Collector of Customs, 

New York, N. Y. 


Dear Sir: 


I hereby certify that the following is a list of articles procured by me, either by purchase or otherwise. 


ARTICLE 


COST OR VALUE 


If none so state here 


Name_ 

Occupation or Capacity. 
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